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1. TPEBOBAHMUSA K PE3YJIBTATAM OCBOEHUS JTUCHUITJIMHBI
[Iponiecc n3ydyeHUsT AUCIUIUIMHBI «AJanTUBHBIE WH(OOPMAIMOHHBIC TEXHOJIOTHH B IIPO-
(dbeccroHanbHON AesITeIbHOCTHY HalpaBlieH Ha (POpMHUPOBAHUE CIEAYIONIUX KOMITETEHITHIA:

Kon xomme-
Conep:kanue KOMIeETEHIIUN
TeHIHH

OK 02. OcCymiecTBIATh MOKWCK, aHAINU3 U MHTEPIPETANI0 HH(POpMAIN, HE00X0AUMOM
JUIs BBIIIOJIHEHUS 3a]1a4 TPO(ECCHOHAIILHOM 1€ TeIbHOCTH

OK 09. Hcnonb30Bath WH(GOPMAIMOHHBIE TEXHOJIOTHH B MPO()ECCHOHAIBHOW JIesATelNb-
HOCTHU

ITK.1.1. PaccunThiBaTh MOKa3aTeIN MPOEKTOB OI0/HKETOB OI0KEeTHOM cucTeMbl Poccuii-
ckoil dexneparuu

ITK.1.2. ObecneunBaTh MCIIOIHEHUE OOKETOB OrOKETHOM cuctembl Poccuiickoit De-
Jepauuu

ITK.1.3. OcymiecTBIATh KOHTPOJIb 32 COBEPIICHUEM OIepaluii co CpeacTBaMu OroJpKe-
TOB OI0JKETHOM crcTeMbl Poccuiickoii deneparun

I1K.1.4. CocTaBiATh IIAHOBBIE JOKYMEHTBl T'OCYJAapCTBEHHBIX M MYHULUIAIBHBIX
YUpEXJIEHUN 1 000CHOBAHUS K HUM

ITK.1.5. ObecneunBaTh (PMHAHCOBO-3KOHOMUYECKOE COMPOBOXKIECHUE JEATEIBHOCTH IO
OCYIIECTBJICHUIO 3aKYIIOK JJIsl TOCY/IaPCTBEHHBIX U MYHULIMIIAIbHBIX HY K]

IIK 2.1 OnpenensaTs HaIOroOBYI0 0a3y, CyMMBbl HaJOroB, COOpOB, CTPAaXOBBIX B3HOCOB,
CPOKHM HX YIUIAThl U CPOKH NPEACTABICHUS] HAJIOTOBBIX JICKJIapallMii U pacyeToB

I1IK 2.2 ObecneunBaTh CBOEBPEMEHHOE U MOJIHOE BBIOJIHEHUE 0053aTENIbCTB MO yIUIaTe
HAJIOTOB, COOPOB M IPYTUX 00s3aTENbHBIX IUIATEKEW B OFO/KETHI OFOJKETHOM
cuctembl Poccutickoit denepanuu

I1K 2.3 Ocy11ecTBISATh HAJIOTOBBIM KOHTPOJIb, B TOM 4YHUCIIE B (POpME HAJIOTOBOTO MOHHU-
TOpUHIa

[IK 3.1 [TnanupoBaTh M OCYIIECTBISATH MEPONPUATHS MO YIPaBIECHUIO (PUHAHCOBBIMU
pecypcamMu OpraHu3aluu

1K 3.2 CocraBnsiTh (pMHAHCOBBIE IJIAHBI OPTaHU3ALUU

IK 3.3 OuenuBath 3¢ (HeKTUBHOCTh (PUHAHCOBO-XO35UCTBEHHON 1€ATEIbHOCTH OpraHu-
3alMH, IUIAHUPOBATh U OCYIIECTBISATH MEPOIPUATHS IO €€ MOBBILIEHUIO

IIK 3.4 OGecneunBaTh OCYIIECTBICHUE (PMHAHCOBBIX B3AMMOOTHOIICHHH C OpraHu3a-
LIMSIMU, OPTaHaMU T'OCYJIAPCTBEHHOM BJIACTU U MECTHOT'O CAMOYNPABICHUS

I1IK 3.5 ObecneunBaTh (MHAHCOBO-DKOHOMUYECKOE COMPOBOKICHHUE JIEATEIBHOCTH IO
OCYUIECTBJIEHUIO 3aKYIIOK JJIsi KOPIIOPATUBHBIX HYK]T

[1K 4.1 Pa3pabaTbiBaTh IIaH W IpoOrpaMMmy IMPOBENEHUS KOHTPOJIBHBIX MEPOIPHUITHH,
0(OPMIIATH pe3yJIbTaThl IPOBEIEHHBIX KOHTPOJIBHBIX MEPONIPUATUH, BEIpaOaThI-
BaTh PEKOMEHJAIMU IO YCTPAHEHUIO HEJOCTAaTKOB M PUCKOB, OLIEHHWBATH 3(-
(EeKTUBHOCTh KOHTPOJIBHBIX MPOLIEAYP

IIK 4.2 Ocy1iecTBISATh IPEABAPUTENBHBIN, TEKYIUN U MOCIEAYIOIHUN KOHTPOJIb X035M-
CTBEHHOM JesITeTbHOCTH 00BEKTOB (PMHAHCOBOI'O KOHTPOJISI

IIK 4.3 VYyacTBOBaTh B peBU3HH (DUHAHCOBO-XO3SHCTBEHHON NEATEIBHOCTH OOBEKTa
(MHAHCOBOT'O KOHTPOJISI

[IK 4.4 OOGecneunBaTh cOOMIIOICHNE TPeOOBAaHUN 3aKOHOAATENIBCTBA B cepe 3aKymoK
JUISI TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX HYXK]T

2. TPEBOBAHHUS K YPOBHIO OCBOEHUS COJAEPXKAHUSA JUCHUILIN-
HbI 1 IOKA3ATEJISIM OIIEHKH YPOBHSI OCBOEHHMSI I OCBOEHHBIX KOM-
NETEHIIUA

| Ne | HaunmeHoBaHue | Komnerenuust | Pe3yabTarhbl | HaumenoBanne OC
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pohecCUOHANBHBIX 3a-
Jla4: co3ganus u ohopMm-

Janus, J1abo-
paTopHbIe

n/n TeMbI (oCcBOEHHBbIE YMeHMH, Texymumii I[Mpome:ixky-
YCBOEHHbIE 3HAHNSA) TO4YHAasl aTTe-
KOHTPOJIb
cTanus
1 Beenenue OK.02, OK.09 | Bo3MoxHOCTEM UCIIONb- KoutponbsHsrit 3a4eT
IK 1.1-1.5, 30BaHUsI HHPOPMAIHOH- ompoc, pede-
IK 2.1-2.3 HBIX TEXHOJIOTHI IS pe- paThl U mpe-
[IK 3.1-3.5, IICHHUS ITOCTABJIEHHBIX 3¢HTallMU,
1K 4.1-4.4 npodecCHOHANBHBIX 3a- TECTOBBIE 3a-
Jlad, TPaMOTHBII BEIOOD IaHus, 1abo-
WHCTpyMeHTa 6a30BOTO paTopHbIe
porpaMMHOro obecre- paboThI
2 Texuomorus 06- | OK.02, OK.09 | 4enus s nansHeimero | KoHTpoabHBIH
pabOTKHU TEKCTO- MIPUMEHEHUS ompoc, pede-
BOH nH(pOpManUK paThl U mpe-
Wurepdetica uadopma- 3CHTAIUH,
IIMOHHO TPABOBOM CHCTE- | TECTOBLIE 3a-
MBI, BCECTOPOHHUX BO3- JaHus, 1ado-
MOYKHOCTEW TIOMCKa HOp- paTopHbIe
MaTHBHO MIPABOBO HH- paboThI
3 Texuonorus co- | OK.02, OK.09 | ¢opmanuu, cnocodoB ee | KoHTpOoIbHbIN
3MaHMS TPE3eH- otbopa 1 ohopMIICHUS ompoc, pede-
Tanuii UL aTIbHEHIIIEr0 UC- parthl ¥ mpe-
MOJTE30BaHUS 3eHTaIlNH,
BosmoskHoCcTEH cieny- TECTOBBIE 3a-
aJIBHOTO IPOTPAMMHOT'0 JaHusi, 1a00-
oOecneyenus. [lon6op paTopHsbIe
ONTUMATHHOTO PUKIIAJI- paboThI
4 Texnonorus uc- | OK.02, OK.09 | HOro peuenus u aganta- | KoHTpoJbHbII
OJIb30BaHUS L5 €ro JUIsl TOCTaBJICH- ompoc, pede-
DJIEKTPOHHBIX HBIX HpO(I)CCCI/IOHaJ'IBHLIX partsl U mpe-
TaGIIHII 3a7a4. 3HaHUE METOJIOB 3EHTaLH,
U3y4eHus uHrepdetica TECTOBBIE 3a-
BI>I6paHHOFO nporpamMmm- TTaHus, nabo-
HOTr'o o0ecIreyeHust paropHbIe
PecypcoB riobansHOM 1 paGoTHI
5 Texmonorus uc- | OK.02, OK.09 | JTOKAIbHOH CETH, OPraHH- | KoHTpONbHBIH
MOJL30BaHus 0a3 3aLuii CeKTOpa rocyaap- ompoc, pede-
JAHHBIX CTBEHHOTO (MYHULMIANIb- | paThl U Hpe-
HOT0) yrpaBieHus u MH- 3CHTALNH,
TCPHET peCypcamu. TECTOBBIE 3a-
Ocobennoctu 6e30mac- nanus, 1a60-
HOI pabOTHI C BBOJIOM, paTopHbIe
XpaHEHUEM H Tiepeaadei paGoThI
6 WNndopmanuonno | OK.02, OK.09 uH(bopmaryy, 1 obecrre- KonTponbsHsrii
— IIPaBOBBIE CU- 4eHHEM pecypcocoepe- ompoc, pede-
CTEMBI KCHUA paTsl U Ipe-
Ilepeuenv ymenuii, oceau- 3CHTAINH,
6aeMbIX 8 pamMKax OUCYU- | TecTOBBIE 3a-
naumbl JaHus, 1abo-
[loxa3bIBaTh HaBBIKW aHa- paTopHbIe
TIM3a 33129 JUIS OTITH- paBOTEL
7 DUHAHCOBBIC U OK.02, OK.09 | MalIbHOTO MCIOIBb3OBAHUA | KoHTpOIBHBIN
ynpasnendeckne | [1K1.3-1.5, CPEICTB HH(OPMALMOH- ompoc, pede-
CHUCTEMBI I1K2.1-.3 HBIX TEXHONIOTUH 0a30B0- | pargr i npe-
[IK3.1-3.5 ro IMPOrpaMMHOr0 ooec- 3eHTALMH,
[1K4.1-4.4 NEYCHUS A1 PEICHHA TECTOBBIE 3a-




HOM Oe30ImacHo-
CTH

Ne
n/n | HaumeHoBanue
KoMmnerenuus
TeMbI

8 Kommsrotepusie | OK.02, OK.9
cetu. UIHTepHeT.

9 ObGecrieueHne 0OK.02, OK.9
WHPOPMALIUOH-

PesyabTarsl
(ocBOEHHBIE YMeHMH],
YCBOCHHbIE 3HAHUS)

JICHUE JOKYMEHTOB, TIPO-
BEJICHHE PACcUETOB B
AJICKTPOHHBIX TA0JIHIAX;
00paboTka 0a3 JaHHBIX,
dhopmupoBaHre U
HacTpoMKa Ipe3eHTaIui.
Hcnonp3oBaTh pecypcsl U
BO3MOXKHOCTH TTOMCKOBOI
WH()OPMAITMOHHO TIPABO-
BOH CHCTEMBI A1 IO00-
pa aKTyanbHON HOpMa-
THBHO-TIPaBOBOM HH(DOP-
Manun. OhopMIIITh U
MIPUMEHATH HAACHHYIO
WH(GOPMAITUIO IS OTITH-
MU3AIUU U KOHTPOJISA
po(heCCUOHATIBHOM JIes-
TEJBHOCTH.
Hcnonb3oBaTh BO3MOX-
HOCTH MPHUKJIAJHOTO TIPO-
IrpaMMHOTO 00eCIICUCHUS
JUTSI TPAaMOTHOTO M OBICT-
poro opopMIIEHHUS X035 -
CTBEHHBIX OIIEPALMH,
MIPOBEICHHSI PACUETOB,
aHan3a pe3yabTaToB
po(heCcCUOHAIBHOM JIes-
TEJIEHOCTH U €€ KOHTPOJIS
Hcnons3oBaTh  pecypchl
rII00aIbHON U JIOKAITBHON
ceTH, OIO/UKETHRIX U BHE-
OromKeTHBIX (DOHMIOB, 00-
MEH DJIJIEKTPOHHBIMH J0-

KyMeHTaM#, pabora cC
JIMYHBIMH Ka6I/IHeTaMI/I,
IPOBEJICHHE  IMPOBEPOK

yepe3 pecypchl KOHTpPO-
JUPYIONINX OPTaHOB

Haunmenosanue OC

Texymmi
KOHTPOJIb

IIpome:xy-
TO4YHAasl aTTe-
cranus

paboThI

KonTponbHbiii
ompoc, pede-
paThl U mpe-

3CHTAIUH,
TECTOBBIE 3a-
IaHusi, 1abo-
paTopHbIe
paboTHI

KonTponbHbIi
ompoc, pede-
paThl 1 Tipe-

3CHTAIINH,
TECTOBBIE 3a-
nIanusi, 1abo-
patopHbIe
paboThI




3. HMKAJIA OHEHUBAHUSA

Onenka / YpoBeHb
chopMupOBaHHOCTH
KOMIEeTEeHIIHHU

3auTeHo /
1-3 ypoBHH c(hopMHUPOBAHHOCTH KOMIIETEHIIHIA

HeynosserBoputebno / Komnerenuus He
copmupoBana

KauyecTBO 0TBETOB NpH
KOHTPOJILHOM OIpoce

MIOJTHO M3JIaraeT M3yYeHHBIH MaTepwal, AaéT MPaBWIbHOE OIMpENeICHHOE MOHATHH;
oOHapyXKMBaeT MOHUMAHKUE MaTepuasa, U3JiaracT MaTepual MoCJIeA0BATEIILHO U Tpa-
BHJIBHO C TOYKH 3PEHHUS HOPM JIUTEPATYPHOTO S3bIKA

oOHapy)XMBaeT HE3HaHWE OOJNbBIIEH YacTH COOT-
BETCTBYIOIIEr0 paszieia W3yyaeMoro MaTepuaia,
JIOTTyCKaeT OMHMOKH B (hOPMYIIHPOBKE OIIpeesie-
HHUU ¥ TEOPUM, HCKAXKAIOIINE UX CMBICII

KadecTBO BLINOJIHEHUA
TECTOBLIX 3aJaHMH

6omee 50%

Menee 50%

KadecTBO BHINOJIHEHUA
JladopaTopHbIX padoT

3aganHue, BRITTOJIHEHHOE TIOJTHOCTBIO - 5 (OTIMYHO).

