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1. TPEBOBAHMUA K PE3YJIBTATAM OCBOEHUSA JUCHUIIINHbI
[Ipouecc uzyuenus: aucuuruinabl « MHQOpMalMOHHBIE TEXHOJIOTUH B PO EeCCHOHATbHON
JesITeIbHOCTH» HaIlpaBJieH Ha (POPMHUPOBAHUE CIEAYIOMINX KOMITETCHIIUH:

Kon xomme-
Conep:kanue KOMIeETEHIIUN
TeHIHH

OK 02. OcCymiecTBIATh MOKWCK, aHAINU3 U MHTEPIPETANI0 HH(POpMAIN, HE00X0AUMOM
JUIs BBIIIOJIHEHUS 3a]1a4 TPO(ECCHOHAIILHOM 1€ TeIbHOCTH

OK 09. Hcnonb30BaTh WH(GOPMAIMOHHBIE TEXHOJOTHH B MPO()ECCHOHAIBHONW JIesATelNb-
HOCTHU

ITK.1.1. PaccunThiBaTh MOKa3aTeIN MPOEKTOB OI0/HKETOB OI0KEeTHOM cucTeMbl Poccuii-
ckoil dexneparuu

ITK.1.2. ObecneunBaTh MCIIOIHEHUE OOKETOB OrOKETHOM cuctembl Poccuiickoit De-
Jepauuu

ITK.1.3. Ocy1ecTBISATh KOHTPOJIb 32 COBEPIICHHUEM OIlepalMii Co CpeaCcTBaMH OrOJDKe-
TOB OI0JKETHOM crcTeMbl Poccuiickoii deneparun

I1K.1.4. CocTaBiATh IIAHOBBIE JOKYMEHTBl T'OCYJAapCTBEHHBIX M MYHULUIAIBHBIX
YUpEXJIEHUN 1 000CHOBAHUS K HUM

ITK.1.5. ObecneunBaTh (PMHAHCOBO-3KOHOMUYECKOE COMPOBOXKIECHUE NESATEIBLHOCTH I10
OCYIIECTBJICHUIO 3aKYIIOK JJIsl TOCY/IaPCTBEHHBIX U MYHULIMIIAIbHBIX HY K]

IIK 2.1 OnpenensaTs HaIOroOBYI0 0a3y, CyMMBbl HaJOroB, COOpOB, CTPAaXOBBIX B3HOCOB,
CPOKHM HX YIUIAThl U CPOKH NPEACTABICHUS] HAJIOTOBBIX JICKJIapallMii U pacyeToB

I1IK 2.2 ObecneunBaTh CBOEBPEMEHHOE U MOJIHOE BBIIOJIHEHUE 0053aTENIbCTB MO yIUIaTe
HAJIOTOB, COOPOB M IPYTUX 00s3aTENbHBIX IUIATEKEW B OFO/KETHI OFOJKETHOM
cuctembl Poccutickoit denepanuu

I1K 2.3 Ocy11ecTBISATh HAJIOTOBBIM KOHTPOJIb, B TOM 4YHUCIIE B (POpME HAJIOTOBOTO MOHHU-
TOpUHIa

[IK 3.1 [InaHupoBaTh M OCYIIECTBISATH MEPOIPUITHUS MO YHPaBICHUIO (DUHAHCOBBIMU
pecypcamMu OpraHu3aluu

1K 3.2 CocraBnsiTh (pMHAHCOBBIE IJIAHBI OPTaHU3ALUU

IK 3.3 OuenuBath 3¢ (HeKTUBHOCTh (PUHAHCOBO-XO35UCTBEHHON 1€ATEIbHOCTH OpraHu-
3alMH, IUIAHUPOBATh U OCYIIECTBISTH MEPOIPUATHS IO €€ NOBBILICHUIO

IIK 3.4 OGecneunBaTh OCYIIECTBICHUE (PMHAHCOBBIX B3AMMOOTHOIICHHH C OpraHu3a-
LIMSIMU, OPTaHaMU T'OCYJIAPCTBEHHOM BJIACTU U MECTHOT'O CAMOYNPABICHUS

I1IK 3.5 ObecneunBaTh (MHAHCOBO-DKOHOMUYECKOE COMPOBOKICHHUE JIEATEIBHOCTH IO
OCYHIECTBJICHUIO 3aKYIIOK Il KOPIIOPAaTUBHBIX HYX]I

[1K 4.1 Pa3pabaTbiBaTh IIaH W IpoOrpaMMmy IMPOBENEHUS KOHTPOJIBHBIX MEPOIPHUITHH,
0(OPMIIATH pe3yJIbTaThl IPOBEIEHHBIX KOHTPOJIBHBIX MEPONIPUATUH, BEIpaOaThI-
BaTh PEKOMEHJAIMU IO YCTPAHEHUIO HEJOCTAaTKOB M PUCKOB, OLIEHHWBATH 3(-
(EeKTUBHOCTh KOHTPOJIBHBIX MPOLIEAYP

IIK 4.2 Ocy1iecTBISATh IPEABAPUTENBHBIN, TEKYIIUN U IMOCIEAYIOMNAN KOHTPOIb X035~
CTBEHHOM JesITeTbHOCTH 00BEKTOB (PMHAHCOBOI'O KOHTPOJISI

IIK 4.3 VYyacTBOBaTh B peBU3HH (DUHAHCOBO-XO3SHCTBEHHON NEATEIBHOCTH OOBEKTa
(MHAHCOBOT'O KOHTPOJISI

[IK 4.4 OOGecneunBaTh cOOMIIOICHNE TPeOOBAaHUN 3aKOHOAATENIBCTBA B cepe 3aKymoK
JUISI TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX HYXK]T

2. TPEBOBAHHUS K YPOBHIO OCBOEHUS COJAEPXKAHUSA JUCHUILIN-
HbI U TIOKA3ATEJISIM OLIEHKHW YPOBHSI OCBOEHHMSI I OCBOEHHBIX KOM-
NETEHIIUA

‘NQ ‘ HaumeHnoBa- ‘KOMHCTCHHI/IH‘ Pe3yabTarhl ‘ HaumenoBanue OC
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n/n HHUE TeMbl (ocBOeHHBIE YMeEHMNS, Texcympii ITpome:kyToU-
YCBOEHHbIE 3HAHHUS) Has aTTecTa-
KOHTPO.JIb
nus
1 BgBenenue OK.02, OK.09 | Bo3smoxHocTeil uc- Kontposb- 3a4er
IK 1.1-1.5, MOJIb30BaHUs HHPOP- HBIW OITPOC,
IK 2.1-2.3 MallMOHHBIX TEXHOJIO- pedepaTsl u
1K 3.1-3.5, TUH 17151 peneHus 1no- IIpe3eHTa-
IIK 4.1-4.4 CTaBJIEHHBIX Mpodec- IIUH, TECTO-
CHOHAJILHBIX 3a]1a4, BBIC 3a/1a-
I'PaMOTHBIN BBIOOD MH- HUs, 1a00-
cTpyMeHTa 0a30BOro paTopHble
porpaMmmMHOTo obec- paboTHI

2 TexHonorus OK.02, OK.09 | neuenus Ui AaabHEH- Kontpois-
00paboTKH TeK- [IeT0 MPUMEHEHUS HBII Ompoc,
CTOBOM HH(Op- pedepatsl u
Maruu Hutepdeiica nundop- MIpe3eHTa-

MAaLIMOHHO MIPaBOBOM UM, TECTO-
CUCTEMBbI, BCECTOPOH- BbIC 3a/1a-

HHUX BO3MOXKHOCTEH HHS, 1a00-
MOKMCKa HOPMATUBHO paTopHbIe

paBoOBOW MH(OpMa- paboThI

3 Texnonorus OK.02, OK.09 | uuu, criocobos ee oT- Kountposns-
CO3JIaHUS TIpe- 6opa 1 opopmIICHUS HEII onpoc,
3EHTaLMI JUISL TaTIbHEUIIEro uc- pedepatsl u

MIOJIb30BAHUS pe3eHTa-

Bo3moxkHOCTEH Cllelu- | 1(UH, TECTO-
ITBHOTO TPOTPAMMHOTO |  BBIC 33/1a-

obecnieuenus. [Toxoop Hus, 1a00-
ONITHMAJILHOTO TPH- paTopHbBIC

KJIQJHOTO PElIeHUs U paboThI

4 Texnomnorus OK.02, OK.09 | ananTanus ero Jjis mno- Kontposnb-
HMCIIOJIb30BaHMS CTaBJIEHHBIX Npodec- HBIM O1IpOC,
3JIEKTPOHHBIX CHOHAJIBHBIX 3a/1a4. pedepaTsl u
Ta0JIHI 3HaHUE METOJIOB U3Y- npe3eHTa-

YeHUsl UHTepdelica BbI- | [uu, TecTo-
6paHHOFO nporpamm- BBIC 3a/a-

HOTO o0ecreyeHus HUSL, 1a00-
Pecypcos rio6anbHoit paTopHbIe

Y JJOKAJIbHOW CETH, Op- paboTHI

5 TexHonorus OK.02, OK.09 | raHu3aruii cexTopa KonTpons-
HCHOJb30BaHUSI roCy1apCTBEHHOI'O HBIW OIPOC,
0a3 JaHHBIX (MyHHULIUIIATEHOTO) pedepatsl u

ynpasneHus u Marep- Tpe3eHTa-

HET peCypcaMu. UM, TECTO-
OcobeHHOCTH O€301ac- BBIE 3a]1a-

HOM pabOTHI C BBOJIOM, HHs, 1a00-
XpaHEHUEM U Mepea- paTopHBIe

et napopmanuu, u paboTH!

6 Undopmarpon- | OK.02, OK.09 | odecreueHmem pecyp- KonTpo:b-
HO — [IPaBOBbIE cocOepexeHns HBIH OIIPOC,
CHUCTEMBI Ilepeuens ymenui, pedepaTsl u

oceauBaeMblx 6 PUMKAX | mpeseHTa-
OUCYUNTIUHBL 1IUH, TECTO-




Ne
n/n | Haumenosa-
KomMmnerennus
HUE TeMbI
7 ®dunancoseie 1 | OK.02, OK.09
yIpaBJeHYe- I1K1.3-1.5,
CKHE CUCTEMBEI [1K2.1-.3
I1K3.1-3.5
[1K4.1-4.4
8 Kommerorepasie | OK.02, OK.9
cetu. UuTep-
HET.
9 OO0ecrieuenue OK.02, OK.9
nH(popMaIoH-

HOH 0e30I1acHo-
CTH

Pe3yabTarsl
(ocBOeHHBIE YMeEHMNS,
YCBOEHHbIE 3HAHUS)

[Toka3bIBaTh HaBBIKU
aHaJM3a 3a/1a4u s
ONTUMAJIEHOTO UCTIONb-
30BaHUs CPEJICTB UH-
(opMaLMOHHBIX TEXHO-
joruit 6a30BOro mpo-
rpaMMHOTro obecrieue-
HUS JJIs peLeHus mpo-
(heccoHaIBHBIX 3a7a4:
co3fanus u opopmiie-
HUE JOKYMEHTOB, IIPO-
BEJICHHE PacueToB B
AIIEKTPOHHBIX TAOIH-
1ax; oopaborka 6a3
JaHHBIX, popMHUpOBa-
HUE U HaCTpOMKa Ipe-
3EHTaLUH.
Hcnons3oBath pecypebl
¥ BO3MO>KHOCTH TIOMC-
KOBOI HH(OPMAIIIOHHO
IIPaBOBOM CUCTEMBI JUIs1
noa0opa aKTyaabHOM
HOPMAaTUBHO-TIPABOBOU
unpopmanuu. Opopm-
JSTh ¥ IPUMEHSTh
HaliZIeHHYI0 HH(pOpMa-
WO JIJIS1 ONTHMHU3ALIHU
U KOHTpOJI podeccu-
OHAJILHOH eITEILHO-
CTH.

Hcnons3oBatek BO3-
MO>KHOCTH MPUKIIATHO-
T'0 IPOTPaMMHOTO
oOecrieueHus 1is rpa-
MOTHOTO ¥ OBICTPOTO
o(opMIICHUS X035ii-
CTBEHHBIX OIEpaIUH,
MPOBE/ICHUS PacUueTOB,
aHaJM3a pe3yJIbTaToB
npodeccuoHaNBHOMI
NeSITETTHHOCTH U €€
KOHTPOJIS
Hcnons30Bath pecypesl
00aNbHON M JIOKaNb-
HOHM CeTH, OO KETHBIX
u BHEOIO[)KETHBIX
dboHI0B, OOMEH »JJeK-
TPOHHBIMH JIOKYMEHTa-
MU, paboTa ¢ JUYHBIMU

Haunmenosanune OC

Texymmit
KOHTPOJIb

IIpomesxkyTou-
Hasl aTTecTa-
M

BBIC 3aJ1a-

HMSI, 1a00-

paTopHbIe
paboTHI

KoHntpouss-
HBIN OmpoC,
pedepatsl u
MIpe3eHTa-
1IUH, TECTO-
BbIC 3a]1a-
Hus1, 1a00-
paTopHbIe
paboThI

KonTpons-
HBIN OIIpOC,
pedepaTsl u
npe3eHTa-
I[UU, TECTO-
BBIC 33713~
HHSI, 1a00-
paTopHbIC
paboTHI

Kontposs-
HBII OTIPOC,
pedepatsl u
IIpE3eHTa-
LIUH, TECTO-
BbIC 3a/1a-
HUA, 1a00-
paTopHbIe
paboThI




n/n

Haumenosna-
HHE TEMBbI

KomMnerennus

Pe3yabTarsl
(ocBOeHHBIE YMeEHMNS,
YCBOEHHbIE 3HAHUS)

KaOWHETaMH, TPOBEJIe-
HUE TMIPOBEPOK depe3
pecypchl  KOHTPOJHPY-
IOIIMX OPTaHOB

Haunmenosanune OC

. | IIpomexyTou-
Texkymmi p Y
Has aTTecTa-
KOHTPOJIb
Hs




3. HMKAJIA OHEHUBAHUSA

Onenka / YpoBeHb

3aureno /
cpopmupoBaHHOCTH . HeynosaerBopurensHo / Komnerenuus He cpopmupoBana
1-3 ypoBHH cOopMHPOBAHHOCTH KOMIIETEHIU
KOMIICTCHIIHH
KadyecTBO  0OTBETOB | IONHO H3/IaraeT M3y4eHHbIH MaTepuall, Aa€T MPaBUIbHOE OIpeAe- | OOHapy>KMBaeT He3HaHHE OOJIBIIEH YaCTH COOTBETCTBYIOLIEIO Pa3-
Opd  KOHTPOJBLHOM | JICHHOC TIOHSATHIL; oOHapyXHBaeT MOHUMAaHUE MaTepuaa, u3naraet | Jeja U3y4yaeMoro MaTepuaia, J0MycKaeT OMIHOKY B (hOPMYIMPOBKE
ompoce MaTepran MOoCIeNI0BAaTeIbHO M MPABUIBHO C TOYKH 3PEHUS HOPM | OINpPEAEICHWH U TEOPHH, HCKaKAIOUINE X CMBICIT

JIUTEPATYPHOTO SI3bIKA

KauecTtBO BBINOJIHE-
HHSI TECTOBBLIX 3aJa-
HUN

6omee 50%

Menee 50%

KauecTBO BBINOJIHE-
HUSL J1a0OPATOPHBIX
padot

3ajanue, BHIMOIHEHHOE MOJTHOCTHIO - 5 (OTINYHO).
3amaHue, BHITOJHEHHOE B MUHUMAIBHOM 00beMe (HE MEHee
4YeM Ha MOJIOBUHY) — 3 (yA0BJIETBOPUTEINIBHO).