3anaHue, BRIIOJTHEHHOE B MUHUMAIBHOM 00beMe (He MeHee YeM Ha TIOJIOBHHY ) — 3
(YIOBIETBOPHUTEIHHO).

3ananue, BBIIOIHEHHOE Oosiee ueM Ha Y4 - 4 (XOopo1Io)

3amaHue, BRITIOTHEHO MEHEE YeM Ha MOJIOBUHY.
3agaHue He BEHITIOIHEHO.

KadyecTBO moaroroBkm
pedepaTra u mnpes3eHTa-
197001

BrimonHeHs! Bce TpeOOBaHUS K HAITMCAHWIO W 3amuTe pedeparta: 0003HAUEHA TPO-
61eMa U 000CHOBaHA €€ aKTyalbHOCTb, CAENAH KPAaTKHH aHAIM3 Pa3IM4YHBIX TOYEK
3peHUs] Ha paccMaTpUBaeMyI0 MPOOJIEMy M JIOTHYHO H3JIOKEHa COOCTBEHHAs MO3H-
1Hs1, ¢(hOPMYIUPOBAHBI BBIBOJIBI, TEMA PACKPHITA MOITHOCTHIO, BBIIEPKaH 00BEM, CO-
OmozieHbl TPeOOBaHUS K BHEITHEMY O(OpMIICHUIO, TaHbI IPAaBHUIIbHBIE OTBETHI HA JI0-
TTOJIHUTCIIbHBIC BOIIPOCHI.

[Tpe3eHTanys MOAroTOBICHA HA BEICOKOM YPOBHE

Tema pedepara He packpbiTa, OOHAPYKHBAETCS
CYILECTBEHHOE HEITOHUMaHHE NPOOIEMBI.
[pe3enTanys He MOArOTOBJICHA.

KadyecTBO 0OTBETOB HAa
BOMNPOCHI 3a4YeTa

CucrteMaTH3UpOBaHHbIE, TTTyOOKHE U IMOJHBIE 3HAHUS 110 BCEM pa3aeiaM JUCLUILIU-
HbI; TOYHOE MCIOJb30BAHUE HAYYHOW TEPMHUHOJIOTUU CHCTEMAaTUYECKU I'PAMOTHOE U
JIOTMYECKH NPaBUJIbHOE M3JI0KEHHE OTBETAa Ha BOIPOCHI; Oe3ynpedHoe BlajieHHe UH-
CTpYMEHTapHeM y4eOHOW AWCLMIUIMHBL, yMEHHE ero 3(¢QeKTuBHO HCIOJIB30BaTh B
MTOCTAaHOBKE HAYYHBIX W MPAKTUYECKUX 3af[ay; BhIPAKEHHAs! CIIOCOOHOCTh CaMOCTOSA-
TEJNBHO ¥ TBOPYECKH pelaTh CI0XKHBIE MPOOJIeMbl M HECTAHIAPTHBIE CHTYaIlUH; TI0JI-
HOE U IIyOOKO€ yCBOGHHWE OCHOBHOW M JOIOJHHUTENILHOW JIMTEPATYpPhl, PEKOMEH/IO0-
BaHHOW y4eOHOI MporpaMMoOi MO TUCIHUILTNHE; YMEHHE OPHUEHTHUPOBATHCS B TEOPHU-
AX, KOHUENUUAX W HAMPABJIEHUAX JNUCLUMIUIMHBI U 1aBaTh UM KPUTHYECKYIO OLEHKY,
HCIIOJIb3Ysl HAYYHbIE JOCTHKECHUS JPYTUX JUCLUIUINH

OOHapy>xuBaeT He3HaHUE OOJbIIEH YacTH COOT-
BETCTBYIOILIETO pa3jielia U3ydaeMoro Marepuana,
JOITyCKaeT OMIMOKK B (OPMYJHUPOBKE ONpeaese-
HUH U TeOpUil, UCKAKAIOIINE UX CMBICI




4. COIEPXKAHME 3AJIAHUM TEKYIIETO KOHTPOJIA
Bomnpocs! a5 onpoca

BBenenne
Lenu, 3anaun, CTpyKTypa AUCLUILINHBIL.
Mecto mucuuniauasl B OITOIL.
HNudopmanronnoe od1iecTBo.
IIpencraBnenue o6 aBTOMaTU3MPOBAHHBIX cucTeMax ynpasieHus (ACY), undopmanu-
onnbIx cucremax (MC), amanTuBHBIX HHPOPMAITUOHHBIX CUCTEMAX.

Pa3neu 1. bazoBble nporpaMMHbIe IPOAYKTHI.

Tema 1.1 TexHosnorust 00padoTkn TeKCTOBOW HH(pOpMaIUK

TexcToBble peAakTOpbl, KAK OAMH U3 BUI0B MPUKIAJHOIO IPOrPaMMHOT0 00€CIeUeHHMSL.

Coznanue, perakTupoBaHue U (popMaTupoBaHUE JOKYMEHTOB, IOATOTOBKA K II€YaTH.

Co31aHue TEKCTOBBIX JOKYMEHTOB CJIOKHOU CTPYKTYPBI.

Hywmepanus pucyHKoB U Tabnuil.

Co3naHue oryaBieHus, CIUCKa MIUTIOCTPaLUi

OxapakTepu3yiTe BO3MOXKHOCTH TEKCTOBOTO Iporieccopa MicrosoftWord.

OnuiuTre Bce U3BECTHBIE BaM cr1ocoObI 3amycka MicrosoftWord.

B uem npeumyiiecTBa 1 HETOCTATKU KaXK10T0?

Onumure 35emeHTsl okHa MicrosoftWord u ux Ha3HaueHue.

Uem oTiinyaercs naxHenb UHCTpyMeHTOB CtanaapTHas oT nanenu @opmarupoBanue?

KakoBo HazHauenue obsactu 3ama4? Kakue 3amaun oTroopaxkarorcs B 3Toi obmactu? Mx
HazHayeHue?

Ha3zoBuTte nuUKTOrpaMMBbl MaHeIM HHCTpYMEHTOB CTaHiapTHas!, KOTOPbIE MOJIHOCTbIO
TyOIMpyIOT KOMaH 1bl TOPU30HTAIIBHOTO MEHIO.

Onuiure cnocoObl BbIJIEIEHUS 3JIEMEHTOB B OKHE JokyMeHTa MicrosoftWord.

KakoBo HazHaueHue HemeyaTaeMbIX CHMBOJIOB? 3aueM OHU HY>KHBI Ha dKpaHe?

Kak BKIIIOUMTh 0TOOpa’keHHE HereyaTaeMbIX CUMBOJIOB B JOKYMEHTe?

Uro Takoe ab3all TEKCTa, YeM OH OTIMYaeTcs OT nmpenioxeHus? Kakue napamerpsl
odopmieHus ab3aria Bel 3HaeTe?

UYro Takoe ctuiib? UeM oTiIMyaeTcs pacKpbIBAIOLIUICS CIIMCOK CTUJIEH 0(OpMIIEHHUS B
NaHeJIN UHCTPYMEHTOB

dopmaTupoBaHUE OT PACKPBIBAIOIIETOCs CrucKa MpudToB?

[lepeuncanTte CTPYKTYpHBIE 2JIEMEHTBI CTPAHUIIBI U MIOKAXKHUTE UX Ha IPUMEPE JOKYMEH-
ta. OnumuTe crnocoObl U3MEHEHUSI TapaMETPOB CTPAHUIIBL.

Yro takoe koioHTUTYN? [IpuBennTe NMpuMepsl KOJOHTUTYJIOB B )KypHaIax U BaIluX
yueOHuKax. OnuumTe Ha3HaYeHNe KHOMOK Ha MaHeIn UHCTPYMEHTOB KOJIIOHTUTYIBI.

Tema 1.2 TexHoJI0THsl CO31aHUSA NPe3eHTALMI
Yro takoe PowerPoint? Co3aanune nmpe3eHTalnu ¢ TOMOIIBIO0 MacTepa.
Pexxumbl mpocMoTpa ciaiiioB. BBoa 1 pe1akTupoBaHHEe TEKCTa.
Bcragka, ynanenue, nepemMenieHne TeKCTa U CIaiI0B.
Pexxum coprupoBuiuka ciaiinoB. Mi3MeHeHne IBETOBOM CXEMBI.
N3menenne obpasma cnaiiga. Jlo6aBieHHEe KOJTOHTUTYIIOB.
N3menenue ¢ona cnaiina. BeraBka rpaduueckux 0ObEKTOB.
BcraBka kapTuHOK. BeTaBka quarpaMm, co3aHue quarpaMm.
Bceraska a6 u3 WORD. BeraBka aynno-u Buaeo (aiiios.
N3menenne un qodaBneHue nepexooB. HacTpoiika CKOpOCTH U 3BYKOBOTO COIPOBOK/IE-



HUS TIEpexo/a.

Jlo6aBneHne aHMMalMOHHBIX 3(h(heKTOB, HACTPOIiKa MapaMeTPOB aHUMAIIHH.

CkpsIThIe craiibl. J[o6aBineHe rTuepcchlIoK Ha IPYTUe CIIaiIbI.

Hactpoiika BpemeHHt 1okasa ciaiiioB. ABToMaTu4eckas U pyyHas cMeHa ciaiinos. Co-
3/IaHUE YIIPABIISIFOIIUX KHOTIOK.

PucoBanue Ha cnaiijax.3anmyck Mpe3eHTalNH.

[Ipe3enTanuu, kKak HHCTPYMEHT IPO(eCCUOHATLHON e TEIbHOCTH.

Bo3MokHOCTH, TOPSAZIOK CO3/1aHUs], pEIaKTUPOBAHMS, OPOPMIICHHS CITali/IOB.

HacTtpoiika u 3amyck B aBTOHOMHOM PEKHME.

Tema 1.3 TexHo10rus1 HCMOJIH30BAHUSA JTEKTPOHHBIX TA0JIMIX

Ha3nauenue 31€KTPOHHBIX Ta0JIUII.

CBsI3b IUCTOB U KHUT. PacueTsl, HcI0b30BaHue (DYyHKIIMH.

OO0OpaboTka TaHHBIX.

OG6iue cBeaeHus o TabaumyHoM mporeccope Excel.

OcobenHocTy BBOJIA TaHHBIX U (pOpMATHPOBaHUS B TabIHMIHOM Mporieccope Excel.

Co3nanue, popMaTHpoBaHUe U pelaKTUPOBaHUE TAOIUYHOIO TIOKYMEHTA.

Ananrarust popmyit. [ToctpoeHue rucTorpamm.

Co3nanue u hopMaTUPOBAHUE FIEKTPOHHOM TaOIUIIBI.

BrlpaBHUBaHME COAEPKUMOrO AYEEK, LIBETOBOE O(hopMIleHHE, 0003HAUECHUE TPAHMII.

W3menenue pa3mepoB siueek. OO0beArHEeHNE U pa30UBKa sSUEeK.

Co3nanue 31IeKTPOHHOM TabIHIIBI, conepKaeii popmyIibl.

Konuposanue ¢popmyin ¢ anantauueii. Konuposanue ¢popmyin 6e3 arantanuu.

BrraucnurenbHbie 3aa9u Ha MOJISTMPOBAHKE C HCIIONIb30BaHHEM (opMyJI (3amada o
Kpacke, npaic-JImcr).

KomMmnbroTepHsIil 5KCIEPUMEHT € MOJIENBIO (HATPUMED, OTPAHUUYEHHOTO POCTA).

IToctpoenue rucrorpamm. Bei6op THIa THCTOTPAMMBI.

PenaktupoBaHue rucTorpamMmel.

dopmaTtupoBaHue pabodero JucTa B TabIU4HOM Mporeccope Excel.

PenaktupoBanue pabouero nucra B TabauuHoM nporeccope Excel.

Peanuzanus aHanMTHYECKU-YMCICHHBIX METO/I0B pelieHus 3a1a4 B Excel.

Peanu3zanus aHaIMTHYECKU-UMCIIEHHBIX METOJIOB pelieHus 3a1a4 B Excel.

ITouck pemeHni ¥ KOHCOIUAAIMS TaHHBIX.

Tema 1.4 TexHo10rusl HCMOJIL30BaHUSA 023 TAHHBIX

Cucremsl ynpasnenus 6azamu 1aasbix (CYB/I).

Hasznauenne n ocHoBHbIe ToHATHSA. CYB/]. O6nexkTer CYB/,.

CrpykTtypa 0a3bl naHHbIX. [1071s1, UX CBOWCTBA, TUIIBI IAHHBIX.

Co3nanue Tabnun, GopM, 0TIETOB 3ar1pocoB. MexTabIMuHbIE CBSI3H.

besonacHocTh 0a3 nanHbIX. OCHOBHBIE BOIIPOCHI MPOEKTUPOBaHUs 6a3 JaHHBIX. PaboTa ¢
6aszamu nanubeix B CYBJ] ACCESS.

PensimonHblie 6a3bl TaHHBIX.

CrpykTypa 0a3bl JaHHBIX.

OcHoBHBIE TUITBI HH(POPMAITAH, CTTOCOOBI 3aMTOJTHEHHSI TAOTHUIT

Co3naHue 1 pelakTUpOBaHHUE TaOJIHII.

dopmupoBaHuE 3aIPOCOB BHIOOPKH.