3ananue, BHIIOTHEHHOE OoJiee yeM Ha %4 - 4 (Xopolio)

BaI[aHI/IC, BBITIOJITHCHO MCHEC YEM HaA IMOJIOBUHY.
3aIlaHI/Ie HC BBIIIOJITHCHO.

KauyecTrBo moaroros-
KM pedepara u mpe-
3eHTalluH

Boinonuensl Bce TpeOoBaHMS K HAMMCAHUIO U 3aluTe pede-
pata: o06o3HaueHa npobiaemMa U 000CHOBaHA €€ aKTyaJIbHOCTD,
clenaH KpaTKWil aHalW3 pa3jMyYHbIX TOYEK 3PEHUsS Ha pac-
CMaTpUBAEMYIO IIPOOJIEMY U JIOTUYHO U3JIOKEHA COOCTBEHHAS
Mo3uIusl, cPOPMYIUPOBAHBI BHIBOJIBI, TEMa PACKPHITA MOJHO-
CTBIO, BBIZIEp’)KaH 00bEM, COOIIIOICHBI TPEOOBAaHMS K BHEIITHE-
My OGhOpPMIIECHHUIO, JaHbl MPaBUJIbHBIE OTBETHI HA JIOMOJHU-
TEJIbHBIC BOTIPOCHI.

[Ipe3eHTalys MOArOTOBICHA Ha BHICOKOM YPOBHE

Tema pedepara He packpbITa, OOHAPYKUBACTCS CYIIECTBEH-
HOE€ HETIOHMMAaHUE TPOOIIEMBI.
[Ipe3eHTarus He MOATOTOBIICHA.

KauecTBO OTBETOB Ha
BOIIPOCHI 3a4e€Ta

CucreMaTH3MpOBaHHbIE, ITyOOKHE U MOJIHbIE 3HAHUS 110 BCEM
paszzenaM JIUCLHUIUIMHBI, TOYHOE WCIOJIb30BAHUE HAy4YHOU
TEPMUHOJIOTUM CUCTEMATHYECKH TPAMOTHOE H JIOTHYECKHU
NPaBUIbHOE M3JI0)KEHUE OTBETa Ha BOMNPOCHI; Oe3ympedHoe
BJIa/ICHUE MHCTPYMEHTapHeM Y4eOHOHN AUCHMIUIUHBI, YMEHHE
ero 3(QQEeKTUBHO HCIOJb30BaTh B MOCTAHOBKE HAYYHBIX WU
MPaKTUYECKUX 3ajay; BbIpaKE€HHasi CIIOCOOHOCTb CaMOCTOs-
TEJBHO M TBOPYECKH PEIIATh CIOXKHBIE MPOOJIEeMbl U HECTaH-

OOGHapy>KrBaeT He3HAHUE OOJIBIIEH YaCTH COOTBETCTBYIOIIETO
paszena u3yyaemoro marepuana, J0MycKaeT oMok B ¢op-
MYJIMPOBKE ONPEIECICHUN U TEOPUH, NCKAKAIOIINE UX CMBICIT




JapTHBIE CUTYalluH; MOJHOE U TIyOOKOE YCBOGHHE OCHOBHOM
U JIONOJHUTENIbHOM JUTepaTyphl, peKOMEHI0BAHHON yueOHOM
[IPOrpaMMOil 1O JAWCLUIUIMHE, YMEHUE OpPHUEHTUPOBATHCSA B
TEOpUAX, KOHUECHIMUAX M HANpPaBICHUSX AUCLHUIUIMHBI U Ja-
BaTh UM KPUTHUYECKYIO OLIEHKY, MCIOJb3ysl HAY4HbIE JIOCTH-
KEHHSI IPYTUX JUCLMILTUH




4. COIEPXKAHME 3AJIAHUM TEKYIIETO KOHTPOJIA
Bomnpocs! a5 onpoca

BBenenne
Lenu, 3anaun, CTpyKTypa AUCLUILINHBIL.
Mecto mucuuniauasl B OITOIL.
HNudopmanronnoe od1iecTBo.
IIpencraBnenue 06 aBTOMaTU3UPOBAHHBIX cucTeMax ynpasieHus (ACY), uadopmariu-
onnbIx cucremax (MC), amanTuBHBIX HHPOPMAITUOHHBIX CUCTEMAX.

Pa3neu 1. bazoBble nporpaMMHbIe IPOAYKTHI.

Tema 1.1 TexHosnorust 00padoTkn TeKCTOBOW HH(pOpMaIUK

TexkcToBble peAaKkTOPbl, KAK OJWH U3 BUI0OB PUKJIATHOIO IPOrPAMMHOI0 00ECTIEYEHHUS.

Coznanue, perakTupoBaHue U (popMaTupoBaHUE JOKYMEHTOB, IOATOTOBKA K IIEYaTH.

Co31aHue TEKCTOBBIX JOKYMEHTOB CJIOKHOU CTPYKTYPBI.

Hywmepanus pucyHKoB U Tabnuil.

Co3naHue oryaBieHus, CIUCKa MIUTIOCTPaLUi

OxapakTepu3yiTe BO3SMOXKHOCTH TEKCTOBOTO porieccopa MicrosoftWord.

OnuiuTre Bce U3BECTHBIE BaM cr1ocoObI 3amycka MicrosoftWord.

B uem npeumyiiecTBa 1 HETOCTATKU KaXK10T0?

Onumure 35emeHTsl okHa MicrosoftWord u ux Ha3HaueHue.

Uem oTiinyaercs naxHenb UHCTpyMeHTOB CtanaapTHas oT nanenu @opmarupoBanue?

KakoBo HazHaueHue obnactu 3afau? Kakue 3aaun oroOpaxkatrorcst B 3Toi obnactu? Mx
Ha3HaueHue?

Ha3zoBuTte nuUKTOrpaMMBbl MaHeIM HHCTpYMEHTOB CTaHiapTHas!, KOTOPbIE MOJIHOCTbIO
TyOIMpyIOT KOMaH 1bl TOPU30HTAILHOTO MEHIO.

Onuiure cnocoObl BbIJIEIEHUS 3JIEMEHTOB B OKHE JokyMeHTa MicrosoftWord.

KakoBo HazHaueHue HereyaTaeMbIX CHMBOJIOB? 3aueM OHU HYKHBI Ha dKpaHe?

Kak BKIIIOUMTh 0TOOpa’keHHE HereyaTaeMbIX CUMBOJIOB B JOKYMEHTe?

Uro Takoe ab3all TEKCTa, YEM OH OTIMYAETCs OT npenoxeHus? Kakue napamerpsl
odopmieHus ab3aria Bel 3HaeTe?

UYro Takoe ctuiib? UeM oTiIMyaeTcs pacKpbIBAIOLIUICS CIIMCOK CTUJIEH 0(OpMIIEHHUS B
MIAHEJIM NHCTPYMEHTOB

dopmaTupoBaHUE OT PACKPBIBAIOIIETOCs CrucKa MpudToB?

Ilepeuncnure CTpyKTypHBIE 2JIEMEHTHI CTPAHULIBI U TIOKaKUTE UX HA IIPUMEPE JOKYMEH-
ta. OnumuTe crnocoObl U3MEHEHMSI TAPAMETPOB CTPAHUIIBL.

Yro Takoe konoHTUTYJ? [IpuBeauTe NpuMeEpPHI KOJOHTUTYJIOB B )KypHAJIaX U BalllMX
yueOHuKax. OnuumTe Ha3HaYeHNe KHOMOK Ha MaHeIn UHCTPYMEHTOB KOJIIOHTUTYIBI.

Tema 1.2 Texnonorus co3xanus npe3eHTANMI
Yro takoe PowerPoint? Co3manue mpe3eHTaIuy ¢ TOMOIIBI0 MacTepa.
Pexxumbl mpocMoTpa ciaiiioB. BBoa 1 pe1akTupoBaHHEe TEKCTa.
Bcragka, ynanenue, nepemMenieHne TeKCTa U CIaiI0B.
Pexxum coprupoBuiuka ciaiinoB. Mi3MeHeHne IBETOBOM CXEMBI.
N3menenne obpasma cnaiiga. JlobaBieHrE KOJIOHTUTYJIOB.
N3menenue ¢ona cnaiina. BeraBka rpaduueckux 0oObEKTOB.
BcraBka kapTuHOK. BeTaBka quarpaMm, co3aHue quarpaMm.
Bceraska a6 u3 WORD. BeraBka aynno-u Buaeo (aiiios.
N3menenne u nodapnenue nepexoaoB. HacTpoiika CkopoCTH U 3BYKOBOT'O COITPOBOK/IE-



HUS TIEpexo/a.

Jlob6aBneHne aHMMaMOHHBIX 3(p(PEeKTOB, HACTPOIKa MapaMeTPOB AHUMAIIHH.

CkpsIThIe craiibl. J[o6aBineHe rTuepcchlIoK Ha IPYTUe CIIaiIbI.

Hactpoiika BpemeHHt 1okasa ciaiiioB. ABToMaTu4eckas U pyyHas cMeHa ciaiinos. Co-
3/IaHUE YIIPABIISIFOIIUX KHOTIOK.

PucoBanue Ha cnaiijax.3anmyck Mpe3eHTalNH.

[Ipe3enTanuu, Kak HHCTPYMEHT IpOo(heCCHOHATBHON eI TeIbHOCTH.

Bo3MoskHOCTH, TOPSAZIOK CO3/1aHUs, pEIaKTUPOBAHMS, O(POPMIICHHUS CIIAlI0B.

HacTtpoiika u 3amyck B aBTOHOMHOM PEKHME.

Tema 1.3 TexHo10rus1 HCMOJIH30BAHUSA JTEKTPOHHBIX TA0JIMIX

Ha3nauenue 31€KTPOHHBIX Ta0JIUII.

CBs13b 1MCTOB U KHUT. PacyeTsl, ncnonb3oBanue QyHKINH.

OO0OpaboTka TaHHBIX.

OO6mmume cBeeHus o TabnuaHOM Mporeccope Excel.

OcobenHocTy BBOJIA TaHHBIX U (pOpMATHPOBaHUS B TabIHMIHOM Mporieccope Excel.

Coznanue, popmatupoBaHue U peJaKTUPOBAaHKE TAOJMYHOTO JOKYMEHTA.

Ananrarust popmyit. [ToctpoeHue rucTorpamm.

Coznanue u popMaTUpOBaHUE HIEKTPOHHON TaOIHUIIBL.

BripaBHUBaHME COOEPKUMOTO sTUEEK, IBETOBOE O(hopMiieHne, 0003HAYEHUE TPAHHUII.

N3menenue pazmepoB siueek. O0beHEeHNE U pa30uBKa sUueeK.

Coznanue 371eKTpOHHOM TabIULIbI, coepkaliell opMyJIb.

Konuposanue dpopmyi ¢ ananranueii. Konuposanue hopmyn 6e3 agantanuu.

BrraucnurenbHbIe 3aa94 Ha MOJEIIMPOBAHKE C HCIIONIb30BaHHEM (HopMyJI (3a7a4da o
Kpacke, Mpanc-JIncT).

KomMmnbroTepHsIil 5KCIEPUMEHT € MOJIENBIO (HATPUMED, OTPAHUUYEHHOTO POCTA).

[Toctpoenue rucrorpamm. Beibop Tumna rucTorpaMmel.

PenakTupoBaHue rucTorpamMMel.

dopmaTtupoBaHue pabodero JucTa B TabIU4HOM Mporeccope Excel.

PenaktupoBanue pabouero nucra B TabauuHoM nporeccope Excel.

Peanuzanus aHanMTHYECKU-YMCICHHBIX METO/I0B pelieHus 3a1a4 B Excel.

Peanmzanus aHanMTHYECKH-YMCICHHBIX METO/IOB perreHus 3a1a4 B Excel.

ITouck pemeHni ¥ KOHCOIUAAIMS TaHHBIX.

Tema 1.4 TexHo10rusl HCMOJIL30BaHUSA 023 TAHHBIX

Cucremsl ynpasnenus 6azamu 1aasbix (CYB/I).

Hasznauenne n ocHoBHbIe ToHATHSA. CYB/]. O6nexkTer CYB/,.

CrpykTtypa 0a3bl naHHbIX. [1071s1, UX CBOWCTBA, TUIIBI IAHHBIX.

Co3nanue Tabmun, Gopm, oT4ETOB 3ar1pocoB. MekTabIMuHbIE CBSI3U.

besonacHocTh 0a3 nanHbIX. OCHOBHBIE BOIIPOCHI MPOEKTUPOBaHUs 6a3 JaHHBIX. PaboTa ¢
6aszamu nanubeix B CYBJ] ACCESS.

PensimonHblie 6a3bl TaHHBIX.

CrpykTypa 0a3bl JaHHBIX.

OcHoBHBIE TUITBI HH(POPMAITAH, CTTOCOOBI 3aMTOJTHEHHSI TAOTHUIT

Co3naHue 1 pelakTUpOBaHHUE TaOJIHII.

dopmupoBaHuE 3aIPOCOB BHIOOPKH.

BriBoa nH(opMauy Ha 3KpaH U eyaTh.
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cTa.

HUA?

Paznen 2. Ucnosib30BaHMe MPUKJIAIHBIX POrPpaMM B NPO(PecCHOHATILHOM AesiTe/Ib-
HOCTH

Tema 2.1 UnpopmManinoHHO — NPaBOBbIe CHCTEMBbI
CnpaBouno-npaBoBbie cucteMbl (CIIC) B mpodeccrnoHanbHOM 1eATeTbHOCTH (PHMHAHCH-

OcHoBHbIe pyHKIIMH U TTpaBuiia padbotsr ¢ CIIC.

[Touckosie Bo3moxkHoCcTH CIIC. O6paboTka pe3yabTaToB MOUCKA.
Pabora ¢ cogepKUMbIM JOKYMEHTOB.

NudopmannoHHbie pecypchl 001IecTBa.

Certp Untepuer. Undopmarnmonnsie pecypcebl. [lonck nndopmarun.
O6pazoBarenbHble HHPOPMALIMOHHBIE PECYPCHI U paboTa ¢ HUMH.
[TonckoBbIle CHCTEMBI.

[Touck nHpopManuy Ha TOCYJAPCTBEHHBIX 00Pa30BaTEbHBIX MTOPTAIAX.

Tema 2.2 ®uHaHCOBBIE H YIIPABJICHYCCKHE CHCTEMBbI
Yro takoe ACY?
B uem 3akmrouaercs unest ynpaBieHUs?
Yro takoe ACY?
Uto 03HayaeT TepMUH aBTOMATU3UPOBAHHAs?
B uem 3akmrouaercs BaxkHeHmas 3agada ACY?
Kaxossl ¢pynkiuun ACY?
Ilepeuncnure Bugst ACY.
JlaiiTe omnpejieiecHUEe aBTOMaTUYE€CKOW CUCTEMBI.
st uero npeanaznauensl ACY TII?
Jns yero npennasnadensl ACY 117
Jly1st uero npegHa3HauY€HAa aBTOMATU3UPOBAHHAS CHCTEMa OPraHU3allMOHHOTO yIpaBlie-

Uro npexacrasnsier coboit 1C: [Ipeanpustue?
Kakue xondurypanuu Bxogsat B nporpammy 1C:Ilpennpusitust Uto mpencTaBisioT coboit

koHcTaHTHI B «1C: bByxranrepusi»?

Cpe,I[CTBa aBTOMaTu3alnuu HpO(l)CCCHOHaHBHOﬁ ACATCIIBHOCTHU O6H_II/Ie BO3MOXXHOCTHU U

0COOEHHOCTH OTAEJIbHBIX IPUKIIATHBIX PELICHUN

Hacrpoiika koH}uUrypannuu NpUKIaIHOTO PEelIeHUs B COOTBETCTBUU C NMPO(heccCHOHalb-

HBIMU LICIIIMHU U 3aja4aMu.

Paznen 3. UcnoJsib30BaHHe TeJ1eKOMMYHUKALIMOHHBIX TEXHOJIOTHI B podeccuo-

HAJIbHOH AesTeabHOCTH. UHGopManiuoHHas 6e30aCHOCTD.

Tema 3.1 Komnblorepubie ceru. UHTEpHeET.
Vcnonb3oBaHue ri00aabHbIX U JIOKAIBHBIX CETeH B PO eCCHOHATBHON 1A TEIbHOCTH.
DIIEeKTPOHHAs ITOYTA U TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH.
Ilepenaua undopmarum.
JInHuM CBA3M, UX OCHOBHBIE KOMIIOHEHTHI U XapaKTEPUCTHKH.
KoMImbroTepHbIe TEIEKOMMYHHUKAIMU: HA3HAYEHUE, CTPYKTYpa, PECYPCHI.
JlokanbHble U T7100aIbHbIE KOMIIBIOTEPHBIE CETH.
KOMITOHEHTHI BBIYMCIIUTENBHBIX CETEN.
[IpuHOMIIBI OpraHu3auy U OCHOBHBIE TOIIOJIOTMM BBIYMCIIMTENBHBIX ceTei. [IpuHumIb

noctpoerus ceteil. CepBuchl MHTepHera. CpeacTBa HCIONB30BaHMs. 3amuTa UH(OpMAIMK B
JIOKAQJIbHBIX U TJI00aTbHBIX KOMITBIOTEPHBIX CETAX. DIEKTPOHHAs! MOANHCH

Tema 3.2 O0ecneyenne MHPOPMAIUOHHOI 0€30MIACHOCTH
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Nudopmanmonnas 6€301MacHOCTb.

Knaccugukanus cpeacTs 3aIIuThI.

WNudopmanus — npeaMer 3aiuThl.

WNudopmanus — 00bEKT 3aIIUTHI.

Crny4aitasie yrpo3bl nHbopmanuu B KC.

[Ipennamepennsie yrpo3sl napopmarmu B KC.

3ammra nHpopmanmu B KC oT cimyualiHbIX yrpos.

CriocoOpl MOBBILLIEHUS HAIEXKHOCTU U oTKazoycToiunBoctu KC.

3ammra napopmanmu B KC oT mpeHaMepeHHBIX yIpo3.

OcnoBHbIe ciocoosr HC/I.

Ousznueckas 3amura II9BM ot HC/I.

Haznauenue u pyHKIMU anmapaTtHbIX yCTpoicTB 3amuTsl [IDBM.
Wnentudukanys u ayTeHTU(GUKALUS 0Ib30BaTeNei.

Wnentudukanus u ayTeHTU(GUKALUS KOMIIOHEHT 00paboTKH MH(OpMAITHH.
Pasrpannuenue nocryna K MHGOpPMaLUU U KOMIIOHEHTaM ee 00pabOTKH.
Kpunrorpaduueckoe 3akpsitie nnpopmarmu Ha B3V u B ponecce 06padboTku.

TecToBBIC 3a1aHNA

BBenenune

1. Vkaxkurte cpeau npeyIo)KeHHBIX TUIIOB OOMEHa B 00IIECTBE CaMblil aKTyaIbHbII

a) MaTepuabHBIN

0) PHEpreTHYECKUN

B) HH(OPMAITMOHHBII

2. IlepBas nH(pOpMaIIOHHAS PEBOJIOIMS CBSA3aHA

a) C MOSIBJICHUEM peun

0) ¢ OsIBJIEHWEM MTUCHbMEHHOCTH

B) C MOSIBJIEHUEM DJIEKTPUUYECTBA

3. M300peTeHne KHATONIEYaTaHUS MOYKHO OTHECTH K CIIEIYIOIIEH Mo MOpsAKY HHPOpMa-
IIUOHHOW PEBOJIIOLINU

a)repBoit

0) BTOpOI

B) TpeThel

4. YpoBeHb 3HaHUI, MO3BOJISAIOIINI YEI0BEKY CBOOOIHO OPUEHTHPOBATHCS B HH(OpMa-
IIMOHHOM TIPOCTPAHCTBE, YYaCTBOBATH B €r0 (HOPMUPOBAHUH U CIIOCOOCTBOBATH HH(POPMAITHOH-
HOMY B3aMMOJEHCTBUIO

a) KOMIIBIOTEpHAs TPAMOTHOCTh

0) nHpOpMaLMOHHAS KYJIbTYpa

B) KOMITBIOTEPHOE OCBEIOMIICHHOCTD

5. Llens nadopmaTuzamu o0IIeCcTBa 3aKII0YACTCS B

a) CIpaBeNTUBOM PACIIPEICIIEHUN MaTepUATBbHBIX Oar

0) YZIOBJIETBOPEHUH TyXOBHBIX NOTPEOHOCTEH yenoBeka

B) YJIOBJIETBOPEHUU MH(OPMALIMOHHBIX TOTPeOHOCTEN UeIoBeKa

r) obecriedeHus o0miecTBa MHGOPMAITMOHHBIMU NMPOYKTaMHU, HEOOXOAMMBIX JIJIs peliie-
HUS 00IIECTBEHHBIX MTPOOJIEM | 33729

6. COBOKYITHOCTH CITOCOOHOCTEH, 3HAHNH, YMEHU 1 HAaBBIKOB, CBSI3aHHBIX C IOHMMAaHU-
€M 3aKOHOMEPHOCTEH WH(POPMAIIMOHHBIX TPOIIECCOB B IPUPOJIE, OOIIECTBE U TEXHUKE, - ITO

a) 00pa3oBaHHOCTh

0) KOMIIbIOTEpPHAs! TPAMOTHOCTD

B) HEOOXOJIMMOCTh COBPEMEHHOM JKU3HU

) nHOpMaLMOHHAs KYJIbTypa
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7.VlHbOpMaIMOHHBIN TTPOYKT MPEACTABISIET U3 CEOS ...

a) nH(OPMAIIMOHHBIC YCITYTH, MPEOCTABISIEMbIE TTOJE30BATEITIO

0) pe3yJIbTaThl MHTEIJICKTYalbHOM 1eATEIbHOCTH YeI0BeKa

B) JIOBEJICHHBIE /10 TI0JIb30BATEINSl CBEICHUS

8. N opManiMOHHBIN PBIHOK — 3TO...

a) MPEIOCTABIIEHNE TUIATHBIX CETEBBIX YCIYT

0) MpOM3BOJICTBO, MOKYMKa U TIpojaxa IBM u ycrpoiicte 9BM npu akTHBHOM rocynap-
CTBEHHOM PETyJIHUPOBAHUU

B) CCT€Ma SKOHOMHYECKHUX, IPABOBBIX U OPraHU3aLMOHHBIX OTHOILIEHUII 110 TOPTrOBIIE
MPOYKTaMH UHTEIJICKTYaIbHOM JIEATETbHOCTH Ha KOMMEPUECKOM OCHOBE

9. CocraBnsromuMu HHGOOPMALMOHHOTO PHIHKA SBIISIOTCA. . .

a) TEXHUUYECKUE CPEJICTBA

0) mporpaMMHBIE CPEJICTBA

B) MHGOPMAIMOHHBIE TEXHOJIOTUU

T') CIIpaBOYHbBIE CPEJCTBA O MOCTABIIMKAX HH(GOPMAITMOHHBIX MTPOIYKTOB U YCIYT

1) H()OPMAIIMOHHO-TTPABOBEIE IOKYMEHTHI TI0 HH(OPMAITMOHHBIM IIPOTYKTaM

Pa3neu 1. bazoBble nporpaMMHbIe IPOAYKTHI.
Tema 1.1 Texnosiorusi 00padboTKM TEKCTOBOM MH(OPMAIIUU
1. ITporpamma MicrosoftWord oTHOCHTCS K. ..
a) 6a30BOMY IIpOrpaMMHOMY 00€CIIEUEHUIO
0) IPHUKIaTHOMY TIPOrPaMMHOMY 00ECTICUCHHUIO
B) HHCTPYMEHTAJILHOMY MPOTPaMMHOMY OOECTIEUEHUIO
I') CEPBUCHOMY IIPOTPaMMHOMY OOECIIEUEHUIO
2. WORD — aro0...
a) rpadUYECKUil IPOIIECCOP
0) TEKCTOBBIH MPOIIECCOP
B) CPE/ICTBO MOJATOTOBKH MPE3eHTAIUN
T') TaOIUYHBIN TIPOIIECCOp
1) peIaKkTop TeKCTa
3. Kakux CIUCKOB HET B TEKCTOBOM pelakTope?
a) HyMEpOBaHHBIX
0) TOYCUHBIX
B) MapKHPOBaHHBIX
4. ITpu 3agaHnu MapaMeTpoOB CTPAHMIIBI B TEKCTOBOM PEIAKTOPE YCTaHABIMBAOTCS:
a) MOJIsl, OPUEHTALUS U pa3Mep CTPaHUIIbI
0) uHTEpBaN MeXay ad3alamu U BuA mpudTa
B) (GOH U I'paHUIbl CTPAHUILIBI, OTCTYII
5. Kakyro KoMOMHALIMIO KJIaBUII CJelyeT IPUMEHHUTh, YTOOBI BCTABUTDH B JOKYMEHT Ce-
TOJHSIIITHIOKO /1aTy?
a) Ctrl + Alt + A
0) Shift + Ctrl + V
B) Shift + Alt + D
6. Kakoe 13 3THX yTBEpKICHUH NMpaBHIIbHOE?
a) KepHHHT — 3T0O U3MeHeHHe HHTepBaia MeKIy OyYKBaMHU OJJHOTO CJIOB
6) Eciin maposnpb K 3alIMIIEHHOMY JTOKYMEHTY yTpaueH, €ro MOXHO BOCCTAHOBUTH C TIO-
MOIIBIO KJIFOUEBOTO CJIOBA
B) Coueranue kinasui Shift + Home nepeHocuT Ha nepByIo CTpaHHUILYy TOKyMEHTa
7. Kakoe 13 3TUX yTBEpXkA€HUI HENPaBUIbHOE?
a) bonbiryio 6ykBy MOKHO HaredaTaTh ABYMs ClIOCOOaMu
6) IIpu momouu kinaBumm Tab MOXXHO caenaTh KPacHyIO CTPOKY
B) KnmaBuma Delete ynanser 3Hak nepe MUTAIOIIAM KypCOpOM
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8. Ha xaky!o kj1aBUIly HY>KHO Ha)KaTh, YTOOBI HalleyaTaTh 3aMsiTyio, KOrJa Ha KOMIIbIO-
Tepe YCTAHOBJICH aHTJIMUCKHUH andaBuT?

a) rJe HamucaHa pycckas Oyksa b

0) rie Hanmcana pycckas Oyksa O

B) I'JIe HamKucaHa pycckas Oyksa JK

9. KonoHTHuTyn — 310:

a) 0051aCTh, KOTOPAast HAXOUTCS B BEPXHEM U HUKHEM I10JI€ U MpeIHa3HavaeTCst sl 1o-
MEILEeHHs Ha3BaHUsl padOTHI HaJl TEKCTOM Ka)KJIOW CTPAHUILIBI

0) BHEIIHU BUJI IEYAaTHBIX 3HAKOB, KOTOPBIN MOJIL30BATENb BUIUT B OKHE TEKCTOBOTO
penakropa

B) BEpXHss CTPOKa OKHA pefakTopa Word, KoTopasi cCoaepKUT B cede MmaHeIb KOMaHl
(nanpumep, «BcTaBkay, «KoHCcTpyKkTOp», «MakeT» u T. 11.)