BriBoa nH(opMauy Ha 3KpaH U eyaTh.
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Paznen 2. Ucnosib30BaHMe MPUKJIAIHBIX POrPpaMM B NPO(PecCHOHATILHOM AesiTe/Ib-
HOCTH

Tema 2.1 UnpopmManiuoHHO — NPAaBOBbIe CHCTEMBbI
CnpaBouno-npaBoBbie cucteMbl (CIIC) B mpodeccrnoHanbHOM 1eATeTbHOCTH (PHMHAHCH-

OcHoBHbIe pyHKIIMH U TTpaBuiia padbotsr ¢ CIIC.

[Touckosie Bo3moxkHoCcTH CIIC. O6paboTka pe3yabTaToB MOUCKA.
Pabora ¢ cogepKUMbIM JOKYMEHTOB.

NudopmannoHHbie pecypchl 001IecTsa.

Certp Untepuer. Undopmarnmonnsie pecypcebl. [lonck nndopmarun.
O6pazoBarenbHble HHPOPMALIMOHHBIE PECYPCHI U paboTa ¢ HUMH.
[TonckoBbIEe CUCTEMBI.

[Touck nHpopManuy Ha TOCYJAPCTBEHHBIX 00Pa30BaTEbHBIX MTOPTAIAX.

Tema 2.2 ®una

HCOBBbIE U YIIPABJIeHYECKHEe CHCTEMbI
Yro Takoe ACY?
B uem 3akmtouaeTcst uiest ynpaBiieHus ?
Yro Takoe ACY?
UTto 03HauaeT TEPMUH aBTOMATU3UPOBaHHAs?
B uem 3akmrouaercsa Baxkaenmag 3agada ACY?
Kaxossl ¢pynkuun ACY?
[Tepeuuncnure Buast ACY.
JlaiiTe onpeneneHrne aBTOMaTUYECKON CUCTEMBL.
Hns yero npennasznauensl ACY TII?
Jlnia yero npeanasHauensl ACY 117
Jlnst yero npegHa3HauY€Ha aBTOMATU3UPOBAHHAS CUCTEMA OPraHU3allMOHHOTO yIpaBIie-

Uro npencrasnser coboit 1C: [Ipeanpustue?
Kakue xondurypanuu Bxogsat B nporpammy 1C:Ilpennpusitust Yto npenctasisitoT cooon

KoHCTaHThI B «1C: byxranrepus»?

CpenctBa aBTOMaTH3aluu MPO(ECCHOHATBHON AEATEIbHOCTU: 00IMe BO3MOXKHOCTH U

0COOEHHOCTHU OTACJIbHBIX NIPUKIIAIHBIX peIJ.IeHPIfI

Hacrpoiika xoH(puUrypanuu mpukiagHOTO pEHIeHUs B COOTBETCTBUU C MPOdhecCroHab-

HBIMHU LCIIAMHU U 3aJa4aMu.

Pa3zpnen 3. Ucnosib30BaHMe TeJIEKOMMYHMKAIIMOHHBIX TEXHOJIOTHil B Ipodeccuo-

HaJIbHOM esiTe1bHOCTH. UHGopMannoHHas 0e30MaCHOCTb.

Tema 3.1 Komnbrorepusbie cern. MHTEpHeET.
Hcnonb3oBanue rino0aabHBIX U JOKAIBHBIX CETeH B MpopecCuOHANbHOMN JAeATeIbHOCTH.
DnEeKTpOHHAs NOoYTa U TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTHH.
[Tepenaua uadopmarum.
JInHuu CBA3YU, UX OCHOBHBIE KOMIIOHEHTBI U XapaKTEPUCTUKHU.
KomMmnbrorepHble TETEKOMMYHUKAIIMU: HA3HAYEHUE, CTPYKTYpPa, PECYPCHI.
JlokasnbHbIe U TT00aIbHBIE KOMITBIOTEPHBIE CETH.
KoMmoOHEHTHI BBIYUCITUTENBHBIX CETEH.
[IpyuHUUIIBL OpraHU3aUu U OCHOBHBIE TOIIOJIOTMM BBIYMCIIMTENBHBIX ceTel. IIpuHIumIb

noctpoenus cereir. Cepuckl MuTepHera. CpeacTBa MCHONb30BaHUsA. 3aniuTa WHGOpPMAIUU B
JIOKAJIbHBIX U TTI00ATBHBIX KOMITBIOTEPHBIX CETAX. DIEKTPOHHAS MOAMHCH
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Tema 3.2 O0ecnnevyenne MHPOPMAITUOHHOI 0€30MIACHOCTH
WNudopmannonnas 6€301MacHOCTb.
Krnaccudukanus cpeicts 3aiuThl.
Nudopmanus — mpeameT 3aiuThl.
HNudopmanust — 00bEKT 3aIUTHI.
Cayuaiineie yrpo3sl napopmanuu B KC.
[Ipeanamepennsie yrpo3sl nHpopmaruu B KC.
3amura uapopmanuu B KC ot ciyyaifHbIX yrpo3.
CriocoObI MOBBILIEHUS HA/IEKHOCTH U oTKazoycToinunBoctu KC.
3ammra unpopmanuu B KC oT npegHaMepeHHbBIX yrpos.
Ocnosnbie cnocodsr HC/I.
®dusnueckas 3ammra [I9BM ot HC/I.
Haznauenue u pyHKIIMM anmapaTHBIX yCTPOHCTB 3amuThl [ID9BM.
Wnentudukanys u ayTeHTU(OUKALUS TOIb30BaTeNeH.
WUnentudukanus u ayTeHTUPHUKAIUS KOMIIOHEHT 00paboTKN HHPOpMAIIHH.
Pasrpanunuenue noctyna Kk nuHGOpMaluy U KOMIIOHEHTaM ee 00paboTKH.
Kpunrorpaduueckoe 3akprite nnhopmanuu Ha B3Y u B porecce 06paboTKu.

TecToBBIC 3a1aHUA

Beenenue

1. Ykaxxute cpeau npeiioKeHHbIX TUIIOB 0OMeHa B 0OLIECTBE CaMblil aKTyallbHbIN

a) MaTepUaIbHBIN

0) SHEepreTHYeCKUi

B) MH(OPMAITMOHHBIN

2. IlepBas uHopMaOHHas PEBOJIIOLUS CBsI3aHa

a) C TIOSIBIIGHUEM pEeYH

0) C MosIBJIEHUEM MTUCbMEHHOCTH

B) C MOSIBJICHUEM 3JIEKTPUUECTBA

3. M300peTeHre KHUTONEYaTaHUsl MOYKHO OTHECTH K CIIEIYIOLIeH 1o mopsaKy HHpopma-
IUOHHOW PEBOJIIOIIUN

a) nepBoii

0) BTOpOI1

B) TpeTbe

4. YpoBeHb 3HaHU, TIO3BOJISAIONINI YETIOBEKY CBOOOTHO OPUEHTUPOBATHCS B MH(POpMa-
IIUOHHOM IPOCTPAHCTBE, Y4aCTBOBAThH B €r0 (HOPMUPOBAHUH U CIIOCOOCTBOBATH MH(OPMAIMOH-
HOMY B3aUMO/ICHCTBUIO

a) KOMITbIOTEpPHAas FPaMOTHOCTh

0) nHpopMaloOHHAas! KyJbTypa

B) KOMIIBIOTEPHOE OCBEOMJIEHHOCTh

5. lens nadopmaTuzanmum o0IIeCTBa 3aKIII0YACTCS B

a) CIpaBeJIUBOM PACIIPEICIIEHUN MaTepUaNIbHBIX Oiar

0) yJIOBJIETBOPEHUH JyXOBHBIX MOTPEOHOCTEN YeIOBEKa

B) YAOBJIETBOPEHUH UH(OPMAIIMOHHBIX TOTPEOHOCTEH YemoBeka

r) obecrieueHust o61ecTBa MHGOPMAITMOHHBIMU MPOIyKTaMHU, HEOOXOAMMBIX JUIS pellie-
HUS OOIIIECTBEHHBIX MPOOJIEM U 3a1a4

6. COBOKYITHOCTbH CIIOCOOHOCTEH, 3HAHHH, YMEHUI W HaBBIKOB, CBSI3aHHBIX C IOHUMAaHH-
€M 3aKOHOMEPHOCTeH HHPOPMALIMOHHBIX IPOIIECCOB B MPUPO/IE, OOIIECTBE U TEXHUKE, - ITO

a) 00pa3oBaHHOCTh

0) KOMITbIOTEpHAsI TPAMOTHOCTb

B) HEOOXOAMMOCTb COBPEMEHHOM KU3HU
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r) “HPOPMAIIMOHHAS KYJIbTypa

7. MHdopMallMOHHBIN MPOAYKT MPEACTABISIET U3 CEO ...

a) MH(GOPMALIMOHHBIE YCIYTH, IPEJOCTaBIIAEMbIE I10JIb30BATEIO

0) pe3yJbTaThl MHTEIICKTYabHOU JIEATETPHOCTH YEIOBEKa

B) JIOBEJICHHBIE JI0 [10JIb30BATENS CBECHUS

8. uopMarmoHHBIi PBIHOK — 3TO. ..

a) IPeJOCTaBJICHHUE IIIATHBIX CETEBBIX YCIYT

0) IpoU3BOJICTBO, MOKYyNKa U poaaxka I9BM u ycrpoiicts 9BM npu akTUBHOM rocyaap-
CTBEHHOM peryJUpOBaHUU

B) CHCTeMa YKOHOMHYECKUX, IPABOBBIX U OPTaHU3AIMOHHBIX OTHOIIEHHI 110 TOPTOBIIE
IPOAYKTaMH UHTEJUIEKTYaJIbHON JAEATEIbHOCTH HA KOMMEPYECKOH OCHOBE

9. CocraBisromiuMu UH(HOPMAITMOHHOTO PhIHKA SBIISIOTCS. . .

a) TEXHUYECKUE CPe/ICTBA

0) mporpaMMHBbIE CPEACTBA

B) HH(OPMAIIMOHHBIC TEXHOJIOTHU

T') CIIpaBOYHBIE CPEJICTBA O MOCTABIINKAX HH()OPMAIIMOHHBIX TPOAYKTOB U YCIIyT

1) ”HPOPMALIMOHHO-TIPABOBbIE JOKYMEHTHI 110 HH(POPMALIMOHHBIM NIPOAYKTaM

Pasnen 1. bazoBble nporpaMMHbIe NPOAYKTHI.
Tema 1.1 Texnosnorust 00padoTkn TeKCTOBON MHpOpMan N
1. ITporpamma MicrosoftWord oTHOCHTCH K. ..
a) 6a30BOMY IIPOrpaMMHOMY 00ECTICUCHHIO
0) mMpUKIaTHOMY IPOrPaMMHOMY 00ECIIEUECHHUIO
B) HHCTPYMEHTAJIbHOMY IPOTPAaMMHOMY OOECIIEUEHUIO
T') CEPBUCHOMY MPOTPAaMMHOMY OOECTIEUECHUIO
2. WORD — 370...
a) rpadUUYECKHIA TPOIECCOP
0) TEKCTOBBIN MPOIIECCOP
B) CPEJICTBO MOATOTOBKH MPE3EHTAIIHIHA
T') TaOJIUYHBIN MTPOIIECCOP
1) pEIaKTOp TeKCTa
3. Kakux criuckoB HET B TEKCTOBOM pefakTope?
a) HyMEpOBaHHBIX
0) TOYEUHBIX
B) MapKHUPOBaHHbIX
4. Ilpu 3aaHUM TapaMETPOB CTPAHMIIBI B TEKCTOBOM PEJAKTOPE YCTaHABIMBAIOTCS:
a) MOJIs, OPUEHTALIUS U pa3Mep CTPaHMIIbI
0) uHTEpBaN MEXy ad3alaMu U BUJ Wpudra
B) ()OH ¥ IpaHUIIBI CTPAHULIBI, OTCTYII
5. Kakyro koMOMHAIHMIO KJIaBHII CIeIyeT IPUMEHUTh, YTOOBI BCTABUTh B JJOKYMEHT Ce-
TOJHSIIHIOKO 1aTy?
a) Ctrl + Alt + A
0) Shift + Ctrl + V
B) Shift + Alt+ D
6. Kakoe u3 3TUX yTBEpXACHUN TPaBUIIBHOE?
a) KepHuHT — 3TO u3MeHeHNe UHTepBaIa MexX 1y OyKBaMH OJHOTO CJIOB
6) Ecnu mapospb K 3alIMIIEHHOMY JOKYMEHTY yTpaueH, €ro MOXHO BOCCTAHOBUTH C IO-
MOIIBIO KJIFOUEBOTO CJIOBA
B) Coueranue kiaBum Shift + Home nepeHocut Ha nepByro CTpaHHIly TOKyMEHTa
7. Kakoe u3 3TUX yTBepKACHUI HENMpaBUIIbHOE?
a) bonpnryio OykBy MO>KHO HamedaTaTh JBYMs CIIOCOOaMHU
0) [Ipu momomu kiapumm Tab MOXKHO CIeNaTh KPaCHYIO CTPOKY
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B) KnaBuma Delete ynanseT 3Hak nepei MUTAIONMUM KypCOpOM
8. Ha kakyto KIaBuIIy HY)KHO Ha)XaTh, YTOOBI HAaNle4aTaTh 3aIATYyI0, KOTJa Ha KOMIIBIO-
Tepe YCTaHOBJICH aHTJIMUCKUH andaBut?
a) TJie HarMcaHa pycckas Oyksa b
0) rae HanMcaHa pycckas Oyksa FO
B) T/l HamKcaHa pycckas Oyksa JK
9. Konontutyn — 3t0:
a) 001acTh, KOTOpasi HAXOAUTCS B BEPXHEM M HHKHEM T0JI€ U TpeAHa3HAYaeTCs IS 10-
MEIIeHUS Ha3BaHUs pabOThl HAJl TEKCTOM Ka)X0W CTPAHUIIBI
0) BHEITHUI BUJ EYATHBIX 3HAKOB, KOTOPBIH MOJI30BaTEIb BUIUT B OKHE TEKCTOBOTO
penakTopa
B) BEpXHSAS CTPOKa OKHA pepakropa Word, KOTopast COIEp>KUT B cebe maHeIh KOMaH I
(nanpumep, «BcTaBkay, «KoHcTpykTOp», « MakeT» u T. 1.)
10. YToOBI B TEKCTOBBIM JOKYMEHT BCTaBUTh CCBUIKY, HY>KHO IEPENTH 110 CIEAYIOINUM
BKJIAJIKaM:
a) Bcmaska — Becmasumo cevinky — Coz0anue ucmounuxa
0) Daiin — [lapamempor cmpanuyvl — Bcmasums ccwvliky
B) Ccouiku — Bcmasumo cevinky — [lobasums HOBbIN UCTOYHUK
11. Kakoit mipudt no ymonyanuto ycranosier B Word 20077
a) Times New Roman
6) Calibri
B) MicrosoftYaHei
12. B BepxHeil cTpoke maHenu 3a7a4d U300pakeHa MKOHKa ¢ IUCcKeTor. UTo mpou3oiaerT,
€CJIM Ha Hee HaxaTb?
a) TOKYMEHT yJIauTCs
0) TOKYMEHT COXPaHUTCS
B) IOKYMEHT 3aIUIIETCs Ha TUCK UM (PIICHIKY, BCTABJICHHBIE B KOMIIBIOTEP
13. Kaky!o Kj1aBully HY>KHO YAEpKUBATh MPU KOMUPOBAHUH PA3HBIX 3JIEMEHTOB TEKCTa
OJIHOTO TIOKyMeHTa?
a) Alt
0) Ctrl
B) Shift
14. Yto MOKHO czienarh ¢ HOMOULIBIO ABYX M30THYTHIX CTPEJIOK, pa3MELICHHBIX B BEPX-
Hell CTpoKe HaJl CTpaHulel Tekcra?
a) mepeTu Ha oJIHy OyKBY BIPABO WM BIEBO (B 3aBUCUMOCTH OT TOTO, Ha KaKyl0 CTpe-
Ky Ha)kaTh)
0) mepeiTu Ha OIHY CTPOKY BBEpPX MJIM BHU3 (B 3aBUCHUMOCTH OT TOT'O, Ha KaKyl0 CTPEIIKY
HaXkaTh)
B) NEPEUTH HA OJTHO COBEPILIEHHOE IEHCTBHE Ha3a/ WM BIiepe] (B 3aBUCUMOCTH OT TOTO,
Ha KaKylo CTPEJIKY HaXKaTh)
15. Yto no3BoIs€T YBUAETH BKIIOUEHHas KHomnka «Heneuaraemble CUMBOJIBD) ?
a) poOebl MeXTy CJI0OBaMH U KOHel ab3alia
0) Bce 3HAKH MMPETUHAHUS
B) OLIMOKHU B TEKCTE
16. O6beqMHUTD WK Pa3OUTh SYEHKH HAPUCOBAHHOM TAaOIMIIBI BO3MOXKHO BO BKJIAJIKE:
a) «Konctpykrop»
0) «MaxkeT»
B) «IlapameTps! TabIULIB)
17. Yto mo3BOASET CAEeNaTh HAJOKEHHBIN HA TEKCTOBBIN TOKYMEHT BOJSIHOM 3HAK?
a) OH JieJlaeT JOKYMEHT YHUKAJIbHBIM
0) OH 3aIIMIIAET JOKYMEHT OT IOPaXEeHUsI BUPYyCaMU

12



B) OH pa3pelaeT CTOPOHHUM MOJIb30BaTeNIM KOMUPOBATh Pa3MEIIEHHBIN B TOKYMEHTE
TEKCT

18. UToOBI BKJIIOUUTH aBTOMATUYECKYIO PACCTAHOBKY IEPEHOCOB, HYKHO MEPEUTH 10
CJIETYIOIIMM BKJIQJIKAM:

a) Maxem — I[lapamempvl cmpanuyvl — Paccmarnoska neperocos

0) Bcmaska — Texcm — Bcmagka nepenocos;

8) Cewinku — Jlonoanumenvhovle mamepuansl — Bemaseumo nepernoc

19. YTo06bI co3/1aTh HOBYIO CTPAHUILY, HEOOXOUMO OJJHOBPEMEHHO HAXKATh HA TAKUE
KJIQBUIIIN:

a) Ctrl u Enter

0) Shift u mpoben

B) Shift u Enter

20. YToObI OBICTPO BCTABUTHh CKOMTUPOBAHHBIN AJIEMEHT, CIIEAYET BOCIIOIb30BAThCS TAKOM
KOMOUWHAIIMEH KIIaBUIIL:

a) Ctrl +V

0) Ctrl + C

B) Ctrl + X

21. Ilepeuenb MHCTPYKIMIL, KOTOPHIA coobiaer Word 3anucaHHbli 3apaHee MopsiIoK
JNENCTBUI 17151 JOCTHKEHUS OTIPEACTICHHON eI, HAa3bIBACTCS:

a) KOJIOHTUTYJIOM

0) MaKpocoM

B) MHCTpYKLMEN

22. C noMouIbIo KaKuX TOPSIYMX KJIABHII HEBO3MOXKHO U3MEHHTH SI3bIK B TEKCTOBOM pe-
naktope?

a) Alt + Shift

0) Ctrl + Shift

B) Alt + Ctrl

23. YtoOslI caenath coJiep:kaHue B JOKYMEHTE, HEOOXOIMMO BBIIIOJHUTD PAJl CIEIYIOINX
JEUCTBUI:

a) BBIJICIUTH HECKOJIBKO CJIOB B TEKCTE € MoMolbio kiaBuiu Ctrl (onu OyayT 3arnaBus-
MHU), IepeTH Ha BKIAAKy «BcTaBka» U HaxkaTh Ha HKOHKY «CoepikaHue»

0) BBIIETIUTH B TEKCTE 3ar0JIOBKH, NEPEUTH Ha BKIaAKy «CCBUIKM» M TaM HaXkaTh Ha
UKOHKY «OraBieHue»

B) KaX/1y0 HOBYIO I'JIaBy Ha4aTh C HOBOW CTPaHUIIbl, IEPEUTH Ha BKIAAKY «BcTaBkay,
HalTH TaM UKOHKY «BcTaBUTh conepkaHue» U HaXKaTh HA Hee

Tema 1.2 Texnonorus co3nanus npe3eHTANHI

1. Kakyro ki1aBHIlly HY’KHO HaXXaTb, YTOOBI BEPHYTHCS U3 PEKUMa IPOCMOTpa Mpe3eHTa-
LIUH:

a) Backspace

0) Escape

B) Delete

2. BeiOepure npaBUIIbHYIO MTOCIEI0BATEIBLHOCTD ITPU BCTABKE PUCYHKA Ha CIANI;

a) BCTaBKa — PUCYHOK

0) mpaBKa — pUCYHOK

B) (ailn — pucyHOK

3. EcTb 511 B porpaMMe (pyHKIMS U3MEHEHUs 11BeTa (poHa /s KasKJoro craiiia?

a) na

0) HeT

B) TOJIBKO JIJIsS1 HEKOTOPBIX CJIaliI0B

4. Microsoft Power Point nyxenmus:

a) CO3/IaHMs M PEAaKTUPOBAHUS TEKCTOB M PUCYHKOB
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JIUTB»

0) 1S co3aaHus TaOJIHIT

B) /ISl CO3/IaHUS TIPE3EHTANNH U (PUITHLMOB U3 CIAIOB

5. Yto u3 ceds mpeAcTaBisIeT clana?

a) ab3aI] Ipe3eHTaluN

0) CTPOUKY MPE3CHTALNH

B) OCHOBHOM 3JIEMEHT IIPE3EHTALIUU

6. Kak ynaiuth TEKCT WJIM PUCYHOK CO ciaiiga?

a) BBIJICJIUTh HEHY>KHBIN AJIEMEHT U HaXkaTh KiaBuiny Backspace

0) menKHyTh M0 HeHYy>kKHOMY 35ieMeHTy [IKM u B nosiBuBIIeMcst OkHe BbIOpaTh « Y Aa-

B) BBIJICTTUTh HEHY)KHBIN 3JIECMEHT M Ha)XkKaTh KiaBuiny Delete
7. Kakyro Ki1aBuIy/KOMOMHAIIMIO KJIABHII HEOOXOAMMO HaXKAaTh IS 3aITyCKa JeMOH-

CTpaluu CIaaoB?

a) Enter

0) F5

B) 3aaTh KoMOuHaruio kinasum Ctrl+Shif

8. Kakyto kiaBuiry/KoMOMHAIUIO KJIABUIII HY>)KHO Ha)KaTh, YTOOBI 3aITyCTUTH TIOKA3

CJIaiI0B MPE3CHTAINH C TEKYIIETo clanaa’?

a) Enter
0) 3axaTh KoMOHMHaNWIO KiaBui Shift+F5
B) 3axaTh koMOuHanuto kinasum Ctrl+F5
9. KakuMm 00pazomM MOKHO BBOAMTH TEKCT B CIIAHIbI IPE3CHTALINH ?
a) knukHyTh JIKM B mo6oM MecTe v HayaTh Mucath
0) TEKCT MOYKHO BBOJIUTH TOJIBKO B HAITHCAX
B) 00a BapraHTa HEBEPHBI
10. Kakyto (yHKIHIO MOKHO UCTIOIB30BATh, YTOOBI Y3HATH, KaK Mpe3eHTaus Oy et

CMOTPECTHCA B HAIICUATAHHOM BI/I,Z[e?

a) pyHKIMS TpeIBApUTENILHOTO IPOCMOTpa

0) GyHKIMS peJaKTHPOBAHUS

B) QYHKIMS BBIBOJA HA MT€YATh

11. Kakoii cnoco6 3aJIuBKH MO3BOJISIET NOIYYUTh 3P PEKT MIaBHOTO Mepexoia OAHOTO

I[BETA B JIPyroii?

Tallni:

a) METO/1 y30pHOH 3aJIMBKH

0) METOJ TEKCTYPHOU 3aJIUBKU

B) METO/]I TPaIUCHTHOM 3aJIMBKU

12. B MicrosoftPowerPoint mo>xxHO peanu3oBaTh:

a) 3BYKOBO€ COIIPOBOKACHUE MPE3EHTALUU

0) OTKpBITH (ailsibl, CIeIaHHbIE B JPYTUX IporpaMmmax

B) 00a BapHaHTa BEpHBI

13. BeiOepuTe MyHKT, B KOTOPOM BEPHO YKa3aHbl BCE IPOrpPaMMBI [Tl CO3JaHUS IPE3EH-

a) PowerPoint, WordPress, Excel

0) PowerPoint, Adobe XD, Access

B) PowerPoint, Adobe Flash, SharePoint

14. Kax3anycrutbsrnapamerpsimpudras Microsoft PowerPoint?
a) rIaBHas — rpynma ad3ait

0) rmaBHas — rpynna mpugT

B) TJIaBHAs — IpyIIa CUMBOJ

15. O6wvexkTom 06padoTku MicrosoftPowerPoint siBnsietcst:
a) TOKYMEHTbI, UMEIOIIUe paclIupeHue .txt

0) TOKyMEHTBI, UIMEIOIIIE PACIIUPEHHE .ppt

B) 00a BapuaHTa SBJISIFOTCS MPABUILHBIMU
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16. Ilpe3enTtanus — 370. ..

a) rpadMUecKuil TOKyMEHT, UMEIOIINI pacIIupeHue .tXtiuim .pcx

0) HabOp KapTUHOK-CJIalIOB HA ONPEACIICHHYIO TEMY, UMEIOIINN pacuIupenue .ppt

B) MHCTPYMEHT, KOTOPBIN ITO3BOJISIET CO3AaBaTh KAPTUHKU-CIIAN bl C TEKCTOM

17. st Toro yToObI aKTUBHPOBATh JuHEHKH B MicrosoftPowerPoint, Hy)KHO BBITIOJHUTH
CIEAYIOLINE IEUCTBUS:

a) B MeHI0 By oTMeTuTh rasioukoi nyHkT Hampagsstomue

0) B mento @opmar 3aaath ¢pyHkuuio JInneiika

B) B MCHIO BHJ1 OTMETHTH Taltoukoi myHKT JInHeika

Tema 1.3 TexHo10rus1 HCMOJIH30BAHUSA JTEKTPOHHBIX TA0JIMIX

1. Ilporpamma MS Excel siBstercs. ..

a) TaOJUYHBIM MPOIIECCOPOM

0) rerepaTopoM TabIuI] 6a3 TaHHBIX

B) IIPOTPaMMOI JUIsI TIOCTPOCHHUS TPaPUKOB

2. @aiin MS Excel no ymonyanuo Ha3bIBatoT. ..

a) KHUTA

0) nuct

B) IOKYMEHT

3. Kunura MS Excel cocTout u3...

a) JINCTOB

0) cTpaHuIl

B) HECKOJILKHMX CTOJIOIIOB

4. Jluct MSExcel moxHo. ..

a) KOITUPOBATh

0) mepemMeniaTh

B) CKpBIBaTh

T') BCE OTBETHI BEPHbI

5. Beibepute 3HaU€HUE CIIOBA «CCHLIKAY ...

a) aJipec sYeKu

0) rmosie UMEHHU

B) HOMEp JIUCTa

r) cTpoka hopmys

6. Anpec ssueiiku 31eKTpoHHOM Tabnuibl Excel coctout us...

a) 3aroJIoBKa CTONOIA U 3aroJI0OBKa CTPOKHU

0) 3arosoBKa cToJIOIa

B) 3ar0JIOBKa CTPOKH

I) y sSlueHKH HET ajipeca

7. Ilpu BBoJE OPMYIIBI B sTUCHKE OTOOpaKaeTcs. ..

a) pe3yJbTar

6) cama popmyma

B) (hopmyia ¢ pe3ysIbTaToM

I') HUYero He oroOpaxkaercs

8. CmemIanHas CChUIKA. . .

a) colep kKUT 100 aOCOMIOTHBIN CTONOCI] M OTHOCUTEIBHYIO CTPOKY, JINOO aOCOTIOTHYIO
CTPOKY ¥ OTHOCHUTEIIBHBIIN CTOIOET

0) OCHOBaHa Ha OTHOCUTEIHHOW TO3UIINH SITYEHKH, COEPKUT HOpMYITy, U SYEHKY, HA KO-
TOPOM yKa3aHa CChLIKA

B) siueiika B pOpMyJie BCETIa CChUTAETCS Ha SYEHKY, PACIIONIOKEHHYIO B OTPEACIEHHOM
MecTe