10. YUtoOb!I B TEKCTOBBIN JOKYMEHT BCTaBUTh CCBUIKY, HY>KHO MEPEHTH IO CIEAYIOLUUM
BKJIQJIKaM:

a) Bcmaexa — Bcmasums ccoliky — Coz0anue ucmouHuKka

0) @aiin — l[lapamempol cmpanuysl — Bcmasums ccoliky

B) Ccbinku — Bemasumo cewvinky — [lobasums HOGbLU UCMOYHUK

11. Kakoit mpudt no ymonuanuto ycranosien B Word 20077

a) Times New Roman

0) Calibri

B) MicrosoftYaHei

12. B BepxHeii CTpOKe MaHeNu 3a7a4d H300pakeHa HKOHKA ¢ TMCKeTol. UTo nmpounsoiiner,
€CJIM Ha Hee HaXaTh?

a) IOKYMEHT yJQJIUTCS

0) TOKYMEHT COXPaHUTCS

B) JIOKYMEHT 3alUIIETCs Ha TUCK UM (PJICHIKY, BCTABJICHHBIE B KOMIIBIOTED

13. Kakyro kaBuIlly HY»KHO yA€p>KUBATh IPH KOIMPOBAHUH PA3HBIX JIEMEHTOB TEKCTa
OJIHOTO JTOKyMeHTa?

a) Alt

6) Ctrl

B) Shift

14. Yto MOXKHO caenaTh ¢ MOMOIIBIO JIBYX HU30THYTBIX CTPENIOK, pa3MEIIEHHbBIX B BEPX-
HEl CTPOKE HaJl CTPaHULEHN TekcTa?

a) nepeTu Ha oJIHy OyKBY BIPaBO WX BJIEBO (B 3aBUCUMOCTH OT TOT'0, Ha KaKyl0 CTpe-
Ky Ha)kaTh)

0) mepelTy Ha OJJHY CTPOKY BBEPX WJIM BHM3 (B 3aBUCUMOCTH OT TOTO, Ha KaKyl0 CTPEIKY
HaXKaTh)

B) MEpEHTH Ha OJIHO COBEPIICHHOE JIeHCTBUE Ha3a/ UM BIepe] (B 3aBUCUMOCTH OT TOTO,
Ha KaKylO CTPEJIKY Ha)KaTh)

15. Yro mo3BosisieT yBUIETh BKIIIOUEHHAs1 KHOTIKa «HereuaTaeMbie CUMBOIBI» ?

a) mpoOesBl MEeXKIY CIOBaMM M KOHel ad3ara

0) Bce 3HaKU NMPENUHAHUS

B) OIIMOKHU B TEKCTE

16. OO0beAMHUTH UK Pa30UTh STYCHKN HAPUCOBAHHON TaOJIUITBI BO3MOXHO BO BKIIQJIKE:

a) «KoHcTpykTop»

0) «Maket»

B) «[lapameTps! Tabau1bD

17. Yto mo3BoJISIET clieaTh HAOKEHHBIN Ha TEKCTOBBIM TOKYMEHT BOASHOW 3HAK?

a) OH JieNaeT JOKYMEHT YHUKAJIbHBIM

0) OH 3aIMIIaeT JOKYMEHT OT MOPaXeHHs BUPYCaMH

B) OH pa3pellacT CTOPOHHUM I0JIb30BaTENSIM KOIMPOBATh Pa3MEILIEHHBIN B TOKYMEHTE
TEKCT

14



18. UToOb!I BKIIFOYHTH AaBTOMATHYECKYI0 PACCTAHOBKY MEPEHOCOB, HY>KHO TIEPEUTH 11O
CJIETYIOIIMM BKJIaJIKAM:

a) Maxem — [lapamempvl cmpanuyvl — Paccmarnoska neperocos

0) Bcmaska — Texcm — Bcmagka nepenocos;

8) Cewinku — Jlonoanumenvhovle mamepuansl — Bemasumo nepernoc

19. YtoOsI co31aTh HOBYIO CTPaHUILY, HEOOXOIMMO OAHOBPEMEHHO Ha)KaTh HA TAKHE
KJIQBUIIIH:

a) Ctrl u Enter

0) Shift u mpoben

B) Shift u Enter

20. UtoOB1 OBICTPO BCTAaBUTH CKOMMPOBAHHBIN 3JIEMEHT, CIEIYET BOCIOJIb30BATHCS TAaKOM
KOMOUWHAIIMEH KIIaBUII:

a)Ctrl +V

0) Ctrl + C

B) Ctrl + X

21. TlepeyeHb MHCTPYKIMH, KOTOPBIK coobmraeT Word 3amucaHHbIi 3apaHee MOpsIIOK
JIENCTBUI 17151 JOCTHKEHUS OTPEACICHHON eI, HAa3bIBACTCSI:

a) KOJIOHTUTYJIOM

0) MakKpocoM

B) MHCTpYKLMEN

22. C IOMOIIbIO KaKUX TOPSAYMX KIABUII HEBO3MOXHO MU3MEHHUTH SI3bIK B TEKCTOBOM pe-
naktope?

a) Alt + Shift

0) Ctrl + Shift

B) Alt + Ctrl

23. YtoOsI caenath coJiepKaHue B JOKyMEHTE, HEOOX0AUMO BBITIOIHUTH P CIIETYFOIINX
IICUCTBUIA:

a) BBIJCIUTH HECKOJIBKO CJIOB B TEKCTE € oMolbio kiaBuiu Ctrl (oHu OyayT 3arinaBus-
MHU), IepeTH Ha BKIAAKy «BcTaBka» U HaxkaTh Ha HKOHKY «CoaepikaHue»

0) BBLIETIUTH B TEKCTE 3aroJIOBKH, EpeUTH Ha BKIaAKy «CChUIKM» M TaM HaXaTb Ha
UKOHKY «OraBieHue»

B) KaX/1yI0 HOBYIO I'JIaBy HAa4aTh C HOBOW CTPaHUIIbl, IEPEUTH Ha BKIAAKY «BcTaBkay,
HalTH TaM UKOHKY «BcTaBUTh coepikaHne» 1 HaXaTh Ha Hee

Tema 1.2 Texnonorus co3nanus Npe3eHTANHI

1. Kakyro ki1aBHIly Hy’HO HaXXaTb, YTOOBI BEPHYTHCS U3 PEKUMa IPOCMOTpa Mpe3eHTa-
L1H:

a) Backspace

0) Escape

B) Delete

2. BeiOepure npaBUIIbHYIO MTOCIEI0BATEIBLHOCTD ITPU BCTABKE PUCYHKA Ha CIANI;

a) BCTaBKa — PUCYHOK

0) mpaBKa — pUCYHOK

B) (ailn — pucyHOK

3. EcTb 111 B porpaMMme (pyHKIMS U3MEHEHUs 11BeTa (poHa /s KasKJoro craiiia?

a) na

0) HeT

B)TOJIHKO JIJIT HEKOTOPBIX CJIAMI0B

4. Microsoft PowerPoint ny>xenis:

a) CO3JJaHMs U PEIaKTUPOBAHUS TEKCTOB U PUCYHKOB

0) U1 co3aaHus TaOJIHIT

B) JJIsl CO3/1aHUSA MIpe3eHTalui U (UIbLMOB U3 ClaiiioB
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JIUTB»

5. Yrto u3 cels mpeAcTaBisieT crana?

a) ab3aIl mpe3eHTalnuu

0) CTPOUKY MPE3CHTAINH

B) OCHOBHOM 3JIEMEHT IIPE3EHTALUU

6. Kak ynaiuth TEKCT WJIM PUCYHOK CO ciaiiga?

a) BBIJICJIUTH HEHY>KHBIN AJIEMEHT U HaXKaTh KiaBuiny Backspace

0) menKHyTh M0 HeHy>kKHOMY 35ieMeHTy [IKM u B nosiBuBIIeMcst OkHe BbIOpaTh « Y Aa-

B) BBIJICTIUTh HEHY)KHBIN 3JIEMEHT M HaXKaTh KiaBuiny Delete
7. Kakyro Ki1aBuIy/KOMOMHAIIMIO KJIABHII HEOOXOAMMO HaXKAaTh IS 3aITyCKa JeMOH-

CTpaluu CIagoB?

a)Enter

0) F5

B) 3akaTh KoMOuHaruio kiapuin Ctrl+Shif

8. Kakyro ki1aBuIIry/KOMOMHAIINIO KJIABHII HY)KHO Ha)aTh, YTOOBI 3aITyCTUTh ITOKa3

CJIaiI0B MPE3CHTAINH C TEKYIIETo clanaa’?

a)Enter
0) 3axaTh KoMOMHaNWIO KiaBui Shift+F5
B) 3akaTh komOuHanwo kinasum Ctrl+F5
9. KakuMm 00pa3omM MOKHO BBOAMTH TEKCT B CIIAWIbI IPE3CHTALINH ?
a) kiukHyTh JIKM B mo6oM MecTe v HayaTh Mucath
0) TEKCT MOYKHO BBOJIUTH TOJIBKO B HAITHCAX
B) 00a BapraHTa HEBEPHBI
10. Kakyto (yHKIMIO MOKHO UCTIOIB30BATh, YTOOBI Y3HATH, KaK Mpe3eHTaus Oy et

CMOTPECTHCA B HAIICUATAHHOM BI/I,Z[e?

a) OYHKIHS TPEIBAPUTEIHBHOTO TPOCMOTPA

0) hyHKIUS pelaKTUPOBAHUS

B) QYHKIMS BBIBOJA HA MT€YATh

11. Kakoii cnoco6 3aJIuBKH MO3BOJISIET NOIYYUTh 3P PEKT MIaBHOTO MePexo1a OAHOTO

1[BETa B IpYyroit?

Tallnil:

a) METO/ y30pHOH 3aJIMBKH

0) METOJ TEKCTYPHOU 3aJIUBKU

B) METO/]I TPaIUCHTHOM 3aJIMBKU

12. B MicrosoftPowerPoint mo>xxHO peanu3oBaTh:

a) 3BYKOBO€ COIIPOBOKACHUE MPE3EHTALUU

0) OTKpBITH (ailsibl, cIeIaHHbIE B JPYTUX IporpaMmmax

B) 00a BapHaHTa BEpHBI

13. BeiOepuTe MyHKT, B KOTOPOM BEPHO YKa3aHbl BCE IPOrpPaMMBI JUIsl CO3JaHUS PE3EH-

a) PowerPoint, WordPress, Excel

0) PowerPoint, Adobe XD, Access

B) PowerPoint, Adobe Flash, SharePoint

14. Kax3anycrurtbrnapamerpsimpudras Microsoft PowerPoint?
a) rIaBHas — rpynma ad3ait

0) rmaBHasg — rpynna mpugT

B) TJIaBHAs — IrpyIIia CUMBOJ

15. O6wvexkTom 06padoTku MicrosoftPowerPoint siBnsietcst:

a) TOKYMEHTbI, UMEIOIUe paclIupeHue .txt

0) TOKyMEHTBI, UIMEIOIIIE PACIIUPEHHE .ppt

B) 00a BapuaHTa SBJISIOTCS MPAaBUIbHBIMU

16. Ilpe3enranus — 310. ..

a) rpadUYECKUA TOKYMEHT, UMEIOIINUN PaCIIupEeHUE tXtUITH .pCX
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0) HabOp KapTUHOK-CIIAKI0B Ha OMPECICHHYIO TEMY, UMEIOIINI paciupeHue .ppt

B) HHCTPYMEHT, KOTOPBIH MMO3BOJIET CO3/1aBATh KAPTUHKU-CIANIbI C TEKCTOM

17. st Toro 4ToObI aKTUBHPOBATh JuHEHKH B MicrosoftPowerPoint, Hy>kKHO BBITIOJTHUTB
CIEAYIOLINE ICUCTBUS:

a) B MeHI0 By oTMeTuTh rasioukoit nyHkT Hampagsostomue

0) B mento @opmar 3aaath pyHkuuio JInneiika

B) B MCHIO BUJT OTMETHTH TaliouKkoi myHKT JInHelika

Tema 1.3 TexHoJ10rus1 HCMOJIH30BAHUSA JTEKTPOHHBIX TA0JIMIX

1. IIporpamma MS Excel siBrsietcs. ..

a) TaOJUYHBIM MPOIIECCOPOM

0) rerepaTopoM TabIuI[ 6a3 TaHHBIX

B) MPOTPaMMOU JIJIsl IIOCTPOCHUS TpaduKoB

2. @aiin MS Excel mo ymonuaH#io Ha3bIBaIOT. . .

a) KHUTA

0) nuct

B) IOKYMEHT

3. Knura MS Excel cocTout u3...

a) JINCTOB

0) cTpaHuIl

B) HECKOJILKHX CTOJIOIIOB

4. Jluct MSExcel moxHo. ..

a) KOITUPOBAaTh

0) mepemMeniaTh

B) CKpBIBaTh

I') BCE OTBETHI BEPHBI

5. BeiOepuTe 3HaUCHHE CIIOBA «CCBUIKA ...

a) aJipec sTYerKu

0) rmosie UMEHHU

B) HOMEp JIUCTa

r) cTpoka hopmyn

6. Anpec siaeiiku dnmekTpoHHOU Tabmmiel Excel cocTouT us. ..

a) 3aroJ0BKa CTOJIOIA U 3aroJI0BKa CTPOKHU

0) 3arosoBKa cToJIOIa

B) 3ar0JIOBKa CTPOKH

I) y sSlueHKU HET azipeca

7. Ilpu BBOJIE OpPMYIIBI B sIueiike 0TOOpaxkaercs. ..

a) pe3yJbTar

6) cama popmyra

B) (hopmyia ¢ pe3ysbTaToM

I') HUYero He oroOpaxkaercs

8. CMemanHast CChIIKA. ..

a) coIep KUT 100 aOCOMIOTHBIN CTONIOCI] 1 OTHOCUTENBHYIO CTPOKY, JINOO aOCOMIOTHYIO
CTPOKY ¥ OTHOCHUTEIIBHBIIN CTOIOET

0) OCHOBaHA Ha OTHOCHUTEJILHOM MO3UIIMHU STUYEHKHU, COAEPKUT (POopMyIly, U sTUEHKY, Ha KO-
TOPOM yKa3aHa CChLIKA

B) siueiika B popMyJie Bcera CChlIaeTcsl Ha SUEHKY, paclooKEHHYIO B ONPeIeIEHHOM
MecTe

T) siueiika, HHPOPMAIIIO O KOTOPOH HY)KHO MOTyYUTh

9. lns ycraHOBIIeHUS] HHOOPMAITMOHHON CBSI3U MEXY sTY€HKaMH pa3HBIX JTUCTOB HC-
MOJIb3YETCSl CUMBOIL. . .

a) No

17



0)#

B) !