T) siueiika, HHPOPMAIHIO O KOTOPOH HY>KHO TOTYYUTh
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9. Ins ycraHoBNeHUs HHPOPMAITMOHHOM CBSI3M MEXK]TY STUYCHKaMU Pa3HBIX JILCTOB HC-
MOJIb3YETCS] CAMBOIL. ..

a) No

0) #

B) !

r) &

10. B «cTpoky (GopMyin» MOKHO BBECTH. ..

a) mudpsl

0) 3HAKH

B) OYKBBI

I') BCE IEPEUYUCIIEHHOE, KpPOME 3HAKOB

11.Kakue ocCHOBHBIE THITHI CCHUIOK ompenesitoT B MS Excel...

a) OTHOCUTEJIbHbIE, MPSMBbIE

0) aOCOJIFOTHBIC, HE OTHOCUTEIIbHBIC

B) OTHOCHUTEIbHBIE, A0COTIOTHBIE

) a0COIOTHBIE, IPSIMbIE

12. B anexTpoHHbIX Tabnumax (GopMyia He MOKET BKIIOYATh B ce0sl...

a) yncna

0) TeKCT

B) UIMEHa 4YeeK

T') 3HaKH apu(METUYECKUX OTeparuu

13. Ilpu ouncTKE COIEPKUMOTO SIUE€EK IPOUCXOUT. ..

a) yAaJeHue CoAepKUMOro ssueek 1 ux ¢popmara

0) ynaneHue CoIepKUMOTO siueeK, PopMaT uX COXpaHIeTCs

B) yJaJICHUE CaMO SYEHKU U3 TaOIUIBI CO CBOUM COJEPKUMBIM U (hOpMaTOM

T) ynaneHue Gpopmara sueek, COACPKUMOE UX COXPAHSICTCS

14. Ilpwu xenanuu B kaury MS Excel MmoxxHO 100aBUTE. ..

a) He boJee 3-X CTpaHuUIL

0) 1r0060€ KOJIMYECTBO JOTOHUTEIBHBIX CTPAHHII

B) He Oosiee 10-Tu cTpaHuIy

r)15 TOTMOMHUTEIBHBIX CTPAHMII

15. K npukiiagHbIM IporpaMMam He OTHOCUTCA ...

a) Win Rar

0) MS Excel

B) MSEquation

Tema 1.4 TexHo10rusl HCMOJIL30BaHUSA 023 TAHHBIX

1. K CYBJI otHOCHTCS

a) MSExcel

0) MS Access

B) MS Equation

2. ACCESS peanmuzyer — ... CTpyKTypy JaHHBIX

a) peIsIMOHHYIO

0) uepapXuIecKyro

B) MHOTOCJIOMHYIO

T') JUHEHHYIO

1) TUTIEPTEKCTOBYIO

3. ba3a maHHBIX - 3TO:

a) CIelualbHbBIM 00pa30M OpraHU30BaHHAS M XPAHAIIASCS HAa BHEIIHEM HOCHUTEJIE COBO-
KYITHOCTh B3aUMOCBSI3aHHBIX JAHHBIX O HEKOTOPOM OOBEKTE

0) npou3BOJIBLHBIN HAOOP HH(pOpMAUU
B) COBOKYITHOCTH MPOTPAMM JIJIsl XpaHEHUS U 00paOOTKH OOJIBIIMX MAaCCUBOB MH(OpMaIuu
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r) uHTepdeiic, moaepKUBAIOLINI HAITOJIHEHNE U MAHUITYJIUPOBAHHUE TaHHBIMU

1) KOMITBIOTEpHAS MPOTpaMma, MO3BOJISIONIAs B HEKOTOPOU MPEAMETHOM 00JIacTH J1enaTh
BBIBO/IbI, COTIOCTABUMBIE C BBIBOJIAMU Y€JIOBEKa-3KCIepTa

4. B 3anucwu (aiina pensiiuonHoi 6a3el nanubix (BJl) MoxkeT conepkaThes:

a) UCKITIOYUTENIBHO OJJHOPOIHASI MHGOpMaIus (JaHHBIE TOJIBKO OJIHOTO THIIA)

0) TOJIBKO TEKCTOBasi HH(OpMAaIs

B) HEOHOPOAHASI HH(POPMAIIHS (JIaHHBIE Pa3HBIX THUITOB)

T') TOJIKO JIOTUYECKUE BETUUNH

1) UCKITFOYUTENIHO YMCII0Basi HH(popManus

5. [Ipeanonoxum, uro HeKOTOpas 0aza naHHbIX coaepkut nosist DAMUIINA, 'O/
POXJIEHWA, JOXOU. Ilpu noucke mo ycnosuro I'OJ[ POXXKJIEHWA> 1958 AND/1O-
XOA<3500 6ynyT HaiieHb! (haMUITHH JIHI]

a)umeromux aoxo He menee 3500, u crapie Tex, KTo poawics B 1958 romy

0) umeromux goxon MeHee 3500, wnn Tex, kTo poamics € 1958 romy u mozxe

B) uMeromux goxoa meree 3500, u pogusmuxcs B 1958 roay u mosxe

r) umeronux goxoa meHee 3500, u poauBmuxcs B 1959 roxy u mozxe

n) umeronux noxon menee 3500, u Tex, kto poawics B 1958 roxy

6. Kakoii u3 BapuantoB He sBisiercs Gpyuakuueri CYB/]?

a) peanu3alus S3bIKOB OMPEENICHUS U MAaHUITYJIUPOBAHUS TaHHBIMU

B) 00€CII€UeHHE MOIb30BATENS SI3BIKOBBIMH CPEJCTBAMU MAHUITYJIMPOBAHUS JTAHHBIMU

T) OAJEPKKa MOIeTIeH MOIb30BaTEINS

1) 3aIUTa U [EJIOCTHOCTh JIAaHHBIX

€) KOOpJIUHAIUS MPOSKTUPOBAHUS, peann3auu u BeaeHus b/l

7. Cuctema yrnpaBiieHUs 0a3aMu JJAaHHBIX TIPEJICTABIIAECT COOOM MPOTPaMMHBINA MTPOIYKT,
BXO/JISIIINI B COCTaB:

a) MPUKJIAIHOTO MPOTPAMMHOTO 00ecTieueHus

0) oneparMOHHON CHCTEMBI

B) YHUKAJIbHOTO MPOTPaMMHOI0 00ecreueH s

') CHCTEMHOT'O ITPOrPaMMHOTO O0ecTieueHus

1) CUCTEM MPOTrpaMMHUPOBAHUS

8. Kakas HauMeHbI1as eIMHUIIA XpaHeHHs TaHHBIX € bJ[?

a) XpaHUMOE T10J1e

0) XpaHUMBIH (aiin

B) HUYETO U3 BBIIETIEPEUUCICHHOTO

T') XpaHUMasi 3aInch

1) XpaHUMBIi OalT

9. Uto o0s3aTenbHO T0KHO BXOauTh B CYB/]?

a) Mpoleccop SA3bIKa 3alpPOCOB
0) koMaHHBIN UHTEepdeiic
B) BH3yaJibHas 000JI0UKa
T') CUCTEMa ITOMOIIN

10. IMepeuncnute MpeMMyIIeCTBa IEHTPAITM30BAHHOTO ITOAX0/1a K XPAHESHUIO U yIIpaBJie-
HUIO JTAHHBIMHU.

a) BO3MOXXHOCTb OOIIIETO JIOCTyMa K JaHHBIM

0) moaepIKKa 1ETOCTHOCTH JaHHBIX

B) COTJIAIICHUE N30BITOYHOCTH

') COKpalleHue TPOTUBOPEUMBOCTH

11. Crpykrypa ¢aiina pensunonHoi 6a3sl qanubM (B/l) mensercs:

a) IpU U3MEHEHUU JIF00O0H 3amKcu

0) Mpu YHUUTOKEHUU BCEX 3aruce

B) IIPU yAaJICHUH JFO00TO MOJIS

T) IpH 100aBIE€HUU OJHON MIIM HECKOJIbKUX 3armucen
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€) MpH yJaJIeHUHU AUara3oHa 3anuceit

12. Kak Ha3bpIBaeTcsi HA0OP XpPaHUMBIX 3aMUceil OMHOTO THUHA?

a) XpaHUMBIH (ain

a) mpeJcTaBiIeHue 0a3bl JAHHBIX

B) HUYETO U3 BBIIIETIEPEUUCTICHHOTO

r) Jornueckas Tadiauia 0a3bl JaHHBIX

1) ¢uszndeckas Tabauia 6a3pl JAaHHBIX

13. HaubGomnee TOYHBIM aHAJIOTOM PEJISIIMOHHOMN 0a3bl TaHHBIX MOKET CITY)KHTh:

HEYMOPI0YEeHHOE MHOXKECTBO JAHHBIX

a) BEKTOP

0) reHeaJIoru4ecKoe IepeBo

B) AByMepHasl Tabiuia

14. Tabyuipl B 6a3ax JaHHBIX MPEIHA3HAYCHBI:

a) JUTsl XpaHCHUS JTaHHBIX 0a3bl

0) s oTO0pa U 0OPaOOTKU JaHHBIX Oa3bl

B) JUTS BBOJA JJAaHHBIX 0a3bl M KX IPOCMOTpPaA

T') Ul aBTOMATHYECKOTO BHIMOIHEHHSI TPYIIIBI KOMaH/

1) TS BBITIOJTHEHUS CJIOKHBIX MTPOTPAMMHBIX JCHCTBHIA

15. /Inst yero npegHa3zHAYEHbI 3a1IPOCHI?

a) JUTsl XpaHCHUS JTaHHBIX 0a3bl

0) 11 oTO0pa U 0OPaOOTKU JaHHBIX Oa3bl

B) JUIS BBOJA JAaHHBIX 0a3bl M KX IPOCMOTpPaA

T) Ul aBTOMaTHYECKOTO BBITIOJIHEHHSI TPYIIBI KOMaH]]

1) JUTS BBITIOJTHEHUS! CJIOKHBIX MTPOTPAMMHBIX JCHCTBHIA

€) JI1s1 BBIBO/Ia 00pabOTaHHBIX JTaHHBIX 0a3bl HA IPUHTEP

16. B xakux syieMeHTaxX TaOJUIbI XPAHATCS JaHHBIE 0a3b1?

a) B TMOJIAX

0) B cTpoKax

B) B cTOJIOIAax

I') B 3alHCAX

1) B TYCHKaAX

17. B ueM cocTouT 0cOOEHHOCTH 10 "Memo"?

a) CITYXKUT JIJIsl BBOJIa YHCIIOBBIX JIAHHBIX

0) CILyKUT JUIsl BBOJIa ICMCTBUTEIBHBIX YNCEI

B) JIaHHBIE XPAHATCA HE B TIOJIE, a B JPYTOM MECTE, a B TIOJIE XPAHUTCS TOJIBKO yKa3aTelb
Ha TO, TJIE PACIIOJIOKEH TEKCT

') UMEeT OTpaHUYCHHBIN pa3Mep

1) IMEET CBOWCTBO aBTOMATHYIECKOTO HAPAIINBAHUS

Pa3nes 2. Ucnosib30BaHue NPUKJIAAHBIX IPOrPaMM B NpogeccuoHaIbHOI JesiTesb-
HOCTH.
Tema 2.1 UndopManiuOHHO-TIPABOBbIE CHCTEMBI
1. Inst coctaBneHus OroKeTa CTpaHbl B 11€7I0M HCTIONB3YIOT. ..
a) obyuarommue AVC
0) AVIC Hay4HBIX UCCIICIOBAaHHH
B) MexxoTpaciensie AUC
2. Ilo ypoBHIO B CHCTEME rOCyAapCTBEHHOTO yrpasieHus Boiaessior AUC. ..
a) OTpacieBble, TEPPUTOPHATIbHBIE U MEXKOTpaceBbIe
6) 6aHKOB, (PMHAHCOBBIX OPTaHOB U CTATUCTUKH
B) yIIpaBJI€HYECKHE U 00yyarouiue
3. 1ns1 5 (heKTUBHOTO MPOBEIEHUS MEKOTPACIEBBIX PACUETOB U MTOJICUETOB PE3YIbTATOB
OTIBITOB MCTIONB3YIOT. ..
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ANC

a) oboyuaromue AVC

0) AVIC Hay4HBIX UCCIICIOBAHHHA

B) MexoTtpacieBbie AUC

4. Tlo criocoOy peanu3anuu WHOOPMAIIMOHHOTO MPOIECCa HE CYMIECTBYET ...

a) aBTOMaTU3WPOBAaHHbIE HH()OPMALIMOHHBIE CUCTEMBI

0) HeaBTOMATHU3UPOBAHHBIC NHPOPMAITMOHHBIE CHCTEMBI

B) HOBBbIE€ MH(OPMAIIMOHHBIE CUCTEMBI

5. IlepBoe nokonenne AVIC cTponsiocs 1o NpUHIIHUILY. ..

a) «OJHO MPEANPUSITHE — OJUH LIEHTP 00paOOTKN

0) pacrpeneneHHON ceTeBOM 00pabOTKH Ha 0a3e TOKATHHON BEIYUCIUTEILHON CHUCTEMBI
B) nAeneHTpasm3oBanHoi AVC

6. Yerseproe nokosnenne AVC xapakrepusyercs. ..

a) MacCOBBIM HCIOJIb30BaHHUEM IIEPCOHABHBIX KOMIIBIOTEPOB ¢ O0BEAUHEHNEM UX B

0) coueTaHHeM LIEHTPAIM30BaHHOI 00pabOTKH Ha BEpXHEM YPOBHE YIIPABIICHUS C pac-

MpeIeTUTEILHON 00paOOTKON Ha HHYKHEM

B) HAJIMYUEM BBIYUCIIUTCIBHBIX LEHTPOB, MIOAYNHCHHBIX HCTIOCPECACTBEHHO JUPCKTOPY

bupMbI

7. Ilporpamma «KOHCYJIBTaHT +» OTHOCUTCS K. ..
a) CIPaBOYHO-TIPABOBOM CHCTEME

0) crucTeMOl TOJICPKKU PUHSATHS PEILICHHUSI

B) 00yyaroluM CUCTEMaM

Tema 2.2 ®uHaHCOBBIE U YIIPaBJeHYECKHE CHCTEMbI
1. Cucrema aBTOMaTU3UPOBAHHOTO KaJPOBOIO yUETa UCIIONb3YET. ..
a) CXEMBI JBIKEHUS IOKYMEHTOB
0) IpeAoKEeHUs M0 JTUKBUIALUHN Y3KUX MECT
B) TEKYyIllee IITaTHOE pacliCcaHnue
I') ”HPOPMALUIO, MTOYyYEHHYIO Ha 3Tare 00cie0BaHus
2. KopriopaTuBHast JOKYMEHTAI[HOHHASI CHCTEMa 00ECIICYHBAET. . .
a) CKaHUPOBaHHE OYMa)KHBIX IOKyMEHTOB
0) equHOE YNpaBJIeHUE U KOHTPOJIb HAJl ABUKEHUEM JOKYMEHTOB
B) MOATOTOBKY, UCTIOJIHEHUE U KOHTPOJIb TOPYUEHHUN
r) 00ce10BaHuE OPTaHU3allMOHHON CTPYKTYpPbI IPEANPUSATHUS
3. MudopmarimonHble cucTeMbl 0pUCHONM aBTOMATH3alMU OCYILECTBIISIOT. ..
a) opmMHpoBaHNEe MHOXKECTBA albTEPHATUB BbIOOpA
0) MOAIEePKKY LIETOCTHOCTH U COXPAaHHOCTHU MH(POPMALIUU
B) 00pabOTKy TEKCTOB PA3TMYHBIMU MTPOIIECCOPAMU
I') aBTOMaTHU3allMI0 HHAEKCUPOBAaHUS UH(OpMaIu
4. JlTokyMeHTAIHs OpPTaHU3aluU XapaKTePU3YeTCs CIeIYOINMH JOKYMEHTOIIOTOKAMH. . .