N&

10. B «cTpoky Gpopmyi» MOKHO BBECTH. ..

a) UG psI

0) 3HaKH

B) OYKBBI

I') BCE NMEPEYUCICHHOE, KPOME 3HAKOB

11.Kakue oCHOBHBIE THIIBI CCBUIOK omnpenensitor B MS Excel...
a) OTHOCUTEINbHBIE, IPSIMBIE

0) abCOJIFOTHBIE, HE OTHOCUTEIILHBIE

B) OTHOCHTEIIbHBIE, a0COTIOTHBIC

') aOCOJIFOTHBIE, TTPSMBIC

12. B sneKTpOHHBIX TabIHUIax GopMmyIia He MOKET BKJIIOUATh B CEO4...
a) yncia

0) TeKCT

B) IMEHA sSTYEeK

T') 3HAKU apu(PMETHICCKUX OTIepaIiuu

13. IIpu ounCTKE COACPKUMOTO TYEEK TPOUCXOIMNT. ..

a) yllaJIeHUuE COIEPKUMOTO sSYeeK U X opmara

0) ynajeHue coiep>KUMOro siueek, popMaT UX COXpaHseTcs
B) yAaJICHHE CaMOH sTYEHKHU U3 TaOJMIBI CO CBOUM COAEPKUMBIM U (POPMATOM
r) yaaneHue gpopmara ssueek, COIepKUMOE UX COXpaHIETCs
14. Tlpwu xenanuu B kuury MS Excel MoxHO 1006aBHTE. ..
a) He OoJiee 3-X cTpaHUIL

0) 1F000€ KOJIMYECTBO JOTIOTHUTEIHHBIX CTPAHHMII

B) He Oosiee 10-Tu cTpaHuIy

r)15 1ONONMHUTENBHBIX CTPAHMUIL

15. K npuknaaHbiM mporpaMmaM HE OTHOCHUTCS ...

a) Win Rar

6) MS Excel

B)MSEquation

Tema 1.4 TexHoJiorusi HCNMOJIb30BaAHUS 023 JAHHBIX

1. K CYB]] otHOCHTCS

a) MSExcel

6) MS Access

B) MS Equation

2.ACCESS peanuzyeT — ... CTPYKTypy JAaHHBIX

a) peSIMOHHYTO

0) Mepapx1yeCcKyIo

B) MHOT'OCJIOMHYO

T') JTUHEHWHYIO

1) TUTIEPTEKCTOBYHO

3. ba3za maHHBIX - 3TO:

a) CIeNMAIBHBIM 00pa30M OpraHW30BaHHAsI M XPAHSIIASCS HAa BHEITHEM HOCHUTEINE COBO-
KYIHOCTb B3aMMOCBSI3aHHBIX JAHHBIX O HEKOTOPOM 00BEKTE

0) mpou3BOILHBIA HAOOP HHPOpPMaLK
B) COBOKYITHOCTB MTPOTPaMM JJIsi XpaHEHUS M 00pabOTKH OOIBITNX MACCUBOB HH(OPMAITHH

r) uHTEepdeEiic, MoAIePKUBAIOIINN HATOJIHEHHE U MAaHUTTYJIMPOBAHNE TaHHBIMHU

1) KOMITbIOTEpHAsI TPOrpaMMa, IMO3BOJIAIONIAsl B HEKOTOPOH MpeIMeTHOM 00J1acTu AeaTh
BBIBOJIBI, COTIOCTABUMBIE C BBIBO/IAMH YEIIOBEKA-IKCIIEPTa
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4. B 3anmucu (aitna pensimonHoi 6a3pl qaHHBIX (Bl) MoXeT comepxkaThes:

a) UCKITIOYUTENIEHO OJTHOPOIHAS MH(POpMAITUs (IaHHBIE TOJIBKO OJHOTO THIIA)

0) TOJIbKO TEKCTOBast HH(OpMaIUs

B) HEOIHOpOIHAS MH(OpMAIHs (ZaHHBIE PA3HBIX THIIOB)

T') TOJIbKO JIOTHYECKUE BETHUUNH

1) UCKITFOYUTEIIHO YMCIIOBast HH(GOpMAaIus

5. [Ipeanonoxum, 4To HEKOTOpas 6asza maHHbIX coaepkuT rmonst DAMUIINSA, I'O/1
POXIAEHU A, HOXO/. ITpu noucke no ycnosuto 'Ol POXKXIEHUA> 1958 ANDJ1O-
XOJ1<3500 6ynyT HaiiaeHBI (haMIITHH JIATT

a)umeromux aoxo He menee 3500, u crapiie Tex, KTo poauics B 1958 rony

0) umeronux goxoa meHee 3500, wiam Tex, KTo poauics € 1958 roxy u mosxke

B) uMeromux goxoa meree 3500, u pogusiiuxcs B 1958 roay u mozxe

r) umeronux goxoa meHee 3500, u poauBmuxcs B 1959 roay u moszxe

n) umeronux n1oxoq menee 3500, u tex, ko poawicsa B 1958 roay

6. Kakoii u3 BapuantoB He sBisiercsa pynkuueir CYBJ]?

a) peanu3anus sI3bIKOB ONPEIeTICHUS 1 MAHUITYTUPOBAHUSI TaHHBIMU

B) o0ecrieueHre MoJIb30BaTeNs A3bIKOBBIMU CPEACTBAMH MAHUITYJIUPOBAHUS JaHHBIMU

I') OoAJepKKa MOIeNIel MOIb30BaTENs

1) 3aI1Ta U eJTOCTHOCTh JaHHBIX

€) KOOpAMHAIMSA TPOCKTUPOBAHUS, peau3aiu 1 BeaeHus b/]

7. Cucrema yrpaBieHus 0a3aMu JaHHBIX MIPEACTABISET COOON MPOrpaMMHBIA MPOIYKT,
BXOJSILLIAIA B COCTaB:

a) MPUKJIAJHOTO MPOTPaMMHOI0 00eCreYeHUs

0) omepanmoHHON CHCTEMBI

B) YHUKAJILHOTO MPOTPaMMHOI0 00ecreYeHUs

') CHCTEMHOT'O IIPOTPAMMHOT0 00ECTICUCHH S

1) CUCTEM MPOTrPaMMHUPOBAHUS

8. Kakas HanMeHbIIasi eMHUIA XpaHeHUs JaHHBIX € bJ1?

a) XpaHUMOe I10JIe

0) XxpaHuMBIH Daiin

B) HUYETO U3 BBHIIIETIEPEUUCTICHHOTO

') XpaHuMas 3aIuch

1) XpaHUMBIi OalT

9. Yro obs13aTenpHO 10KHO BXxoauTh B CYB/]?

a) Mpoleccop SA3bIKa 3aMpPOCOB
0) KomMaHIHBINA UHTEp(Elic
B) BH3YyaslbHas 000J0YKa
I) cucTemMa IoMoIu

10. [Tepeuncnute mperuMyIIecTBa IEHTPATU30BAHHOTO MOAX0/1a K XPAHEHHUIO U yTIpaBJie-
HUIO JTAHHBIMHU.

a) BOBMOKHOCTB OOIIETo TOCTyMa K JAHHBIM

0) mojyIepKKa MEeTOCTHOCTH JJAHHBIX

B) COIUIalieHNe U30BITOUHOCTH

I') COKpallleHUue MPOTUBOPEUYUBOCTH

11. Crpykrypa daiina pensiuonHo 6a3bl naHHbM (B/1) Mensiercs:

a) MpY U3MEHEHUH JIF000M 3anucu

0) pu YHUUYTOKEHUHU BCEX 3amucent

B) IIpU yAaJICHUH JIFOO0TO MOJIs

T) Ipu 100aBIEHUU OJHON MJIM HECKOJIBKUX 3ammuceit

€) MpHU yAAJICHUH JTharia30Ha 3anucei

12. Kak Ha3bIBaeTcst HAOOP XPaHUMBIX 3aMCe OHOTO THIA?

a) XpaHUMBIH (aiin
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a) mpeJcTaBIcHuEe 0a3bl TaHHBIX

B) HUYETO U3 BBIIICTIEPEUUCICHHOTO

T) Joruueckas Tabiauia 6a3bl JTaHHBIX

1) pusmdeckas Tabnuia 6a3epl JAaHHBIX

13. HauGosee TOYHBIM aHAJIOTOM PEJISIIMOHHON 0a3bl JTAHHBIX MOXKET CIIYKHUTh:

HEYMOPSI0YCHHOE MHOXKECTBO JAHHBIX

a) BEKTOP

0) TeHeaIoruIecKoe AepeBo

B) IByMepHas Tabiauia

14. TaGnuupl B 6a3ax JaHHBIX MPEIHA3HAYCHBI:

a) ISl XpaHCHHS TaHHBIX 0a3bl

0) miist oTObopa U 0OPaOOTKY TaHHBIX Oa3bI

B) JUTsl BBOJIA JIAaHHBIX 0a3bl U KX TIPOCMOTpPA

T') JUIS aBTOMATHYECKOTO BHIMIOTHEHHSI TPYIITBI KOMaH/I

JT) JI1s1 BBITIOJTHEHMSI CJIOXKHBIX TIPOTPAMMHBIX ACHCTBUI

15. Jlns yero mpeaHa3zHaveHbI 3aIIPOCHI?

a) 711 XpaHCHHS JTAaHHBIX 0a3bl

0) mist oTOopa U 0OPAOOTKH TaHHBIX Oa3bI

B) JUTsl BBOJIA JIAaHHBIX 0a3bl U KX TIPOCMOTpPA

T') JUISI aBTOMATHYECKOTO BIMIOTHCHHSI TPYIITBI KOMaH/I

JT) JI71s1 BBITIOJTHEHMSI CIIOXKHBIX TIPOTPAMMHBIX JACHCTBUN

€) JUlsl BbIBO/Ia 00paOOTaHHBIX JaHHBIX Oa3bl HA IPUHTED

16. B kakux 35eMeHTax TabJUIIbl XpaHATCS JaHHbIC 0a3b1?

a) B MOJISAX

0) B cTpoKax

B) B CTOJI0LIAaX

T') B 3aIIUCAX

1) B sSTYCHKaX

17. B uem cocTouT 0COOEHHOCTH oIS "MemMo"?

a) CITYXKUT JIJIS BBOJIA YHCIIOBBIX JIAHHBIX

0) CITyKHT JJIsl BBOJIa ICMCTBUTEIBHBIX YHCEIN

B) JIaHHBIC XPAHSATCS HE B TI0JIE, a B JPYTOM MECTE, a B TI0JIC XPAHHUTCS TOJILKO yKa3aTelb
HAa TO, TJI€ PACHOJIOKEH TEKCT

') UMEET OTPaHUICHHBIN pa3Mep

1) IMEEeT CBOWCTBO aBTOMAaTHYECKOTO HapaIllliBaHUS

Pa3nea 2. Ucnosib30BaHue NPUKJIAIHBIX IPOrPaMM B IPO¢ecCHOHAIBHOI JesiTeb-
HOCTH.
Tema 2.1 UudopmManuoHHO-IPAaBOBBIE CHCTEMbI
1. JIns cocraBieHus OO/ KETa CTPAHbI B [IEJIOM UCTIONb3YIOT. ..
a) o0yuatormue AVC
0) AVC nay4HBIX HCCIIEIOBAHUI
B) MexxoTpaciessie AUC
2. Ilo ypoBHIO B CHCTEME TOCY/IapCTBEHHOTO yrpasieHus Boiaesior AUC. ..
a) oTpacieBble, TEPPUTOPHATILHBIE U MEXOTpPACIIEBbIE
0) 6aHKOB, (PMHAHCOBBIX OPTAHOB M CTATUCTHKHU
B) YIpaBJIeHUYECKUE U 00yyaroIume
3. 1t b hekTHBHOTO TTPOBEICHUST MEKOTPACIEBBIX PACYETOB U MOJICIETOB PE3YIHTATOB
OIBITOB MCIIONB3YIOT. ..
a) ooyuarommue AVC
0) AVIC Hay4HBIX UCCIICIOBAaHHH
B) MexxoTpacieBsie AUC
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ANC

4. Tlo cnocoOy peanuzanuu HHGOPMAIIMOHHOTO MTPOIIEcCca HE CYIIECTBYET ...

a) aBTOMaTH3UPOBAaHHbIC NH()DOPMAIIMOHHBIE CUCTEMBI

0) HeaBTOMAaTHU3UPOBaHHBIE NHHOPMAIITMOHHBIE CUCTEMBI

B) HOBBIE HH(POPMAIIMOHHBIE CHCTEMBI

5. [TepBoe nokonenne AVIC cTporsiocs 1o MPUHIIAILY. ..

a) «OJTHO MPEANPHUATUE — OJIUH IIEHTP 00pabOTKI»

0) pacnpeneneHHOl ceTeBO 00paboTKM Ha 0a3e JIOKATbHON BBIYMCIUTEILHON CHCTEMBI
B) AeueHTpanuzoBaHHoit AUC