+: BXosume (MoCTynarolre) J0KyMEHTbI

IIBbI...

a) IpeBapUTEIILHO PACCMOTPEHHBIEC JOKYMEHTHI

0) mrcbMa M oOpalleHus rpaxiaH

B) IepeueHb aBTOMATU3UPOBAHHBIX MTPOIEAYD

5. Tlo OTHOIIEHHUIO K UCTIOJHUTEIIO JOKYMEHTHI JIeNISATCS Ha CIEAYIOIINEe KaTETOpUH. ..
a) CIPaBOYHBIC TOKYMEHTHI

0) TOKyMEHTBI Ha KOHTPOJIE, IT0 KOTOPBIM OXHJIAIOTCS IEHCTBUS APYTUX UCTIOIHUTENEH
B) MPEIBAPUTEIHHO PACCMOTPEHHBIE U pacIIpeleIeHHbIE JTOKYMEHTHI

T') PErHCTPALMOHHBIE JOKYMEHTBI

6. B TexHonornueckoil nemnovke 00pabOTKH U JBUKEHUSI IOKYMEHTOB BbIIEISIOT 3Ta-

a) LIEHTPAJIM30BaHHOE XpaHEHUE TOKYMEHTOB
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0) mpueM U nepBUYHasi 00paboTKa TOKYMEHTOB

B) MH(OpMaIIMOHHO-CIIpaBoYHast paboTa

') CHCTeMHasi 00paboTKa TaHHBIX

7. Cuctema aBTOMaTU3MPOBAHHOTO JIENIOTPOU3BOCTBA 00ECIICUNBAET. . .

a) IpeBapUTEIILHOE PACCMOTPEHHUE U PACIIPEICIICHUE TOKYMEHTOB

0) BO3MOXKHOCTh IICHTPAIM30BAHHOTO PA3BUTHSI BBIYUCIUTEIBHBIX CPEJICTB

B) 00pabOTKy aBTOMATH3UPOBAHHBIX PEECTPOB

T') OpraHu3aIyI0 MAITMHOMTUCHOTO U3TOTOBJICHHS IOKYMCHTOB

8. ABTOMAaTHU3WPOBAaHHBIE CIYKObI TOKYMEHTAIIMOHHOTO 00ECIICYCHUS CO3IAk0TCA. . .
a) Ha pabouyeM MeCTe IMOJIb30BaATENs

0) B reHEPUPYIOIIHUX CUCTEMAX

B) B ”HOPMAITMOHHBIX CUCTEMAaX CHEIHAIMCTOB

') Ha TOCYJapPCTBEHHBIX MPEANPHUATHAX (00bETUHEHUSIX )

9. Jlnst 06paboTKH MHGPOPMAIUH HCIIONB3YIOT CISAYIONINE CPEACTBA OPUCHOM aBTOMa-

THU3alluH:

HCHTC

a) MPOCThIE CIIUCKOBBIE CTPYKTYPbI

0) andaBUTHO-TIPEIMETHBIE PYOPUKHI

B) TaOJIMYHBIE NTPOLIECCOPDI

T') TEHEPUPYIOLIUE CUCTEMBI

10. OcnoBoii mo60it AUC sBrsiercs. ..

a) Joruveckasi MOJelb

0) mpenMeTHas 00J1acTh

B) 00BbEKTHAsI MOJICIIb

r)uHpopMaMoHHas 6a3a

11. ®ynkuumonanbHas komnonenta AUC — 3to...
a) (OyHKIIMOHAIBHBINA KOMIUIEKC, 00ECTIEYMBAIOIINI TOCTYT K HH(POPMAIIMOHHON KOMIIO-

0) cucremMa MpoIeayp yrnpapieHus, OOHOBIICHHUSI, TIOMCKA, U 3aBEPILAIOIICH 00padOTKH

JaHHBIX

B) IPOrpaMMHO-TEXHUUYECKUH KOMIUIEKC 10 00CIyK1BaHHI0 nojb3oBaTeseit AUC
I') cucTeMa JocTyna K (yHKIMOHAIbHBIM ycTpoiictBam AVC
12. HanOosee oOuium paszieieHueM aBTOMaTU3UPOBAaHHOM HH()OPMALIMOHHON CUCTEMBI

ABIIACTCA BBIACICHUC o6ecneananLueﬁ n...

a) nepudepuitHon yacTu

0)pe3uIeHTHOMN YacT

B) YIIpaBJIsIOLIEH yacTu

r) GYHKIIMOHAIBHON YacTH

13. Vkaxure TpH MOJCUCTEMBI aBTOMaTU3UPOBAHHON MH(HOPMAITMOHHON CUCTEMBI TOP-

TOBOT'O MPEATNIPUATUA, OIIPEACITIAOIHNE €0 (bYHKI_II/IOHaJ'ILHYI-O 4acThb.

a) OyXrajaTepcKuil yder

0) cHaOXeHue

B) BBOJI TUIIOB U BBIITYCKOB LIEHHBIX OyMar
T) COBIT

Pa3pnen 3. Ucnosib30BaHMe TEJIEKOMMYHMKALIMOHHBIX TEXHOJIOTHil B nipodeccuo-

HAJBLHOH AesATeJbHOCTH. MHpOpMannoHHas 0e30acHOCTD.

Tema 3.1 Komnbrorepusie cetu. UHTEpHET.
1. Jlnst ynpaBienust pupMoid, IMEIOLIEeH TEpPUTOPUATBHYIO pa300IIEHHOCTh MEXKIY

Moipa3ieIeHusIMH, PragaMu, OTIeTICHUIMHA, OQUCAMHU U T.J., HCTIOIB3YIOT. ..

a) KopropaTHUBHbIC HH()OPMAIMOHHBIE CHCTEMBbI
0) UHTETPUPOBAHHBIC NH()OPMAITMOHHBIE CHCTEMBI
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B) CHCTEMBI MOJICPKKU MPUHATHUS PEILICHUS

2. OCHOBHBIM CPEJICTBOM 00paOOTKU HHPOPMAITUH CITYKHT. ..

a) KOMIIBIOTEP

0)TepMuHaibl coopa HHPOPMALTUU

B) MUKPOIIPOLIECCOP

T') apu(PMETHKO-IOTUIECKOE YCTPOUCTBO

3. B KOMIUIEKC TEXHUYECKHUX CPEJCTB, 0OecreunBaonmx padboTy nHhOpMalMOHHON CH-

CTCMbI, BXOJAT. ..

Ci...

a) ycTpoiicTBa cOopa, HAKOTUICHHS, 00pabOTKH, TIepeaadn U BbIBOAA HHGOPMAITIH

0) TeXHHUYECKas TOKYMEHTAlUs Ha pa3padoTKy MPOrpPaMMHBIX CPEICTB

B) CpeICTBa MOJEIIMPOBAHMUSI POLIECCOB YIIPABICHUS CUCTEMOM

I') JOKYMEHTAIHs 110 UCIIOIb30BAHUIO0 MH(POPMALIMOHHBIX TEXHOIOTUN

4. CoBokynHOCTh DBM 1 nmporpaMMHOT0 00eCTICUeHHS HA3bIBACTCA . ..

a) BBIYMCIIUTENIBHON cUCTEMOM

0) mocTpouTeseM Koja

B) BCTPOEHHOW CUCTEMOM

') MHTETPUPOBAHHOM CHCTEMOM

5. LleHTpanbHBIM 3BEHOM TIOCTPOCHUS MPOCTEUIIIeH KOH(PUTYpaIuy KOMITBIOTEPA SBIISIECT-

a) yCTpoICTBa BBO/Ia/BBIBOJIA

0) LIEHTpaJIbHBIA MPOIECCOP

B) BHYTPEHHSS ¥ BHEIIIHSS MTAMSITh

') BUHYECTEP

6. Ilo peanu3anny mMoIbp30BaTENLCKOTO HHTEpP(dElica onepannoHHbIE CUCTEMBI pa3/ens-

IOTCA HaA:

a) IpOTPaMMHBIE U arapaTHbIe

0) JTOKaJIbHBIC U II100aTbHBIC

B) OOIIIME U YaCTHBIE

r) rpaguueckue U Herpaduueckue

7. Kako#t u3 BHI0B KOMITBIOTEPHBIX CETEH XapaKTepu3yeTcst HEOOIBIION yAaIEHHOCTHIO

KOMIIBIOTCPOB MOJIb30BaTEICH?

a) r106anpHasi KOMIBIOTEPHAS CETh

0) perrnoHajbHasi KOMIBIOTEpHAs! CETh

B) JIOKQJIbHAs! KOMITBIOTEPHAs CETh

8. UnTepHeT — 370!

a) JIOKaJbHas CETh

0) KopropaTUBHasi CeTh

r) rino0anbHas CeTh

1) peTHOHAJIbHAS CETh

9. Kommbrotep, IpeaoCTaBISIONINA CBOH PECYPCHI APYTUM KOMIBIOTEpaM IPH COBMECT-

HOU paboTe, Ha3bIBAETCS:

a)KOMMYTaTOPOM

0) cepBepom

B) MOJIEMOM

T) aJlaliTepoM

10. CepBuc - npoBaiiiepoM Ha3bIBAETCH. ..

a)porpamma juis npocmotpa Web-ctpanun

0) oMH U3 HOBeMIIMX BUIOB cepBuca MIHTepHeTa

B) KOMIIBIOTEP, HEMOCPEACTBEHHO NMOAKIOYEHHBIN K IHTEpHETY

') KOMIIaHUs cO UTI030M B VIHTEepHETEe, KOTOPBIN OHA MPEIOCTABIISAET APYTUM KOMIIaHH-

M UIHW 9YaCTHBIM JIUIIaM

11. KomnbroTepbl 0JJHON OpraHu3aliy, CBI3aHHbIE KaHAIaMU Nepefayu nHpopmanuu
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JUTSL COBMECTHOT'O MCIIOJIb30BaHUS OOIINX PECYPCOB U Nepru(epuitHbIX YCTPONCTB U HaxXOsIIHe-
Csl B OJTHOM 3/1aHHUHU, Ha3bIBAIOT CETHIO:

a) peruOHAIbHON

0) TeppUTOPUAIEHOI

B) JIOKAJIbHOM

T) TJI00ATBHOM

12. BapuaHT coeTuHEHUS] KOMITBIOTEPOB MEXKIY COO0H, Korja Kabeab IPOXOAUT OT OA-
HOT'O KOMITBIOTEPA K PYTrOMY, ITOCIEI0BATEILHO COSANHSAS KOMITBIOTEPHI U NepudepuiiHbie
YCTPOKCTBA MKy COOO0H — 3TO:

a) JIMHEWHasl IIUHA

0) coeMHEHUE TUTIA «3BE3/1a»

B) IpEBOBUAHAS TOIOJOTUS

13. Ecnu K KaXA0My KOMITbIOTEPY MOAXOAUT OTJENbHBIN Kabelb U3 OJTHOTO LIEHTPAJIbHO-
ro y3jia — 3T0:

a) JIMHEWHasl IIUHA

0) coelMHEHNE TUTIA «3BE3/1a»

B) IPEBOBUAHAS TOMOJIOTHUS

14. Beibepure mpaBUIbHBINA OTBET:

a) KX/l KOMITBIOTEP, MOAKIIOUYEHHBIN K JIOKAIBHOMN CeTH, JOKEH UMETh CETEBYIO
KapTy

0) OJIHOPAHTOBBIE CETU UCIOB3YIOTCS B TOM CIy4ae, eciH B JIOKanbHOU cetu 6omnee 10
KOMIIBIOTEPOB

B) CETh Ha OCHOBE CEpBEpa — KOI'/1a BCE KOMIIBIOTEPHI JIOKaJIbHOW CETH paBHOIPABHBI

15. Boibepure noMeH BepxHero ypoBHs B IHTepHeTe, npuHaanexamuid Poccun:

a)ra

0) ro

B) rus

r) ru

16. 3anman anpec cepBepa Mureprera: Www.mipkro.ru. KakoBo umst omeHa BepXHEro
ypOBHs?