6. YerBeproe nokosnenne AVC xapakrepusyercs. ..

a) MacCOBBIM MCIIOJIb30BAaHUEM NIEPCOHABHBIX KOMIBIOTEPOB ¢ O0BETMHEHNEM UX B

0) coueTaHNEeM [EHTPAIM30BAaHHON 00paOOTKU Ha BEPXHEM YPOBHE YIIPABIICHUS C pac-

pe/leIUTeNbHOM 00pabOoTKOM Ha HUKHEM

B) HAJIMYUEM BBIYUCIIMTCIBHBIX HEHTPOB, MIOAYNMHCHHBIX HCTIOCPECACTBCHHO AUPCKTOPY

bupMbI

7. IIporpamma «KoHCynbTaHT +» OTHOCUTCS K...
a) CIIPaBOYHO-IIPABOBOM cHUCTEME

0) crucTeMOl MOJICPKKU TPUHATHS PEILICHHSI

B) 00y4aloluM CHCTEMaM

Tema 2.2 ®PuHaHCOBBIE H YIIPABJICHYECCKHE CHCTEMBbI
1. Cucrema aBTOMAaTH3UPOBAHHOTO KaJIPOBOTO YUYeTa UCTIOJIB3YET. ..
a) CXEMBI JBM)KEHUS IOKYMEHTOB
0) IpeATIOKEHHS 110 JTMKBUIAIUH Y3KUX MECT
B) TEKyIllee IITaTHOE pacluCaHue
) HHPOPMALIUIO, TIOYYEHHYIO Ha dTare 00CciIe10BaHus
2. KopniopaTtuBHas JOKyMEHTAllUOHHAs CCTeMa 00ECIIeYnBaET. ..
a) CKaHMpOBaHHE OYMa’KHBIX JOKYMEHTOB
0) enuHOE yIpaBlieHHE U KOHTPOJIb HaJl ABM)KEHHEM JTOKYMEHTOB
B) IIOJITOTOBKY, UCIIOJIHEHUE Y KOHTPOJIb TIOPYUYEHUI
r) o0OclieIoBaHNE OPTaHU3aALMOHHON CTPYKTYPBI PEANPUSTHS
3. MadopmarimonHbie cucTeMbl 0pUCHON aBTOMATH3AIMN OCYIIECTBIISIOT. ..
a) opMUpOBaHME MHOXECTBA aJIbTEpPHATHB BHIOOpA
0) MOAEPKKY LIEJIOCTHOCTH M COXPAHHOCTU MH(POpMAIIU
B) 00pabOTKy TEKCTOB PA3JIMYHBIMU IPOIIECCOPAMHU
') aBTOMaTHU3al1I0 UHIEKCUPOBaHUs MH(pOpMaluu
4. JlokyMeHTAaI1sl OpraHU3aluy XapaKTepU3yeTcsl CIeIyIOIUMH JOKYMEHTOIIOTOKAMH. . .

+: BXoasuue (MOoCTyIaroue) JTOKyMEHTbI

IIBI. ..

a) MpeIBApUTEIBHO PACCMOTPEHHBIE JOKYMEHTHI

0) nmuchbMa M O0palleHus rpaxkaanH

B) IIepeYeHbh aBTOMATU3UPOBAHHBIX MPOLIETYP

5. Tlo OTHOIICHHIO K UCTIOTHUTEIIO JOKYMEHTBI JCIIATCS Ha CISAYIONUE KaTeTOPHH. . .
a) CIIpaBOYHBIC JOKYMEHTBI

0) JOKYMEHTBI Ha KOHTPOJIE, TI0 KOTOPBIM OKHJIAIOTCS JCHCTBHSI IPYTHUX UCTIOTHUTEIICH
B) IIPEBAPUTEIHLHO PACCMOTPEHHBIE U pacTpeieIeHHbIE JOKYMEHTHI

T') PETUCTPANMOHHBIC JOKYMEHTBI

6. B TexHOMOrMUECcKoil 1emnouke 00pabOTKH U JBUKEHUS TOKYMEHTOB BBIJIENISIOT ITa-

a) HEHTPaAJIM30BaHHOE XpaHEHHE JOKYMEHTOB
0) mpueM u nepBUYHas 00paboTKa TOKYMEHTOB
B) MH(OpMaIIMOHHO-CIIpaBoYHast paboTa

I') cucTeMHasi 00paboTKa TaHHBIX
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7. CucreMa aBTOMaTU3UPOBAHHOTO JIEIOMPOU3BOJICTBA OOECIIEUNBAET. . .

a) IpeBapUTEIIbHOE PACCMOTPEHUE U pacIipeielieHue TOKYMEHTOB

0) BO3BMOXKHOCTh LIEHTPAIM30BAHHOTO Pa3BUTHSI BHIYHCIUTEIBHBIX CPE/ICTB

B) 00pabOTKy aBTOMaTH3UPOBAHHBIX PEECTPOB

I') OpraHU3ayio MAaIIMHOMUCHOTO U3TOTOBJICHHS IOKYMEHTOB

8. ABTOMAaTH3MPOBAHHBIE CIY>KOBI TOKYMEHTAIIMOHHOTO 00ECIICUEeHUS CO3IAI0TCA. . .
a) Ha paboyeM MeCTe IMOJIb30BaTeIs

0) B TCHEPUPYIOLIUX CUCTEMAX

B) B M”H(GOPMAIIMOHHBIX CUCTEMAaX CHEIHATNCTOB

I') Ha TOCYJJapCTBEHHBIX MPEANPUATHAX (00BEANHEHUSAX )

9. st 06paboTku HHPOPMALIUK UCTIOIB3YIOT CIEAYIOIINE CpecTBa OUCHON aBTOMa-

THU3allH:

HCHTC

a) MPOCTHIE CITUCKOBBIE CTPYKTYPHI

0) anaBUTHO-TIpeAMETHBIC PyOPHKH

B) TaOJIMYHBIE TIPOIIECCOPHI

I') FTEHEPUPYIOLUE CUCTEMBI

10. OcHogoii mo60ii AUC saBnsercs...

a) JIoruueckasi MoJielb

0) npeameTHast 00J1acTh

B) 00BEKTHAs! MOJIENb

r)uHbOopMaIMoHHas 6aza

11. ®dynkuumonansHas komnonenta AVC — sto...
a) QyHKIIMOHAIBHBIN KOMILJIEKC, 00ECTIeUnBaOIINN OCTYT K HH()OPMALIMOHHOMH KOMITO-

0) cuctema rnpoleayp yrnpasieHus, 0OOHOBICHHUs, TOUCKA, U 3aBepIaroliei 00paboTKu

JaHHBIX

B) IPOrpPaMMHO-TEXHHUUECKUI KOMIUIEKC 10 00CTy )KUBaHuUI0 nonb3oBareneit AVC
I') cucTeMa Joctyna K QyHKIMOHAIbHBIM ycTpoiictBam AUC
12. HauOonee oOuum pa3aeaeHeM aBTOMaTU3UPOBaHHOW HHPOPMALIMOHHON CUCTEMBI

SIBIISIETCS BBIIEJIEHHE 00ECIIEUUBAIOIIEH U ...

a) nepugepuitHoil yactu

0)pe3uIeHTHON YacT

B) YIPaBJISIOIIEH YacTH

) QyHKIMOHAIBHOM YacTH

13. VYkaxuTe TpH M0JICUCTEMbI aBTOMAaTHU3UPOBAaHHOM HH(OPMAIIMOHHOMN CHCTEMBI TOP-

TOBOT'O MPEANIPHUATUA, OMTPEACTIATOIHNE €O (1)YHKIII/IOH3J'II>HYI-O HacCThb:

a) OyXraJTepckuil yuer

0) cHaOxeHue

B) BBO/J] TUIIOB U BBIITYCKOB LIEHHBIX OyMar
T) COBIT

Pa3pnen 3. Ucnosib30BaHMe TeJIEKOMMYHMKAIIMOHHBIX TEXHOJIOTHIl B Ipodeccuo-

HAJIbHOM JesATebHOCTH. UH(popManuoHHas 0€30aCHOCTD.

Tema 3.1 Komnbrorepubie cern. MHTEpHeET.
1. Jlns ynpaBnenus GpupMoii, UMEIoIe TeppuTopruaibHyo pa3o0eHHOCTh MEXTY

noapa3aAciICHUAMMU, (I)I/IJ'II/IaJIaMI/I, OTACICHUAMMU, O(i)I/ICElMI/I U T.A., UCIIOJIB3YIOT...

a) KOpIopaTUBHbIE HHGOPMAIIMOHHBIE CHCTEMBI

0) UHTETPUPOBAHHBIE HH(OPMAIIMOHHBIE CHCTEMBI

B) CHICTEMBI MOICPKKU TIPUHSATHS PEIICHUS

2. OCHOBHBIM CPEJCTBOM 00paObOTKH MH(DOPMAIIMU CITYXKHUT. ..
a) KOMITBIOTEP
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0)TepMuHaIBI cOOpa HHPOPMALTUH

B) MHUKPOITPOLIECCOP

I') apu(PMETHKO-IOTHIECKOE YCTPOUCTBO

3. B KOMIUIEKC TEXHUYECKHUX CPEICTB, 00eCIIeunBaomuX padboTy nHHOpMAIMOHHON CH-

CTEMbI, BXOIAT. ..

Ci...

a) ycTpoiicTBa cOopa, HAKOIUIEHUS, 00padOTKH, TIepeavud U BBIBOIa HHPOPMAITUU

0) TexHUYEeCKasi JOKYMEHTAIUs Ha pa3paboTKy MPOrpaMMHBIX CPEJICTB

B) CpEJCTBAa MOJEJINPOBAHMSI IIPOLIECCOB YIIPABIECHUS CUCTEMON

') JOKYMEHTAIUs 110 UCIOJIB30BaHUI0 HH(OPMALIMOHHBIX TEXHOJIOTUI

4. CoBokymnHocTh DBM 1 mporpaMMHOro odecrieueHus Ha3bIBaeTes ...

a) BBIYHUCITUTEIBHOM CUCTEMOM

0) mocTpouTeneM Kojaa

B) BCTPOCHHOM CHCTEMOM

') MHTETPUPOBAHHOM cucTEMOM

5. LleHTpanbHBIM 3B€HOM MOCTPOCHUS MPOCTEHIIel KOH(MUTYpAIH KOMITBIOTEPA SIBIISIET-

a) yCTpoiicTBa BBOJa/BbIBOIA

0) IEHTPATBHBINA ITPOLIECCOP

B) BHYTPCHHSSI ¥ BHEIIHSS IaMSITh

') BUHYECTEP

6. [To peanu3anmu 1MoJIb30BaTEILCKOr0 HHTEPQEiica onepalnoOHHbIC CHCTEMbI pa3/Ieisi-

IOTCs Ha:

a) IPOTPaMMHBIC U aIllapaTHbIC

0) JTIOKaJbHBIC U TJI00ATBHBIC

B) 00IIIME U YaCTHBIC

r) Tpadguueckue u Herpaduyueckue

7. Kakoii U3 BUJIOB KOMITBIOTEPHBIX CETEH XapaKTePU3yeTCsl HEOOIBIIOH yIaTCeHHOCTHIO

KOMIIBIOTEPOB I0JIb30BaTEIEH?

a) robanpHas KOMIBIOTEPHAS CETh

0) peruoHanbHass KOMIBIOTEPHAsS CETh

B) JIOKaJbHAs! KOMIIBIOTEPHAS CETh

8. Uurtepuer — 370!

a) JTOKaJIbHas CETh

0) KopriopaTHBHAs CETh

T) J100anpHas CeTh

1) peruOHaJIbHAS CETh

9. Komnstotep, Mpe10CTaBIAIOMINNA CBOM PECYPCHI APYTUM KOMIBIOTEPAM MPU COBMECT-

HOM paboTe, Ha3bIBAETCH:

a)KOMMYTaTOpOM

0) cepBepom

B) MOJIEMOM

T) aJafTepoM

10. Cepsuc - npoBaiifiepoM Ha3bIBAETCH. ..

a)mporpamma s mpocmotpa Web-crpanuir

0) OZIMH 13 HOBEWIIMX BUIOB cepBrca MlHTepHeTa

B) KOMITBIOTED, HETIOCPEJICTBEHHO TOAKITIOUEHHBIN K IHTepHETY

I') KOMIIaHUs CO 1UTI030M B MIHTEepHETE, KOTOPBIN OHA MPEIOCTABISAET APYTUM KOMITaHH-

M WJIN YaCTHBIM JIH1laM

11. KomnbroTepsl OJJHOM OpraHu3alyi, CBsI3aHHbIe KaHaIaMu Tepeiay HHpopMalun

JUTSL COBMECTHOT'O MCIIOJIb30BAHUS OOIIUX PECYPCOB U NepU(epuitHbIX YCTPOHCTB M HaXOIs1IHe-
Csl B OJTHOM 3/1aHHUH, Ha3bIBAIOT CETHIO:

a) peruoOHATbHON
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0) TeppUTOPUATBEHOMN

B) JIOKaJIbHOM

T') rio0aabHOM

12. BapuaHT coeJMHEHHS] KOMITBIOTEPOB MEXAY c0o00ii, Koraa kabenb MPOXOIUT OT OJI-

HOTO KOMIIBIOTEPA K IPYrOMYy, IOCJICOBATEIEHO COSANHSIS KOMITBIOTEPHI U NepuepuitHbIe
yCTpoiicTBa Mexay co0oil — 3T0:

a) JIMHEWHasl IIUHA

0) coeTMHEHUE THIIA «3BE3/1a»

B) JIPCBOBUIHASI TOIIOJIOTHUS

13. Ecnu K KaXJI0My KOMIBIOTEPY MOAXOIUT OTACIbHBIN Kabenbh U3 OJJHOTO IEHTPATBHO-

T'0 y3Jjia — 3TO:

KapTy

a) JIMHEWHasl IIUHA

0) coeqMHEHUE TUTIA «3BE3/1a»

B) IpEBOBUIHAS TOMOJIOTHUS

14. BeibepuTe MpaBUIbHBIN OTBET:

a) Kbl KOMIIBIOTEP, ITOAKIIOUYEHHBIN K JIOKAJIbHOMN CETH, JOKEH UMETh CETEBYIO

0)0THOPAHTOBBIC CETH HUCITOJIB3YIOTCS B TOM ClTydae, €CIi B JIOKaIbHOU ceTr Ooiee 10

KOMIIBXOTCPOB

B) CETh Ha OCHOBE CE€pBepa — KOTa BCE KOMITbIOTEPHI JIOKAJILHOW CETH PABHOIPABHBI
15. BeiOepure nomMeH BepxHero ypoBHs B IHTepHeTe, npuHayiexamuii Poccuu:

a)ra

0)ro

B)Ius

rru

16. 3anan aapec cepBepa Muareprera: Www.mipkro.ru. KakoBo umst JoMeHa BEpXHETO

ypOBHs?

a)www.mipkro.ru

6)mipkro.ru

B)IuU

T)WWW

17. Cerun, 00beUHSAIONINE KOMITBIOTEPHI B MPE/eIax OJHOTO pErHoHa:

a) JTOKaJIbHbBIE

0) peruoHaIbHbIE

B) KOPIIOPAaTHBHbIE

I') IOYTOBBIE

18. Certu, 00BbeAMHAIOMINE KOMIIBIOTEPHI B MpeieNiaX OAHONW OTpaciii, KOPIOpaluu:
a) JIOKaJbHbIE

0) peruoHaNbHbIE

B) KOPIIOPAaTHBHbIE

T) IOYTOBbBIE

19. KoMIproTep, HAXOIANTUICS B COCTOSTHUH ITOCTOSTHHOTO ITOKITFOYCHUS K CETH:
a) XocT-KoMImbioTep (y3e)

0) mpoBaiiaep

B) cEpBEp

I') JOMEH

20. [IporpammHOE oOecnieueHue, Mo IepKUBatoliee paboty cetu mo npotokoiy TCP/IP:
a) 6azosoe I10

0) cepBep-iporpamMma

B) KJIMEHT-IIPOrpaMmMa
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Tema 3.2 Ob0ecneyenne MHPOPMAITMOHHON 0€30ITACHOCTH

1. UnTepecsr obiecTBa B HHPOPMAIIMOHHOM cdepe 3To:

a) yIpodeHue AeMOKpPaTUH, CO3JaHUH IPABOBOTO COI[MAILHOTO TOCY1apCTBa

0) peanu3zanus nHGOPMAIIUU B MHTEpecax (PU3MUECKOTO, TyXOBHOTO M UHTEIUICKTYallb-
HOT'O Pa3BUTHUSA YeJIOBEKa

B) pa3Butue Poccuiickoil nHhopMamoHHON HHPPACTPYKTypHI

2. aTepeckl rocynapctBa B UHPOPMaIMOHHOM cdepe

a) pa3BUTHE PABHOIIPABHOI'O U B3aMMOBBITOIHOT'O MEK/YHAPOIHOTO COTPYAHUYECTBA

0) TOCTMXKEHHE U TOJIFICp)KaHue 00IIECTBEHHOTO COTJIacHs

B) obecrieueHne KOHCTUTYIIHOHHBIX MTPAB JyXOBHOW JTMYHOCTH

3. Buasl yrpo3 undopmarnmonHoit 6e3omnacHoctu Poccutickori @eaepanuu

a) yrpo3bl KOHCTUTYIIMOHHBIM ITpaBaM; HHPOPMALIMOHHOMY 00ECIIEYeHHIO TOCyaap-
CTBEHHOU MoNMTHKHU Poccuiickoit Denepanuu; pa3BUTHIO OTEYECTBEHHON UHIAYCTPUU HH(DOpMa-
1M, 6€30MacHOCTH HH(OPMAITMOHHBIX CUCTEM

0) yrpo3bl AyXOBHBIM MpaBaM; FeOMOJIUTHIECKOMY 00ECIIEUEHUI0 TOCyAapCTBEHHOM M0-
nutuku Poccuiickoit denepaiuu; pa3BUTHIO OT€UECTBEHHOM UHIYCTPUH UH(pOpManuu; 0e3-
OMACHOCTH CPEICTB MAacCOBOW MH(OpMAaLIUU

B) YrpO3bl BHYTPEHHUM M BHEIIHUM MOTPEOHOCTAM YeJI0BeKa; HHPOPMAIMOHHO-
KOMMYHHKAIITMOHHOMY 00€CIe4eHHI0 rocyapcTBeHHO nonmutuku Poccuiickoit denepannu;
Pa3BUTHIO MEXITYHAPOTHON MHIyCTpUH HHPOPMALIMHU; 0€30ITaCHOCTH CPEICTB MACCOBOM MH-
dbopmaru

4. Vicrounuku yrpo3 uHGpopMamonHoii 6e3onacHoctu Poccuiickoit @enepanuu ObIBatOT:

a)BHEILIHUE U BHYTPEHHHE

0) OCHOBHBIC U Oa30BBIC

B) BHYTPEHHHUE U BHEIITHHUE

5. O6mue meTo sl obecriedeHust nHGOpMaoHHOM Oe3omacHocTH Poccutickoit denepa-
I[UU COCTOSIT U3 CIEAYIOUINX (PaKTOPOB:

a) IOPUINYECKHUX, OPTaHN3alIMOHHO-METOINYECKUX, YETIOBEUECKUX

0) IpaBOBBIX, OPraHU3AMOHHO-TEXHUYECKUX, YKOHOMHUECKUX

B) 3aKOHHBIX, OPTaHU3aMOHHO-NH()OPMAIIMOHHBIX, X03HCTBEHHBIX

6. Uto oTHOCHTCS K 0a30BBIM MPUHIMIIAM HH()OPMAIIMOHHON 0€30MaCHOCTH:

a) IeJIOCTHOCTh, KOH(PUIEHIIUATBHOCTb, IOCTYITHOCTh

0) HOpMaTUBHO-TIPABOBOM, TPOTPAMMHBINA, UCTIOTHUTENbHBIHA

B) OPraHU3allMOHHBIN, aAMUHUCTPATUBHBIN, IPOTPaMMHbIN

7. K dopmam 3amuthl nHOpMALIUKA HE OTHOCHUTCHA. . .

a) aHAJIUTUYECKast

0) npaBoBast

B) OPraHU3aIlMIOHHO-TEXHUYECKas

I') CTpaxoBas

8. Opranuzanus METOI0B o0ecTieueHuss MHPOPMAITMOHHOHN Oe3ormacHocT Poccuiickoit
®denepalii HAUUHACTCS C BBISICHEHHSI

a) 00BEKTOB OTHOIIICHUM

0)IIpeIMeTOB OTHOIIICHUH

B) CyOBEKTOB OTHOIICHUI

9. VYrpo3a uadpopmaioHHoi 0€30MacHOCTH — 3TO

a) MOTEHIIMAJIbHAS! BO3MOKHOCTh OIPEIEIIEHHBIM 00pa3oM HapyIIUTh HH(OPMALIMOHHYIO
0€301acHOCTb

0)crienManbHO HAMTMCAHHAS TIPOTPaMMa, KOTOPasi MOJKET MPHUITHCHIBATE Ce0s K APYTUM
nmporpaMmam

B) HECAHKI[MOHUPOBAHHOE HCIIOIb30BaHNE HHPOPMALIUU

10. AHTUBHpPYCHBIE POTPAMMBI 1 ADXUBATOPHI OTHOCSTCS K. ...

a) CUCTEMHOMY MPOTPaMMHOMY OOECIIEUEHUIO
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0)peMeTHOMY IMPOTPAMMHOMY 00ECIIEYEHHUTO

B) IPUKJIATHOMY TPOTPAMMHOMY 0OECIICUECHUIO

11. ITporpamMMbl apXUBUPOBAHUSI JAHHBIX OTHOCSATCS K ...
a) 6a30BOMY IIPOrpaMMHOMY 00€CIICUCHHIO
0)IPUKIIaTHOMY MPOTPaAMMHOMY 00€CIIeUEHHUIO

B) HHCTPYMEHTAILHOMY MPOTPAMMHOMY O0ECTICUECHUIO
') CEpBUCHOMY ITPOTPAMMHOMY O00OECIICYCHHUIO

IIpoBenenne adopaTopHbIX padoT

JlabopaTopnasi padora 1. «MicrosoftWindows: ocHOBBI padoThI ¢ (pailJIOBOI CTPYK-

TypOiD».

1. Co3nanue ¢aitioB u marnok.

2. [lepemenienue, KOMUPOBAHKUE U TIEpeUMEHOBaHME (PaitoB.
3. Ynanenue u BoCCTaHOBJICHHE (ailsloB.

4. HaBurarus no ¢aiaoBoil CTpykType

JlaGoparopHasi pabora 2. BBoa u (popMaTHpPOBaHME TEKCTA C MOMOIIbIO PeJaKTOpa

MS Word».

CK.

1. 3HaKoMCTBO ¢ manenbko uHerpymenros MS Word
2. BBox u popmaTHpOBaHUE TEKCTA.

3. Pabora c TabnuiamMu B JOKYMEHTE.

4. ®opMaTUpOBaHUE C UCIIOJIb30BAHUEM CTHIIEH.

5. PepaktupoBanue 1oOKyMeHTa.

JlabopaTopHas padora 3. «PucoBanue cpencreamu MS Word».

1. BbI30B maHenu HHCTPYMEHTOB PUCOBAaHUS TpadUuecKuX MPUMUTHUBOB (aBTODUTYD).
2. Co3/iaHue OCHOBHBIX THIIOB aBTO(UTYD.

3. ®opmaTrpoBaHue aBTOQUTYP.

4. 3MeHeHne B3aMMHOTO PACIIOIOKEHUS aBTODUTYD.

5. I'pynnupoBanue aBTopuryp.

6. Mcnonp30BaHue CETKU 711 TOYHOTO MO3UITMOHUPOBAHHS.

JlaGopaTopuas padora 4. «Co3nanue ¢popmy.a ¢ nomombio Microsoft Equationy.
1.OcuoBubIeaiemenTriokHaMicrosoftEquation.

2. TTaHens MHCTPYMEHTOB: KHOTIKM BCTABKH CHMBOJIOB U I1a0JIOHOB.

Crun.

3. Tumbl CUMBOJIOB.

4. YCcTaHOBKA MHTEPBAJIOB MKy CHMBOJIAMH.

JlabopaTopHnasipa6ora S. «3nakomcTBO ¢ MS Excel».

1. OcHoBHBIE 211eMeHThI OKHA Excel. Slueiiku, TUCTBI U KHUTH.

2. PelakTHpOBaHKE COJIEPIKUMOTO STYEEK.

3. Pabora c Gi10kamu siueex.

4. BcraBka B TaONUIly CTPOK M CTOJIOIIOB.

5. OcHOBHBIE THIIBI JAHHBIX B SYEHKaAX: TEKCT, YUCIa U (POPMYIIBL.

6. Hcnonp3oBanue B popmyiax abCOMIOTHBIX, OTHOCUTEIIbHBIX U CMEIIaHHBIX UMEH sT9e-

JlabopaTopHas padora 6. «IlocTtpoenue nuarpamm B MS Excel».
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UH.

1. IToctpoenue u popMaTupoBaHre TPEXMEPHBIX IPAPUKOB TPUTOHOMETPHUUIECKUX (PYHK-

2. Iloctpoenue u popmarupoBanue XY -rpadukos.
3. [Toctpoenue rpadmKoB MO pe3yibraraM 00pabOTKH UCXOMHBIX JaHHBIX.

JlabGopaTopHasipabora 7. «KABTOMaTH3auus Bbiuncjaenuii B MS Excel».
1. Mcnonp3oBanue Mmporpeccuul isg OBICTPOTo 3aroHEHHs S4YeeK MOCle0BaTeIbHbIMU

YHUCJIaMHU.

2. @ynkuuu ECJIM u CYMM.

3. 3aganue uMeH /a7 OJIOKOB sTUEeK.

4. I3MeHeHHe BUAUMOCTHU CTPOK U CTOJIOLIOB.

5. bilokupoBKa s19eeK OT BHECEHUS CIIyYalHbIX U3MEHEHUN.

JlabopaTopHasipabora 8. «MS Access: 01HOTA0TUYHBIE 0a3bI JAHHBIX).

1. Coznanue Tabnuibl 6a3bl JaHHBIX B peskuMe « KoHCTpyKTOpY.

2. Ilpsmoe 3anonHeHre TaOJIMUIIbl UCXOIHBIMU JaHHBIMH; PEIAKTHPOBAHUE JTAHHBIX.
3. BBoa 1 pegakTUpOBaHUE TaHHBIX Yepe3 MOJIb30BATEIbCKYIO (GOpMY.

4. Co3nanue OTYETOB.

5. CopTupoBka U GUILTPALKS 3aIMUCCH.

6. 3arpockl K TabIuIe.

JlabopaTopHasipabora 9.«MS Access: MHOToTa0IMUYHBbIE 0a3bI TAHHBIX).

1. Onpenenenre KIFOYEBbIX MOJICH TaOIuII.

2. YCTaHOBIIEHUE CBSI3€U MEXKIY TaOIUIIaMHU.

3. Co3naHne MHOTOTAOJMYHBIX MMOJIB30BATEIbCKUX (OPM JUISl BBOJIA U PEAAKTHUPOBAHUS

JaHHBIX

4. 3ampochl K CBSI3aHHBIM Ta0JIHIIAM.

JladopaTopunasipadora 10. «Cuctema nuHamuvecknx npesearauuii PowerPointy.
1. Pa3paboTaTh KOMIUIEKT CJIAiIOB /I WILTIOCTPALIUM KYpPCOBOW paOOThI HA 3aJIaHHYIO

TEMY, COAEPKALUN CICAYIOLINE CIIANIbI:

2. TuTynpHBIN cai1 ¢ TEMOU IUIJIOMHOM WJIM KypCOBOMl paboTHI;

3. TekcTOBBIH Caii ¢ MOCTAHOBKOMW 3a/1a4d U IPUHATHIMH JIONYIICHUSIMH;
4. Cnaii co CTpyKTYPHOM CXE€MOU pellIeHUs MOCTaBIICHHOH 3a/1a4H;

5. Cnaiin ¢ TabnuIei HCXOHBIX JaHHBIX U PacueTOB;

6. Cnaiia ¢ quarpaMMon, XapakTepu3yolel pe3yabTaTbl pacyeToB;

7. TexcToBBIN Cllaii]] C OCHOBHBIMHU BBIBOJAMH T10 padoTe.

JlabopaTopnasipadora 11 «Pacuersl B MS Excel».
1. Ucnonb3oBanue BcTpoeHHBIX QyHKIi MS Excel.
2. PaboTta ¢ maTpumamu.

3. MHOTOIIIAarOBbIC BEIYMCIICHHS.

4. O6paboTka OIMOOK.

JlabopaTopuasipa6ora 12 «OcHOBBI IporpamMmupoBanus B VBA».
1. Co3nanue mpoeKTOB U MOIyJIEH.