a) Www.mipkro.ru

0) mipkro.ru

B) Iu

r) WWwW

17. Cetn, 00beqUHAIONINE KOMIIBIOTEPHI B IIpeiesax OJJHOTO peruoHa:

a) JIOKaJIbHbIE

0) peruoHaNbHbIC

B) KOPIIOPAaTHBHbIE

T') TOYTOBBIC

18. Cetn, 00beqUHSIIONINE KOMIIBIOTEPHI B IIPEIENaX OJHOU OTPACIIH, KOPIOPALIUHU:

a) TOKaJIbHBIE

0) peruoHaIbHbIE

B) KOPIIOpPAaTUBHBIE

I') IOYTOBBIE

19. Komnbrorep, HaXOASAIMMUNACA B COCTOSTHUU MIOCTOSIHHOTO MOJIKJIFOUEHUS K CETH:

a) XOCT-KOMIbIOTED (y3€em)

0) npoBaiinep

B) cepBep

) TOMEH

20. TIporpammHOe obecrieuenue, moaaepkuBaroiiee pabory cetu mo mporokoay TCP/IP:

a) 6azosoe [10

0) cepBep-iporpamma
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B) KJIIMEHT-TIPOTpaMMa

Tema 3.2 O0ecnieueHne HH(POPMALIMOHHOM 0€30aACHOCTH

1. MaTepeckl obmiecTBa B MHGOpMAIMOHHOM cdepe ITo:

a) yIpo4eHHE JEMOKPATUH, CO3/JaHUH IIPAaBOBOT'O COL[MAJIbHOTO TOCY1apCTBa

0) peanu3zanus nHGOpMalMK B MHTepecax (PU3MUECKOro, TyXOBHOTO M UHTEIUIEKTYallb-
HOT'O pa3BUTHs YEJIOBEKA

B) pa3ButHe Poccuiickoit mHGOpMaImoOHHONW HHPPACTPYKTYPhI

2. NnTepeckl rocynapersa B MHGOPMAIMOHHON cdepe

a) pa3BUTHE PABHOIPABHOI'O U B3aMMOBBITOIHOTO MEKYHAPOIHOTO COTPYAHHUYECTBA

0) ToCTIKEHHE U TTOAJepKAHNUE OOIECTBEHHOTO COTacus

B) o0ecrieueHrne KOHCTUTYIIUOHHBIX MIPaB IyXOBHOM JTUYHOCTH

3. Bunst yrpo3 uadopmarmionHoi 6ezonacHoctu Poccuiickoit @enepamnmu

a) yrpo3bl KOHCTUTYLIMOHHBIM MpaBaM; HH(HOPMALIMOHHOMY 00ECTIIeUeHHUI0 ToCy1ap-
CTBeHHOM nosntuku Poccuiickoil @enepanuy; pa3BUTHIO OTEYECTBEHHON MHAYCTpUN HHPOpMa-
1uu; 6e30macHoCTd HHPOPMAITMOHHBIX CUCTEM

0) yrpo3sl JyXOBHBIM IpaBaM; F'€OMOJIUTHICCKOMY 00ECIICUCHUIO TOCYAapCTBEHHOM I10-
mutuku Poccuiickoit denepannu; pa3BUTHIO OTE€UECTBEHHONW HHAYCTpUU HH(pOpMaluu; 6e3-
OIIACHOCTH CPE/ICTB MAacCOBOW MH(pOpMaLuu

B) YIpO3bl BHYTPEHHUM U BHEUTHUM MOTPEOHOCTSAM YeloBeKa; HH(POPMaIMOHHO-
KOMMYHMKAIIMOHHOMY 00€CIIe4eHNI0 rocyAapcTBeHHOM nonutuku Poccuiickoit @enepanuuy;
Pa3BUTHIO MEXAYHAPOIHON UHAYCTpUU HHGOpMaIuu; 6€30MacCHOCTH CPEJICTB MaCCOBOM HH-
dbopmanuu

4. Ucrounuku yrpo3 HHPpopMalroHHoi 6e3onacHoctu Poccuiickoii @enepanyiu ObIBAtOT:

a) BHELIHUE U BHYTPEHHUE

0) OCHOBHBIC U 0a30BbBIC

B) BHYTPEHHUE U BHEILIHUE

5. O6mue meTosl obecriedenust nHGpopmaroHHo 6e3omacHocT Poccuiickoit denepa-
IIUU COCTOSIT U3 CIAEAYIOUINX (PaKTOPOB:

a) IOPUJINYECKUX, OPTraHN3alMOHHO-METOAMUYECKUX, YEIOBEUECKUX

0) MpaBOBBIX, OPraHU3ALUOHHO-TEXHUYECKHX, IKOHOMUYECKIX

B) 3aKOHHBIX, OPraHU3allMOHHO-UH()OPMAIIMOHHBIX, X03HCTBEHHBIX

6. Uto oTHOCHTCS K 6a30BBIM IPUHIIUIIAM HH(POPMAIIMOHHOMN 0€3011aCHOCTH:

a) HEeJIOCTHOCTh, KOH(PUIEHIINANBHOCTb, JOCTYITHOCTb

0) HOpMaTUBHO-TIPABOBOM, IPOrPAMMHBIN, UCIIOTHUTENbHBIH

B) OPraHU3AIMOHHBIN, A AMUHUCTPATUBHBIN, IPOTPAMMHBIT

7. K dopmam 3amuTel HHGOPMALIUYA HE OTHOCHUTCH. . .

a) aHATUTUYECKast

0) nmpaBoBas

B) OPraHU3allMOHHO-TEXHUYECKAS

I') CTpaxoBasi

8. Opranu3zaius MeToJ10B obecneueHust vHGopMaloHHoi 6e3onacHoctu Poccuiickoit
®denepalii HAUUHACTCS C BBISICHEHUS

a) 00BEKTOB OTHOIIICHUM

0)peMeTOB OTHONIEHUH

B) CyOBEKTOB OTHOILICHHH

9. VYrpoza uapopManoHHO# 6€30MacCHOCTH — ATO

a) NOTEHIMaJIbHAst BO3MOXKHOCTh OIPE/IeIEHHBIM 00pa3oM HapyIIUTh HH(OPMAIIHOHHYIO
0€30MacHOCTb

0)crienManbHO HAMMCaHHAs MPOrpaMMa, KOTOpasi MOXKET MPUIHUCHIBATH ce0s K APYTUM
mporpaMmam
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B) HECAaHKITMOHHUPOBAHHOE UCIOJIb30BaHNE HH(OpMaIun

10. AHTUBHpPYCHBIE MPOTPAMMBI 1 APXUBATOPHI OTHOCSTCS K. ...
a) CUCTEMHOMY MPOTpaMMHOMY 00€CIIEUEHHUIO
0)peIMEeTHOMY MPOTrPaMMHOMY 00eCTIeUEeHUIO

B) IPUKIJIATHOMY IPOTPAMMHOMY 0OECIIeUEHUIO

11. IIporpamMmMbl apXMBUPOBaHUS JAaHHBIX OTHOCATCA K ...

a) 0a30BOMY ITPOTrPaMMHOMY OOECIICYCHHUIO

0)IpUKIIaTHOMY TIPOTPAMMHOMY 00€CIICUEHUIO

B) HHCTPYMEHTAJILHOMY IIPOIPaMMHOMY O0OECIICUEHHUIO

I') CEpBUCHOMY ITPOTPaMMHOMY 00€CTIEYEHHUIO

IIpoBenenue Jad0paTOpHBIX padoT

JlabopaTopHas padora 1. «MicrosoftWindows: ocHOBBI padoThI ¢ (paili10BOI CTPYK-

Typoii».

1. Co3nanue ¢aiaoB u Marok.

2. [lepemerienne, KOMMPOBAHUE U TIEPEUMEHOBAHHE (HAIIOB.
3. YaneHue v BOCCTaHOBIICHUE (DaitIIoB.

4. HaBurarmus no (aiaoBoit CTpyKType

JlabopaTopuasi padora 2. BBoa u (popMaTnpoBaHne TEKCTa ¢ MOMOIIBIO pelaKTOpa

MS Word».

CK.

1. 3HaKOMCTBO ¢ MaHelnbIo nHCTpyMeHToB MS Word
2. BBoa 1 hopmMaTHpOBaHUE TEKCTA.

3. Pabota ¢ Tabimnamu B JOKyMEHTE.

4. dopmMaTUpOBaHUE C HCIIOIH30BAHHEM CTHIICH.

5. PenaktupoBaHue TOKyMEHTA.

JlabopaTopHas padora 3. «PucoBanue cpencramu MS Word».

1. BbI30B maHenu HHCTPYMEHTOB PUCOBaHUS IpaUuecKuX MPUMUTHBOB (aBTODUTYD).
2. Co3nanne OCHOBHBIX THIIOB aBTOQUTYP.

3. ®opmaTupoBaHuE aBTOMUTYD.

4. VI3aMeHeHne B3aMMHOTO PacIoJIOKEeHUsT aBTOQUTYP.

5. I'pynnupoBanue aBTopuryp.

6. Mcnonp30BaHue CETKU /711 TOYHOTO MMO3UIIMOHUPOBAHMSL.

JlaGopaTopuas padora 4. «Co3znanue ¢popmyi ¢ nomourbio Microsoft Equationy.
1.0OcHoBHbIeaiemMenThiOKHAMIiCrosoftEquation.

2. [Tanenb HHCTPYMEHTOB: KHOIIKW BCTABKH CUMBOJIOB H IIAOJIOHOB.

Crun.

3. Tunbel CUMBOJIOB.

4. YcTaHOBKA MHTEPBAJIOB MEXIYy CHMBOJIAMHU.

JlaGopaTopHnasipabora S. «3nakomcTBO ¢ MS Excel».

1. OcHoBHBIE 21eMeHThI OkHaA Excel. SIdeiikn, TUCTHI 1 KHUTH.

2. PepaktupoBaHue COJIEPKUMOTO STYEEK.

3. Pabota c 6mokaMu siueex.

4. BcraBka B TaOJIHITy CTPOK U CTOJOIIOB.

5. OcHOBHBIE TUIIBI TAHHBIX B STYEUKaX: TEKCT, YUCia U (POPMYJIBI.

6. Mcnonp3oBanue B popmyrnax aOCOMOTHBIX, OTHOCUTENBHBIX M CMEIIAHHBIX UMEH sS4e-
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UH.

JlaGoparopHas padora 6. «Iloctpoenne nuarpamm B MS Excel».
1. IToctpoenue u popMaTupoOBaHUE TPEXMEPHBIX TPAPHUKOB TPUTOHOMETPHUECKUX (PYyHK-

2. [Toctpoenue u GpopmarupoBanue XY -rpadukos.
3. IToctpoenue rpaduKoB MO pe3yabTaTaM 00pabOTKH NCXOAHBIX TaHHBIX.

JlabGoparopuasipadora 7. «<ABTOMaTH3anus Bbiuuciaennii B MS Excel».
1. Mcnonp30BaHMe MPOrpeccur JUIsi OBICTPOTO 3arOJIHEHHS SYEeK MOCIIeA0BaTeIbHBIMU

qucjiaMu.

2. ®@ynxuuu ECJIM u CYMM.

3. 3aganue uMeH U1 OJIOKOB STYEEK.

4. VI3aMeHeHne BUANMOCTU CTPOK U CTOJIOIOB.

5. brokupoBka siueek OT BHECEHUS CITyYalHbIX U3MEHEHUN.

JlabopaTopHasipabora 8. «MS Access: 01HOTA0IHYHBIE 0a3bI JAHHBIX).

1. Co3nanue Tabauibl 6a3bl JaHHBIX B pexxuMe «KOHCTPYKTOpY.

2. [Ipsimoe 3amonHeHne TabIUIbl HCXOJHBIMU JAaHHBIMU; PEJaKTHPOBAHUE JAHHBIX.
3. BBoa 1 peakTUpOBaHUE TAHHBIX Yepe3 MOJIb30BATEIBCKYIO (OpMY.

4. Co3na"Hue OTUYETOB.

5. CopTupoBKa U (PHIBTPAIIHS 3AITHCEH.

6. 3anpockl K TaOJIHIIE.

JlabopaTopHasipabora 9.«MS Access: MHOroTad/IM4HbIEe 0a3bI JAHHBIX).

1. Onpenenenue KJItOUYEBbIX NOJIEH TaOIHII.

2. YcraHOBIIEHHE CBsA3EH MEXIY TaOIuLaMH.

3. Co3nanne MHOTOTaOJIMYHBIX MOJIB30BATEIbCKUX (OPM JUIsl BBOJIA U PEAAKTHUPOBAHUS

JaHHBIX

4. 3anpochl K CBSI3aHHBIM Ta0JIHMIIaM.

JlabopaTopunasipa6ora 10. «Cucrema nunamuveckux npesenrauuii PowerPointy.
1. Pa3zpaboTarh KOMIUIEKT CIAWAOB JJsl WIUTIOCTPAIIMU KypcOBOW pabOThl HA 3aJaHHYIO

TEMY, COAEPKAIUN CIETYIOIINE CIIANIbI:

2. TUTYJBHBIN Claiil ¢ TEMOM JUIJIOMHOM MM KypCOBOM paboThl;

3. TekcToBbIH Cllaii]] C TOCTAHOBKOMW 3aJJaul U MPUHATHIMH JIOMYLIEHUSIMH;
4. Cnaii co CTpyKTYpPHOM CXE€MOU pellIeHUs TOCTABICHHOM 3a/1a4H;

5. Cnaiin ¢ Tabnuuei MCXOIHBIX JaHHBIX JUISl paCueTOB;

6. Cnaiig ¢ quarpaMMon, XapakTepU3yIOIEen pe3yIbTaThl pacyeTOB;

7. TekcToBBIN Cllaii]] C OCHOBHBIMH BBIBOJAMH 110 paboTe.

JlabopaTopuasipadora 11 «Pacuersl B MS Excel».
1. Ucnionb3oBanue BcTpoeHHbIX ¢pyHkuuid MS Excel.
2. Pabora ¢ maTpuiiamu.

3. MHoOromaroBbl€ BIYMCICHUS.

4. O6paboTka OomuooK.

JlabopaTopuasipa6ora 12 «OcHoBbI IporpamMmmupoBanus B VBA).
1. Co3ganue NpoeKTOB U MOYJIEH.