2. Co3nanue mpouenyp.

3. Ucnonp3oBanue BCTpoeHHBIX QyHKINI VBA.

4. Vcnionib30BaHKE yCIOBHBIX ONIEPATOPOB U ONEPATOPOB LIUKJIA.

5. Pabora ¢ maTpuiiamu.
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3agaua. 1 Paccuurarh K0OJIMYeCTBO KOMMCCHOHHELIX HA OCHOBE HCIOJL30BAHHUSA JIO-

THYecKuX (PyHKIHUIi (CM. puc.)

F2 v fe =ECNN{B2=MAKC($B$2:$B8%6), “Myuwwmir";"")
_ A B C D { E F
L1 Mpoaaxu|Komuccuonnoie 1 |[Komnccuonsie 2 |[Komnccnonnbie 3 [Tlyqwuin npogasey
2 |MeanoB 9000 900 900 900
3 |Nerpos 23000 4600 4600 4600
4 |Cuwpopos 45000 9000 13500 13500 NyNwwia
5 |®epopos| 35000 7000 10500 10500
6 |AxkoBnes 45000 9000 13500 13500 | Mywwmin
Texuonozusn pabomol:

1. 3amyctuts npuioxkenue Excel 2003.

2. B cronben A BBecTH (pamMuiInu IPOJABIIOB B COOTBETCTBHH ¢ 00pa3iioM (cM. puc.). B
1 cTpoky BBeauTE TEKCT Manku Tabmuisl. B ctonben B BBenuTe 3HaueHMS 00beMa IPOIaK.

Ipasuio 1. Ecnu o6bem nponax menbiie 20000, To komuccuoHHble cocTaBisiioT 10%
oT ero oobvema, a ecni He MeHbie 20000, To 20%.e  [Ipasuio 2. Eciin 00beM npoiaxk MeHbIIe
20000, To komuccroHHbIe cocTaBIsAOT 10% oT ero oobeMa, ecnu OGonbine 20000, HO MeEHBIIIE
30000, To 20%, a ecinu 6ounbire 30000, To 30%.

3. Jlis pacyeToB KOMHCCHOHHBIX O IEPBOMY IpaBuily B stueiiky C2 BBenute Gpopmyiy

=ECJIN(B2<20000;B2%0,1;B2*0,2). J{ns1 sToro: Illenkuure mo kHOMKe % Beraska pynxkun
.B oxne mactepa ¢ynkiumii Beioepute Kareropusi — Jlormueckue. Beibepure ¢pynkimo ECJIA
— Ok. INosiBuTCS OKHO ApPrymMeHTHI (pyHKIMH, B OKHE Jlornyeckoe BbIpaskeHHe BBCIUTE BbI-
pakeHHe u3 CKOOOK. 3areM ckomupyite 3Ty hopmyny B auama3zon C2:C6 umm pacmpocTpaHUTE
ee Ha cronoer C.

4. ]lna pacyeToB KOMHCCHOHHBIX IO BTOPOMY IpaBHiIy B sueiiky D2 BBeaute Gopmyty
=ECJIU(B2<20000;B2*%0,1; ECJIU(U(B2>=20000;B2<30000);B2*0,2;
ECJIN(B2>=30000;B2%0,3))). Cxoupyiite 3Ty hopmymy B stuetiku D2:D6.

5. ®opmyna i pacdeToB KOMHUCCHOHHBIX 110 BTOPOMY IIPaBUILY JOBOJBHO CIIOKHA U
COCTOMT U3 HecKOJIbKUX BioxkeHHbIX QyHKIM ECJIN. Toro xe pe3yiabTara MOXHO JIOCTHYb HE
3a CUET He CYNepHo3UIMU 3TUX QyHKIMA, a ux cnoxenus. B sueiiky E2 BBenute cnemyromryto
bopmyiy: =ECJIU(B2<20000;B2%0,1;0)+ECJIUM(B2>=20000;B2<30000);B2%0,2;0)+
ECJIN(B2>30000;B2*%0,3;0). Ona OyneT naBaTh TOT K€ pe3yibTar, uTo U ¢popMylia B CTONIOIE
D. Tak xe ckonupyiite 3ty popmyimy B sueiiku E2:E6.

6. B 3akmoyeHne oTOepeM TeX MEHEIKEpOB, KOTOPHIE M0 pe3yibTaTaM Mpojax 100u-
JWMCh JTy4ImuXx pe3yiabpraroB. C 3To# 1ensio B siueliky F2 BBeaure popmyny =ECJIU(B2=MAKC
($2:86);" JIyummii'";" "), a 3arem ckonupyiite ee B quanazon F2:F6.

7. Odopmum Tabauily B COOTBETCTBUU € 00Opa3iioM. Beinenure Bcio Tabnuiry @opmart
— $Sueiiku — I'panuna. Hlenkuure Buemnue u Buyrpennue. Tun nunun — /IBoiinas. BHoBb
HIEJKHUTE 110 KHONIKE BHelIHMe rpaHuubl.

8. Beimenure 1 cronbern. @opmar — Sueiiku — Bun — 3anuBka siueek. Bribepute
I[BET 3aJIUBKH, HO HE CIUIIKOM HACBHIIIEHHBIN, HHaYe He OyJIeT BUTHO TEKCT, OH Oy/eT CIUBaTh-
Csl C 3aJIMBKOM. AHAJIOTMYHO U3MEHUTE 3aIMBKY | CTPOKHM TaOJIUIIBL.

9. MH3menuTe HauepTaHWE TEKCTa HA TIOJTYXHUPHBIN B 1 cTondme u 1 cTpoke.

10. VYnpanum cetky c nucra. Cepuc — Ilapamerpnl — Bun - Ilapamerpsl okHa. CHu-
mute ¢uiakok — Cerka.

11. Pa3oObem auct Ha crpanuisl. Cepuc — [lapamerpsl — Bug — ABTopazouenue Ha
CTPaHMUBI.

12. Excel 2003 npenocTaBisieT BO3MOXHOCTh 0hOpMUTH (OH Bcero jiucra. dopmar —
JIner — MMoauioxkka. Boibepure pucyHOK, KOTOPBIii OyeT ABAATHCSA (GOHOM TA0IMLBI.

3agaua 2. Co3naiiTe TadaUILy 10 00pa3iy U BHIMOJHUTE HEOOXOUMbIE PACUYEThI.
Texnonoeus 8bINONHEHUS 3A0AHUA!
1. Cozpnaiite Tabnuiy:
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Ne | HammeHoBaHue Iena KoauvectBo | Croumocts | B % ot 00-

1011 3arpar (pyo0.) 1ero
KO0JI-Ba 3a-

TpaT

1. | Cron 800 400

2. | Ctyn 350 400

3. | KomnsioTep 14 976 5

4. | Jlocka mKoabHas 552 7

5. | luckersl 25 150

6. | Kpecno 2 500 3

7. | IIpoekTop 12 000 1

O01mee K0JI-BO 3aTpaT

2. Boruncnute CTOMMOCTH MO KaKIOMY HaUMEHOBaHHUIO 3aTpaT, 3aiaB (GopMyiy Ams
HaumeHoBanus ""CToa", ¢ MoCIeayIUM KOMMUPOBAHUEM 3TON (HOPMYIIBI Ui IPYTUX HAUMe-
HOBAaHUM.

3. Beruucnure O01ee koJu4ecTBO 3aTpat B cTosiore CTOMMOCTD, UCTIONB3Ys KHOTIKY
ABTOCYyMMA.

4. Jlns KaXJI0ro HAMMEHOBAHUS 3aTpaT BBIYMCIUTE JIOJI0 3aTpat (B %) OT OOIIEro KoJu-
YyecTBa 3arpar.

Buumanue! Ilpu eviuucnenuu ooneti (6 %) ucnoav3yiime Gopmyny, cooeprcauyio 8 Ka-
yecmee Oenumesisi AOCONIOMHBIU adpec A4elKU ¢ YUCIOM, 0D03HAYAIOWUM CYMMApPHOe Koluye-
cmeo 3ampam (nanpumep, =E2/$9).

5. IlepeBenure Gopmar AaHHBIX, MOTYYUBIIMXCS B sueiikax F2:F8 B mpoleHTHBIN, Hc-
110JIb3Yysl KHONIKY Ha naHenu (popmaruposanus IlpouentHsiii ¢gopmar.

6. C nomorusto komas 1l @opmart - CTpoka - CKpBITh CKpOiiTe (BpEMEHHO yJaInuTe U3
TaOIMIIBI) TTOCJIETHIOK CTPOKY.

7. BoigenuTe cCO3MaHHYIO TaOIUIly BMECTE C HAXOMSIIEHCS MOJA HEeH MyCTOW CTPOKOW U
CKOITUPYHTE €€ HUKE Ha ITOM XK€ JIUCTE.

8. B ncxoaHOM 3K3eMIuIsipe TaOaMIbl BBIICINUTE JIBE CTPOKH, HAXOIAIINECS BbIILE U HU-
K€ YJAJECHHBIX CTPOK, U BOCCTAHOBHUTE CKPBITbIE CTPOKH C IOMOIIbIO KOMaH/bl dopmar—
Crpoxa—OTo0pa3urs.

OtdhopmaTupyiTe HCXOTHBIN SK3EMIUISAP TaOJIHUIBI, UCIOJIB3Ys KoMmaHabl Pdopmar —
Sueiikn:mpudt — CourierNewCyr;HauepTaHue — Moy XupHoe;pasmep — 14 NT;BbIpaBHUBAHHE —
ITo uentpy.

9. C nomousio BKIaaku Bua BeiOepuTe CBETIIO-CEPYIO 3aIMUBKY.

10. OtdopmaTupyem 3arojloBOK TaOIHUIIbI, PEIBAPUTEIHHO BbIIETUB ero. dopmart —
S4yeiiku — BeipaBuuBanue — Ilo ropuzonrann: no uenrpy — Ilo Beprukaan: nmo ueHrpy —
Otoopa:xkenue — [lepenocuts no ciaoBam - Ok

11.  Otdopmartupyiite BTOpOIl SK3eMIUISIp TaOIUIBI C TOMOIIBIO0 KOMaHa MeHI0 Dop-
MaT— ABTO()OopMAaT, BEIOPAB OHO U3 CTaHIAPTHBIX 0OPMIICHHIH.

12. Ha nucre JIuerl paGoueil KHUTH BbIZENUTE CTPOKH C 1-if mo 10-10 (MCXOMHBIN K-
3eMILISIP TaOJIUIIbI).

13. Coxpanute pe3ynbraThl padoTsl KoManaoi Paiii — Coxpanuts. Popmar UMeHU
¢aitna [lerpoB_KonupoBanue

3agaua 3. Co3npaiite Tadauny “O3zepa EBponsl”, UCTIONB3Ys CIIEAYIOIMNE TaHHBIE 1O
wiomany (KB. kM) U Haubonbiel rimyoune (M): Jlamoxckoe 17 700 u 225; Onexckoe 9510 u
110; Kacnuiickoe mope 371 000 u 995; Benepn 5550 u 100; Uynckoe ¢ IIckoBckum 3560 u 14;
banaron 591 u 11; XKenesckoe 581 u 310; Berrepn 1900 u 119; bonenckoe 538 u 252; Mena-
ped 1140 u 64. Onpenenute camoe OOJIBIIOE U CAMOE MaJe€HbKOE IO IUIOUIaJN 03€epo, camoe
riIybokoe U camoe Menkoe o3epo. [locTpoiiTe quarpammy Mo MiIoMAAH U MO TIIyOHHE peK.

29



3agaua 4.B Ganke npou3BOAUTCS yYET CBOEBPEMEHHOCTH BBIILJIAT KPEAUTOB, BHIAAHHBIX
HECKOJIbKUM OpraHu3anusM. V3BecTHa cymMMa KpeauTa U CyMMa, YK€ BBIIIJIau€HHAs OpraHu3a-
nueit. [l 10/KHUKOB YCTaHOBIIGHBI IITpadHble CAaHKIUK: eciu (rpMa BhIIUIaTUIa KPpeaAUT 60-
nee yem Ha 70 mporeHToB, TO mTpad cocTaBUT 10 MPOIEHTOB OT CyMMBI 3aJ0JKCHHOCTH, B
MIPOTUBHOM ciy4ae mTpad coCTaBUT 15 MPOLIEHTOB.

CoctaBuTh TaONMIly MO HECKOJIBKUM OpPraHU3alMsAM (JaHHBIC MPOU3BOJIbHBIC) U TTOCUH-
TaTh WTpad I KaxIA0H opraHu3anuu, cpenHuil mrpad, oliiee KOJIUYECTBO JECHET, KOTOphIe
0aHK coOupaercsi MOTYYHUTh JOMOJHUTEIbHO. OnpenenuTs cpeaHuil mrpad OOIKETHBIX Opra-
HU3aIui.

3anaua 5.Haiitu cpennue npojaxu B marazude Nel r. Mockaa.
Bunonzmenum Tabauiy U3 mpeabayIero npuMepa:

A B C D

1 Toeap MarasuH (lopop, Mponam
2 Toeapl |[Nol MockBa 234876
3 Toeap 2 |MNo2 MockBa 346589
4 |Toeap 3 |Ne3 HoeocwbBupcr| 543850
5 Toeap4 [Nol HoeocwBupck| 275684
6 Toeaps |Nol MockBa 549650
7 Topap b |No3 HoeocwBupcr| 178560
8

5 Cpe,u,Hee|N91 |P'.l"|CICHEIE| | |

3agaua 6.HeoOxoauMo nepeoIieHUTh TOBAPHBIE OCTATKU. ECcu mpoayKT XpaHUTCs Ha
CKJIa/Ie JIOJIbIIIE § MECALIEB, YMEHBIIUTD €r0 IIEHY B 2 pasa.
Chopmupyem Tabnuily ¢ UCXOHBIMU MTapaMeTpaMHu:
A B C

CTOMMOCTL Ha
MOMEHT CpoK XpaHeHMA,
HazsaHWe TOBapa

NOCTYMNASHHWA HA mec.
1 cHnapg
2 Toeap1l 200p. 6
3 Toeap2 500p. 12
4 |Toeap 3 700p.
5 Toeap4d 400p.
6 Toeaps 600p. 10
7 Toeapb 300p. 3
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