2. Coznanue npoueayp.

3. Ucnonb3oBanue BCTpoeHHbIX GyHKIMNA VBA.

4. Mcnionp30BaHUE YCIOBHBIX ONIEPATOPOB M OMEPATOPOB LIHUKJIA.
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5. Pabota ¢ marpuniamu.

3agaua. 1 Paccuurarh KOJMYECTBO KOMHUCCHOHHELIX HA OCHOBE HCIIOJIL30BAHHUSA JIO-
rHYecKuX (PyHKIMIi (CM. puc.)

F2 v fe =ECNN{B2=MAKC($B$2:$B8%6), “Myuwwmir";"")

_ AN S B C D { E F

L1 Mpoaaxu|Komuccuonnoie 1 |[Komnccuonsie 2 |[Komnccnonnbie 3 [Tlyqwuin npogasey

2 |MeanoB 9000 900 900 900

3 |MeTpos 23000 4600 4600 4600

4 |Cuwpopos 45000 9000 13500 13500 NyNwwia

5 |®epopos| 35000 7000 10500 10500

6 |AxkoBnes 45000 9000 13500 13500 | Mywwmin
Texuonozus pabomol:

1. 3amycruts npuioxkenue Excel 2003.

2. B cronben A BBecTH (pamMuiIMu IPOJABIIOB B COOTBETCTBHH ¢ 00pa3iioM (cM. puc.). B
1 cTpoky BBeauTE TEKCT MIanku Tadbiumbl. B ctonbern B BBennTe 3HaueHUst 00beMa pOIaxK.

IpaBuio 1. Ecnu o6bem nponax menbine 20000, To komuccuoHHble cocTaBisioT 10%
oT ero oobvema, a ecni He MeHbie 20000, To 20%.e  [Ipasuio 2. Eciim 00beM npoiak MeHbIIe
20000, To komuccroHHbIe cocTaBIsAOT 10% oT ero oobeMa, ecnu OGonbiie 20000, HO MeHBIIIE
30000, To 20%, a ecinu 6ounbire 30000, To 30%.

3. Jlis pacyeToB KOMHCCHOHHBIX IO TMEPBOMY IpaBuily B stueiiky C2 BBenute Gpopmyiy

=ECJIN(B2<20000;B2%0,1;B2*0,2). J{ns1 aToro: Illenkuure mo kHOMKe % Beraska pynkuun
.B okne macrepa ¢ynknwmii Beioepute Kateropus — Jlormueckue. Boibepure dpynxmo ECJIN
— Ok. TlosiButcst okHO AprymeHnTsl pyHKIOHH, B OKHe Jlornueckoe BhIpaKeHHEe BBEIHUTE BbI-
paxeHue u3 ckoOOK. 3areM ckorupyite 3Ty hopmyiny B auanazon C2:C6 wim pacnpocTpaHUTe
ee Ha cronoer C.

4. ]lna pacyeToB KOMHCCHOHHBIX IO BTOPOMY IpaBHiLy B sueiiky D2 BBeaute Gopmyity
=ECJIU(B2<20000;B2%0,1; ECJIU(U(B2>=20000;B2<30000);B2*0,2;
ECJIN(B2>=30000;B2%0,3))). Cxorupyiite Ty hopmymy B stuetiku D2:D6.

5. ®opmyna s pacdeToB KOMHUCCHOHHBIX 110 BTOPOMY IPaBUIIY JOBOJBHO CIIOKHA U
COCTOMT U3 HeCcKOIbKUX BiokeHHbIX QyHKIM ECJIN. Toro xe pe3yiabTara MOXKHO JIOCTHYb HE
3a CUET HE CYNEepIO3UIMU 3TUX QYHKIMIA, a ux cnoxenus. B sueiiky E2 BBenuTe cnemyrouyto
bopmyiy: =ECJIU(B2<20000;B2%0,1;0)+ECJIUM(B2>=20000;B2<30000);B2%0,2;0)+
ECJIN(B2>30000;B2*%0,3;0). Ona OyaeT naBaTh TOT K€ pe3ysbTat, uTo U GopMylia B CTONIOIE
D. Tak xe ckonupyiite 3ty popmymy B sueiiku E2:E6.

6. B 3akmodyeHue oTOepeM TeX MEHEIKEPOB, KOTOPHIE MO pe3yjbTaTaM MpoAaXx J100u-
JMCh JTyqImux pe3yiabraroB. C 3To# 1ensio B siueliky F2 BBeaure popmyny =ECJIU(B2=MAKC
($2:86);" JIyummii';""), a 3arem ckonupyiite ee B quanazon F2:F6.

7. Odopmum Tabauily B COOTBETCTBUU ¢ 00Opa3iioM. Beinenure Bcio Tabnuiry @opmar
— $Sueiiku — I'panuna. Hlenkuure Buemnue u Buyrpennune. Tun nunun — /IBoiinas. BHoBb
HIETKHUTE N0 KHONIKE BHelIHMe rpaHuubl.

8. Beimenure 1 cronbern. @opmar — Sueiiku — Bun — 3anuBka siueek. Bribepure
I[BET 3aJIUBKH, HO HE CIUIIKOM HACHIIICHHBII, HHaUe He Oy/IeT BUJIHO TEKCT, OH OYyJeT CIMBATh-
Csl C 3aJIMBKOM. AHAJIOTMYHO M3MEHUTE 3aIMBKY | CTPOKHM TaOJIUIIBL.

9. MH3menuTe HauepTaHWE TEKCTa HA TIOJTYXUPHBIN B 1 cTonbme u 1 cTpoke.

10. VYnpanum cetky c aucra. Cepuc — Ilapamerpnl — Bun - Ilapamerpsl okHa. CHu-
mute ¢uiakok — Cerka.

11. Pa3oObem auct Ha crpanuisl. Cepuc — [lapamerpsl — Bug — ABTopazouenue Ha
CTPaHMUBI.

12. Excel 2003 npenocTaBisieT BO3MOXHOCTh 0hopMUTh (oH Bcero jaucra. dopmar —
JIner — MMoauioxkka. Boibepure pucyHoOK, KOTOPBIi OyaeT ABIATHCH (POHOM Ta0IMIbI.

3agaua 2. Co3naiiTe TadaUILy MO 00pa3iy U BHINMOJHUTE HEOOXOUMbIE PACUYETHI.
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Texnonocus 8bINONHEHUS 3A0AHUSA!
1. Co3zpaiite TabIUILY:

Ne | HammenoBanme Lena KoanuectBo | Ctoumocts | B % ot 006-

1011 3arpar (pyo0.) 1ero
KO0JI-Ba 3a-

TpaT

1. | Cron 800 400

2. | Ctyn 350 400

3. | KomnsroTtep 14 976 5

4. | Jlocka mIKoabHAas 552 7

5. | lucketsl 25 150

6. | Kpecno 2 500 3

7. | IIpoekTop 12 000 1

O01mee K0J1-BO 3aTpaT

2. Boruncnute CTOMMOCTH 1O KKJIOMY HaUMEHOBaHHUIO 3aTpaT, 3afaB GopMyiy Ams
HaumeHoBaHus ""CToa", ¢ MOCIEIYIOMHUM KOMMUPOBAHUEM 3TOH (HOPMYIIBI U IPYTUX HAUMeE-
HOBAaHUM.

3. Beruucnure O01ee koJau4ecTBO 3aTpat B cTosiore CTOMMOCTD, UCTIONB3Ys KHOTIKY
ABTOCYyMMA.

4. Jlns KaXJI0ro HAMMEHOBAHUS 3aTpaT BBIYMCIUTE JIOJII0 3aTpat (B %) OT OOIIEro KoJu-
YyecTBa 3arpar.

Buumanue! Ilpu eviuucnenuu ooneti (8 %) ucnoav3yiime opmyny, cooeprcauyio 8 Ka-
yecmee Oenumesisi AOCONIOMHBIU adpec A4elKU ¢ YUCIOM, 0D03HAYAIOWUM CYMMApPHOe Koluye-
cmeo 3ampam (nanpumep, =E2/$9).

5. IlepeBenure popmar maHHBIX, MOTy4YUBIIUXCS B sueiikax F2:F8 B mporeHTHBIN, Hc-
10JIb3Yysl KHOIIKY Ha naHenu (popmaruposanus IlpouentHsiii ¢gopmar.

6. C nomorsto koman 15l @opmart - CTpoka - CKpBITh CKpOiiTe (BpEMEHHO yJIaIUTe U3
TaOIMIIBI) TTOCJIETHIOK CTPOKY.

7. BoigenuTe cOo3MaHHYIO TAaONMUIly BMECTE C HaXOSIIEHCs MOJA HeW MyCTOW CTPOKOH U
CKOITUPYHTE €€ HUKE Ha ITOM XKe JIUCTE.

8. B ncxoaHOM 3K3eMIusipe TaOaMIIbl BBIJICINUTE JIBE CTPOKH, HAXOIAIINECS BhIILIE U HU-
K€ YJAJEHHBIX CTPOK, U BOCCTAHOBHUTE CKPBITbIE CTPOKH C IOMOIIbIO KOMaH/bl dopmar—
Crpoxa—OTo0pa3urs.

OtdhopmaTupyiTe HCXOTHBIN SK3EMIUISAP TaOJIUIBI, UCHOJIB3Ys KoMmaHabl dopmar —
Aueliku:mpudrt — CourierNewCyr;HauepTaHue — MOJTy>KUpHOE;pa3Mep — 14 NT;BIpaBHUBAHUE —
ITo uentpy.

9. C nomousio BKIaaku Bua BeiOepuTe CBETIIO-CEPYIO 3aIMUBKY.

10. OtdopmaTupyem 3arojloBOK TaOIHUIIbI, PEIBAPUTEIHHO BbIICIUB ero. dopmart —
S4yeiiku — BeipaBuuBanue — Ilo ropuzonrann: no uenrpy — Ilo Beprukaan: nmo ueHrpy —
OTto0paxkenue — IlepeHocuts mo ciioBam - Ok

11.  Otdopmartupyiite BTOpOIl SK3eMIUISIp TaOIUIBI C TOMOIIBI0 KOMaHa MeHI0 Dop-
MaT— ABTO()OopMAT, BEIOPAB OJHO U3 CTAHIAPTHBIX OQOPMIICHHIA.

12. Ha nucre JIuerl paGoueit kKHUTH BbIZENUTE CTPOKH C 1-if mo 10-10 (MCXOMHBIN K-
3eMILISIP TaOJIULIbI).

13. Coxpanute pe3ynbTaThl padoTsl KoManaoi Paiii — Coxpanuts. Popmar UMeHH
¢aiina [lerpoB_KonupoBanue

3agaua 3. Co3npaiite Tadauny “O3epa EBpomnbl”, UCTIONB3Ys CIEIYIONIHE JaHHBIC IO
wiomany (KB. kM) U Haubonbiel rmyoune (M): Jlamoxckoe 17 700 u 225; Onexckoe 9510 u
110; Kacnuiickoe mope 371 000 u 995; Benepn 5550 u 100; Uynackoe ¢ IIckoBckum 3560 u 14;
banaton 591 u 11; XKenesckoe 581 u 310; Berrepn 1900 u 119; boaenckoe 538 u 252; Mena-
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pen 1140 u 64. Onpenenure camoe OOJBIIOE W CaMO€ MaJE€HBKOE MO TIJIOMIATU 03€pO, CaMoe
riry0bokoe U camoe Menkoe o3epo. [loctpoiiTe uarpaMMy 1o MJIOLIA U U MO TITyOHuHE pek.

3agaua 4. B 6anke npou3BOAUTCS YUE€T CBOEBPEMEHHOCTH BBIIIAT KPEAUTOB, BbIIAHHBIX
HECKOJIbKUM OopraHu3aunusM. M3BecTHa cymma KpeauTa U cyMMa, YXKE BbIIIJIaU€HHAas OpraHu3a-
nueit. [l 10/KHUKOB YCTaHOBIIGHBI IITpadHble CAaHKIUK: eciu (rpMa BhIIUIaTUIa KpeauT 60-
nee yem Ha 70 mpoOIEHTOB, TO mTpad cocTaBUT 10 MPOIEHTOB OT CyMMBI 3aJ0JDKCHHOCTH, B
MPOTUBHOM ciy4ae mTpad cocTaBUT 15 MpoIeHTOB.

CoctaBuTh TaONMIly MO HECKOJIBKUM OpPraHU3alMsM (JaHHBIC MPOU3BOJIbHBIC) U TTOCUH-
TaTh WTpad I Kaxa0H opraHu3anuu, cpenHuil mrpad, oliiee KOJIUYECTBO JIEHET, KOTOphIe
06aHK coOupaercsi MOTYUYUTh JTOMOJHUTENbHO. Onpenenuts cpeauuii mrpad OOIKETHBIX opra-
HU3aIui.

3anaua 5.Haiitu cpennue npojaxu B marazude Nel r. Mockaa.
Bunonzmenum Tabauiy U3 mpeablIyIero npuMepa:

A B C D

1 Toeap MarasuH (lopop, Mponam
2 Toeapl |[Nol MockBa 234876
3 Toeap 2 |MNo2 MockBa 346589
4 |Toeap 3 |Ne3 HoeocwbBupcr| 543850
S Toeap4 [Nol HoeocwmBupck| 275684
6 Toeaps |Nol MockBa 549650
7 Topap b |No3 HoeocwBupcr| 178560
8

5 Cpe,u,Hee|N91 |P'.l"|CICHEIE| | |

3agaua 6.HeoOxoaumMo nepeoIieHUTh TOBAPHBIE OCTATKU. ECu mpoayKT XpaHUTCs Ha
CKJIaJIe JIOJIbIIE 8 MeCAIIeB, YMEHBIIIUTH €T0 IIEHY B 2 pasa.
Chopmupyem Tabnuily ¢ UCXOTHBIMU MTapaMeTpamMHu:
A B C

CTOMMOCTL Ha
MOMEHT CpoK XpaHeHMA,
HazsaHWe TOBapa

NOCTYMNASHHWA HA mec.
1 cHnapg
2 Toeap1l 200p. 6
3 Toeap2 500p. 12
4 |Toeap 3 700p.
5 Toeap4d 400p.
6 Toeaps 600p. 10
7 Toeapb 300p. 3
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